
 

The Ohio Independent Living Reporting Tool webinar 

Date: 11/1/2022 

Children Services Training and Development Team 
Children Services Training & Development | Office of Families and Children | Ohio Department of Job and Family Services 

Training Team webpage link 
 

 Questions and Answers Document 

Please Contact the JFS Transitional Youth programs team at Transitional-Youth-Programs@jfs.ohio.gov  for additional questions.  

Question Answer 
1. How can I get access to the OILRT? Your county will need to complete the JFS 7078 process 

directly with the UX Partner or your HR department as they 
need to digitally send in the request.  Your HR department 
will know who your UX Partner is if you are not sure.   
 

2. What should the JFS 7078 say to get this 
specific access to this Application? 

The JFS 7078 should request the specific business role 
of: EIDMX_JFS_C - OFC - Independent Living County Worker 
 

3. Does the OILRT business role have to 
match SACWIS roles?  Will adding the 
OILRT business role change or interfere 
with my worker’s roles in SACWIS? 

 

No, they do not need to match as some users with access to 
the OILRT will not have access to SACWIS.  Adding a business 
role to get the OILRT will not affect current roles users have 
in SACWIS.  

4. If we fill out the JFS 7078 and it gets 
processed through the State, how would 
we get access to the OILRT? Is it a link? 

After the JFS 7078 process has been completed at the State, 
PCSA staff can get access to the OILRT at 
https://ohioindependentliving.jfs.ohio.gov  
 
Remember:  PCSAs must either be connected to their agency 
network or through the VPN to have access to the tool. 
 

5. Can one county agency have multiple JFS 
7078 completed for all staff who would 
be updating this tool? 

Yes, each person having access to the tool would need their 
own JFS 7078 completed as it is based on the individual’s 
SOUID. 
 

6. Can “Other” be added as another option 
(in addition to “In Agency Custody” and 
“Emancipated under 21”) to the “Youth 
Status” drop down box? 

 

Adding an “Other” category for Youth Status is on the list of 
future enhancements that are being considered.   

7. Is LOCAL funding available within the 
“Funding” category? 

 

Yes, “Local Funding Sources” was added as an option in the 
“Funding” drop down box.  

https://jfs.ohio.gov/ocf/training.stm
mailto:Transitional-Youth-Programs@jfs.ohio.gov
https://ohioindependentliving.jfs.ohio.gov/


 
8. I see an edit button after a service has 

been added.  Can you change the amount 
of the expense if it changes?  

 

Yes, any record of service that you created can be edited up 
to 120 days after creation. 

9. Should you wait until the expense is 
made to enter the youth’s expense in the 
tool? 

Agencies can create a process that best meets their needs.  
The service record can be edited for 120 days if changes are 
needed. 
 

10. Do you need to update the costs if the 
expense is different than the estimated 
amount entered? 

 

The OILRT is designed to record the actual amount of the 
expense and not an estimated amount. 

11. Can we enter expenses past the end of 
the Federal Fiscal Year? (i.e.:  liquidation 
period expenses) Example: expenses 
incurred prior to end of Sept but paid 
before end of December? 

 

Yes, this was created with the same reporting guidelines as 
CFIS as most counties enter information into CFIS and then 
enter it in the OILRT.  The 120 day entry adjustment option is 
the same as in CFIS.  

12. In the example of child emancipating 
from Adams county but attending OSU, 
would the county of service remain 
Adams or switch to Franklin, with OSU 
being located in Franklin county where 
the child is attending? 

It depends on which PCSA is serving that adult.  The 
requirement is that the county in which the youth resides is 
required to serve them but some counties follow their young 
adults after they emancipate and still offer services or want 
to offer services.  Nothing prevents another PCSA from 
providing services in this example.  Whichever county is 
providing the funds, should be the one that is entering this 
into the OILRT.   
 

13. As the fiscal person entering the 
information, do I put my name as the 
caseworker or do I put the IL caseworker's 
name? 

Those decisions are up to the counties to decide.  Counties 
can decide who will have access to the OILRT so they can 
match it with their current process of who enters this 
information (fiscal vs caseworker).   
 

14. Are there any reports that I can run while 
using this tool? 

There are not any reports available now in Phase One but the 
plan is to start creating some reporting options in Phase Two.  
We do not yet have a timeframe for when Phase Two will 
begin. 
 

15. Who can I contact if I have questions 
about the OILRT after this webinar?   

Ongoing questions can be sent to the JFS Transitional Youth 
Program Team e-mail box:   
 
Transitional-Youth-Programs@jfs.ohio.gov 
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16. Are there any documents that are good 
references?   

Yes, there is a SACWIS Knowledge base article about how to 
enter information into the OILRT and a toolkit to provide 
more information on IL skills.   
 
The link to the knowledgebase article is 
  https://bit.ly/SKB_OILRT   
 
The link to the Independent Living Skills Toolkit is 
https://bit.ly/IL_TOOLKIT  
 

17. When will the recorded version of this 
training be posted?  

The training will be posted on the CST&D Stream Channel by 
the end of the day.  The video will also be posted on the 
CST&D along with the cumulative Q/A document within a 
week or so. 
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