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Complete the following steps to navigate through the Provider Overview screen: 
 

1. On the SACWIS Home screen, click the Provider tab. 
2. Click the Directory tab. The Provider Profile Search Criteria screen appears. 
3. On the Provider Search tab, enter the appropriate search criteria into the fields 

as needed. Some fields will automatically default with information. 
4. Click the Search button. 

 

 
 
The search results appear in the Provider Profile Search Results grid. 
 

5. Click the Edit link in the appropriate row. 
 

 
 
The Provider Overview screen for the selected provider appears. 
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As shown in gold, if the home is currently approved / certified, the current foster care 
and adoption information will display in the Approval / Certification Information grid. 
 

6. To view the history, click the View Approval/Certification History link. 
 

 
 
The Approval/Certification Information screen appears displaying the history. 
 

7. When complete, click the Close button. 
 

 
 
The Provider Overview screen appears. 
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8. Click the Activity Log link in the Navigation menu.  

 

 
 
The Activity Log Filter Criteria screen appears displaying the Activity Log section 
below it. 
 

9. Click the Skills link.  
 

 
 
The Skills screen appears displaying any recorded skills. 
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10. Click the Training link.  
11. On the Training Record List screen, click the View link in the appropriate row. 

 

 
 
The Training Summary screen for that provider member appears. 
 

12. When complete, click the Close button. 
 

 
 

13. Click the Acceptance Criteria link on the Navigation menu.  
 
Important: You will enter the acceptance characteristics from the JFS 1673A form on 
this screen.  
 

 
 
The Acceptance Criteria List screen appears. 
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14. Click the Approval / Certifications link.  

 

 
 
The Maintain Approval / Certification Recommendations screen appears displaying 
all transactions entered on the provider record as related to the foster care certification 
/ adoption approval. 
 

15. Click the Placement / Services link. The Placements tab appears displaying the 
current or historical placements that have occurred in the provider’s home. 

16. Click the Current, Historical, or All radio buttons to display the grid information 
in different ways. 
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17. To view other services provided by the family, such as counseling, click the 

Service tab.  
 
Note: Information on this screen populates when a public agency has linked the 
provider to a case service being provided. 
 

 
 
 
 

18. To view children who have been placed on leave from another foster home into 
this home, click the Leaves tab. 

 
Note: Information on this screen populates when a public agency places a child on 
leave in the home. 
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19. When complete, click the Provider Overview link to return to the main screen. 

 

 


