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To Whom it May Concern,

Wright Tool, located at One Wright Pl Barberton, Ohio 44203 is notifying the Ohio Department of
Job and Family Services C/O Displaced Response Unit,  of a layoff due to Governor Mike DeWine’s
“stay at home” order effective for March 23, 2020.  This layoff has effected approximately 140 non-
union employees.  Expected return date is April 7, 2020.  My contact number is 330-419-1733.
 Attached you will find notifications for both hourly and exempt employees.

Thank You,

PLEASE NOTE: Starting March 24, 2020, Governor Mike DeWine has ordered the State of Ohio to
close all non-essential operations to help combat the spread of the coronavirus (COVID-19).  The
need for us to keep our employees, customers and neighbors healthy and safe has never been

more challenging.  Emails received into this inbox will be answered as soon as we are given the
all clear to return to our facility.  We thank you for your support during this time and look

forward to serving you in the near future. 

Christina Plant
Human Resources Manager

WRIGHTTOOL.COM
O 330 848 0600 x433

Disclaimer - This email and any files transmitted with it are confidential and contain privileged or copyright information. You 
must not present this message to another party without first gaining permission from the sender. If you are not the intended 
recipient you must not copy, distribute or use this email or the information contained in it for any purpose other than to notify 
us. If you have received this message in error, please notify the sender immediately and delete this email from your system. 
We do not guarantee that this material is free from viruses or any other defects although due care has been taken to 
minimize the risk.

CAUTION: This is an external email and may not be safe. If the email looks suspicious, 
please do not click links or open attachments and forward the email to csc@ohio.gov or click 
the Phish Alert Button if available. 

Recieved on M
arch 24, 2020 at 1:15pm
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[bookmark: _GoBack]TO:	Wright Tool Team (Office/Exempt)



FROM:	Christina Plant, Human Resources Manager



DATE:	March 23, 2020



RE:	Government Mandated Shut Down



For nearly 100 years, Wright Tool has been an essential part of the forging community. Today, we face an unprecedented set of challenges as the coronavirus (COVID-19) continues to impact our way of life. At this time, our focus is the health and safety of our Wright Tool family, customers and communities.

Due to an order from the Governor of Ohio, Mike DeWine, ordering the closure of all non-essential business and operations, we must shut down effective 11:59pm Monday 3/23/2020.  Our priority is the health, safety and well-being of our employees and communities as we all work together to mitigate the spread of COVID-19.  

Governor DeWine’s “stay at home” order, issued through the Ohio Department of Health, could not have been anticipated to provide our valued workers more advanced notice than that provided here. We understand this action will have a significant impact on our employees, therefore, you will find some additional information enclosed in this packet and hopefully answers to many of your questions.

· Pay for the period of March 15th through March 31st, will be direct deposited on March 31st as per our normal pay schedule.  Any adjustments that need made will be corrected upon our return.

· Information regarding unemployment filing.  Please use a date of last day worked as 3/31/20.  

· Individuals currently enrolled on the medical plan will continue with coverage at this time, until otherwise notified.

· Updates will be given out via email for office staff in order to keep communication flow.  You may contact your supervisor (as needed) for return to work updates, or myself at 330-419-1733 or cplant@wrighttool.com. Please do not hesitate to reach out to me directly during this time, I will be available.


These are truly uncharted times. We appreciate your support and remain dedicated to updating everyone as best we can as we navigate these rapidly changing conditions. 
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TO:	Wright Tool Team (Hourly)



FROM:	Christina Plant, Human Resources Manager



DATE:	March 23, 2020



RE:	Government Mandated Shut Down



For nearly 100 years, Wright Tool has been an essential part of the forging community. Today, we face an unprecedented set of challenges as the coronavirus (COVID-19) continues to impact our way of life. At this time, our focus is the health and safety of our Wright Tool family, customers and communities.

Due to an order from the Governor of Ohio, Mike DeWine, ordering the closure of all non-essential business and operations, we must shut down effective 11:59pm Monday 3/23/2020.  Our priority is the health, safety and well-being of our employees and communities as we all work together to mitigate the spread of COVID-19.  

Governor DeWine’s “stay at home” order, issued through the Ohio Department of Health, could not have been anticipated to provide our valued workers more advanced notice than that provided here.  We understand this action will have a significant impact on our employees, therefore, you will find some additional information enclosed in this packet and hopefully answers to many of your questions.

· Enclosed is your paycheck for the week of March 16th through March 22nd, post-dated for deposit on March 27th.  This will be a straight 40 hours pay (OR average rate for incentive pay).  Any necessary adjustments will be made upon our return to work.  This gesture is to help our Wright Tool Family as much as possible during this time.  PLEASE DO NOT lose your check or attempt to deposit prior to March 27th.  

· Information regarding unemployment filing.  Please use a date of last day worked as 3/23/20 unless you have worked past this date for purposes of plant shutdown.  

· Individuals currently enrolled on the medical plan will continue with coverage at this time, until otherwise notified.

· [bookmark: _GoBack]Updates will be given out via email and to your Manager, in order to keep communication flow.  You may contact me at 330-419-1733 or cplant@wrighttool.com.  Please do not hesitate to reach out to me directly during this time, I will be available.


These are truly uncharted times. We appreciate your support and remain dedicated to updating everyone as best we can as we navigate these rapidly changing conditions. 
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