Navigating Through the Provider Overview Screen
Complete the following steps to navigate through the Provider Overview screen:

On the SACWIS Home screen, click the Provider tab.
Click the Directory tab. The Provider Profile Search Criteria screen appears.

On the Provider Search tab, enter the appropriate search criteria into the fields
as needed. Some fields will automatically default with information.

4. Click the Search button.

Provider Search Provider Match

—Provider Profile Search Criteria

Provider Name: | [ aka Provider Category: |Home -
Provider Type: | ;l
Agency Type: I Private vl Agency: |

. Member
Member First .
Narme: I Last [T Sounds Like

Name;
Provider Provider
Reference | LI Reference I Provider Status: I -
Type: Mumber:
OR

Provider 1D: I
Advanced Search Criteria

The search results appear in the Provider Profile Search Results grid.

5. Click the Edit link in the appropriate row.

Result(s) 1 - 15 of 20 Page 1 of 2

L Provider Name/ ID Provider Status Provider Category

} Provider Profile Search Results

view
ACTIVE HOME
edit
_t Jetson, Jane & Jetson, George / ACTIVE HOME Street, Alliance, OH 44601
I 1234567

The Provider Overview screen for the selected provider appears.
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Navigating Through the Provider Overview Screen

As shown in gold, if the home is currently approved / certified, the current foster care
and adoption information will display in the Approval / Certification Information grid.

6. To view the history, click the View Approval/Certification History link.

Stark

Directory
| help
b Provider Overview — Provider Overview
Activity Log Provider Category: Home Provider ID:
Sheills Provider Name: Jetson, Jane & Jetson, George Provider Status: Active
Primary Address: alliznce, OH 44601 Primary Contact:
Training

Acceptance Criteria

Approval/Certification ”’
Placements/Services [Mandatory] -

[Mandatory] -

”’ [Mandatory] -

= Tickler Summary

“ Provider Financial Administration

Approval /Certification Information

View Approval/Certification Histor:

Level of Care

Adoptive Care

Approval/ Certification Period

Foster Care Treatment Foster Home

The Approval/Certification Information screen appears displaying the history.

7. When complete, click the Close button.

Approval/ Certification Information

Home Provider inancia Administration
| help
— Provider Overview
Provider Category: Home Provider ID:
Provider Mame: Jetson, Jane & Jetson, George Provider Status: Active
Primary Address: Alliance,OH 44601 Primary Contact:
Stark

[ Providervpe | levelofCare [ Aporoval/CertificationPeriod [ Agency |
Adoptive Care 08/26/2008 - 05/22/2010

Adoptive Care 08/26/2006 - 08/25/2008

Foster Care Family Foster Home 08/20/2008 - 05/22/2010

Foster Care Treatment Foster Home 08/07/2006 - 05/23/2008

Foster Care Treatment Foster Home 08/07/2006 - 05/22/2008

Foster Care Treatment Foster Home 05/23/2008 - 08/19/2009

(=

The Provider Overview screen appears.
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Navigating Through the Provider Overview Screen

8. Click the Activity Log link in the Navigation menu.

!E!EHE E! agview

Training
Acceptance Criteria
Approval/Certification

Elacements/Services

Provider Category:

Activity From Date:
Responsible Worker:
Contact Type:
Category:
Sub-Category:

Created By:

Sort Results By:

— Activity Log Filter Criteria

Jetson, Jane & Jetson,

Home Provider ID: Provider Hame: George
at] Activity To Date: ]
I =
I =
I =
b Activity State: hd
IStart Date (Descending) ;I

— Activity Log
Result(s) 1 - 10 of 10

view

repot  Completed

General

Associated Participants: Jane Jetson

Foster/Adoptive Home Applicant

BCII Check

Page 1 of 1

Start Date/ "
- Activity State Contact Type Sub-Category Responsible Worker Created By

03/31/2009

The Activity Log Filter Criteria screen appears displaying the Activity Log section

below it.

9. Click the Skills link.

Provider Qverview
iy O
b skills

P
77—\

Acceptance Crteria
Approval/Certification

Placements/Services

Provider

Provider Category:

—Skills

Home

Financial Administration

Provider ID:

Provider Name:

Directory

| help

Jetson, Jane & Jetson, George

=2dd skills

2dd skills

=add skills
2dd skills

=zdd skills
2dd skills
=zdd skills
=dd skills
2dd skills

=2dd skills

add skills Jetson, George

view

Jetson, Jane
edit

2dd skills

=2dd skills

Educator
Social Worker

! MemberName [ skl |

The Skills screen appears displaying any recorded skills.
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Navigating Through the Provider Overview Screen

10.Click the Training link.
11.0n the Training Record List screen, click the View link in the appropriate row.

| help |
Erenie S Provider Category: Home Provider ID : Provider Name: Jetson, Jane & Jetson, George
Activity Log Training Record List
p Provider Member m_A : -
ining e pelican

Q reanin ] ieria view Child Household Member
Approval/Certification uisw Child Household Member
Placements/Services sisy Jetson, George Applicant 2

view )etscn , Jane Applicant 1

The Training Summary screen for that provider member appears.

12.When complete, click the Close button.

Summary Training Needs

Provider Category: Home Provider ID : Provider Nama: Jetson, Jane & Jetson, Gearge
—Training v
Provider Member: Jetson , Jane Current Approval/Certification Period:
Training Type [__Hours |
Fre-Flacement Service Training Hours Completed for Current Certification Period 0.0
Continuing Service Training Hours Completed for Current Certification Period 25.0

— Completed Training List

Training Type Level of Care Instructor Name [ Session Date [ Actual Hours |_Apply Hours to Certification

Continuing Treatment Foster Home Fabulous Foster Parenting 104 Dr. Spacely Sprocket 12/14/2011 6 Yes
Continuing Treatment Foster Home Foster Parent Stressors 103 Rosie Astroid 11/25/2011 4 Yes
Continuing Treatment Foster Home Preparing Children for Adoption 107 g Tes
Continuing Treatment Foster Home Supporting Children in Placement 101 7 Yes

(&=
13.Click the Acceptance Criteria link on the Navigation menu.

Important: You will enter the acceptance characteristics from the JFS 1673A form on
this screen.

Provider Qverview Characteristics Usage Placement Criteria
Activity Log Provider Category: Home Provider 10: Provider Name: Jetson, Jane & letson, George
Skills

Acceptance Characteristics List

[ ProviderType Effective Date Endbate [ Status______________[ |

vigwr

b Acceptance Criteria
A m=rion com Foster Care 08/18/2006 08/18/2006 Linked To Completed Home Study report

Blacements/Services

The Acceptance Criteria List screen appears.
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Navigating Through the Provider Overview Screen

14.Click the Approval / Certifications link.

“ Provider Financial Administration

Directory
| help |
Brovider Category: Home Provider ID : Provider Name: Jetson, Jane & Jetson, George
Provider Qverview
Activity Lo —Maintain Approval/Certification Rec dations
Skills - Provider Type Transaction Type m Effective Date Expiration Date
ITraining MY Foster Care Recommendation for Recertification Approved 05/23/2008
— report
=
< b Approval/cCertification view
N - Foster Care Initial Recommendation for Certification Approved 08/07/2006
report
s Foster Care Change in Circumstances Approved 08/20/2009
report
Mrt Foster Care Initial Recommendation for Certification Approved 08/07/2006
reso

The Maintain Approval / Certification Recommendations screen appears displaying
all transactions entered on the provider record as related to the foster care certification
/ adoption approval.

15.Click the Placement / Services link. The Placements tab appears displaying the
current or historical placements that have occurred in the provider's home.

16.Click the Current, Historical, or All radio buttons to display the grid information
in different ways.

Erovider Qverview Placements Services Leaves Placements Not Accepted
Activity Logq Provider Categery: Home Provider 1D : Provider Name: Jetson, Jane & letson, George
Skills

— Placements Filter Criteria

Training
From Begin Date: I E To Begin Date: I E

Acceptance Crteria

= Sort Results By: IEegin Date (Descending) ;I @rent @ Historical D
< b Placements/Services

Filter
—Placements
Result(s) 1-6of 6 Page 1 of 1

Person Name/ - Service
I S o ) o ey B I L2

04/12/2011 / Caregiver

FEMALE 04/15/2011 Request

04/12/2011 / Caregiver
04/15/2011 Request

FEMALE
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Navigating Through the Provider Overview Screen

17.To view other services provided by the family, such as counseling, click the
Service tab.

Note: Information on this screen populates when a public agency has linked the
provider to a case service being provided.

Provider Overview ( Services ) Leaves Placements Not Accepted

Activity Log Provider Category:  Home Provider ID : Provider Name:
Skills

Services Filter Criteria

Training
From Begin Date: ™ To Begin Date: I i)

Acceptance Criteria

Approval/Certification
Sort Results By: |Begin Date (Dezcending) ;I & current € Historical € all
b Placements/Services
—Services
Result(s) L - 5 of 3 Page L of 1

Begin/End End Service
e o T e el P

12/29/2011 / TAPEEtEJnLét;atlent

Drug Diagnostic
Services

09/23/2011 /

18.To view children who have been placed on leave from another foster home into
this home, click the Leaves tab.

Note: Information on this screen populates when a public agency places a child on
leave in the home.

Provider Overview Placements Services Placements Not Accepted
Activity Log Provider Category:  Home Provider ID : Provider Name:

Skills Leaves Filter Criteria

L=nns From Begin Date: m To Begin Date: s

Acceptance Criteria
Approval/Certification Sort Results By: | Begin Date (Descending) x| @ Current ¥ Historical € All
b Placements/Services

—Leaves With This Provider
Result{s) 1 - 10 of 67 Page 1 of 7
P11 conor| —oon sy epm/cn e | e | e rrom | ey
01/04/z012 / Alternative Care
01/05/2012 Leave
01/04/2012 / Alternative Care
01/05/2012 Leave
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Navigating Through the Provider Overview Screen

19.When complete, click the Provider Overview link to return to the main screen.

——

b Provider Overview
N . :

Skills

Training

Acceptance Criteria
Approval/Certification

Placements/Services

Provider

Financial Administration

Directory
| hele |

 Provider Overview
Provider Category:
Provider Name:
Primary Address:

Provider ID:
Provider Status:
Primary Contact:

Home
Jetson, Jane & Jetson, George
Alliance,OH 44601

Active

= Tickler Summary

”’ [Mandatory] -
’ [Mandatory] -

”’ [Mandatory] -
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