Perry County Job & Family Services

Prevention, Retention and Contingency Plan

Perry County Job & Family Services
212 S Main Street
PO Box 311
New Lexington, Ohio 43764
(740) 342-3551
1-800-551-3551

Effective 10/01/2021

Table of Contents
Background…………………………………………………………………………………………….……..3
Authority…...……………………………………………………………………………….………………3,4
Purpose of the Perry County PRC Program….….………………………………………………………….4
Approach…………………………………………………………………………………………….……4-11
Assistance Group Composition………………………………………...…………………………………...12
Eligibility………………………………………………………………………………...........................12-13
Ineligible Family AG’s………………. ………………………………………………………………….....13
Program Operation……………………………………………………………………………….……...13-14
Scope of Benefits/Services………………………………………………………………….………………14
Repayment Agreement…………………………………………………………………...............................14
Program Integrity and Control………………………………………………………………………………14
Standard of
Promptness……………………………………………………………………………………......................12
Community Resources…………………………………………………………………................................12
Applicant Responsibility……………………………….…………………………………………… …12, 13
Application………………………………………………………………………………………………….13
Notice of Approval/Denial………………………………………………………………………………….13
Signature…………………………………………………………………………………………………….14
Appendices
Appendix A………………….………………………………………………………Monthly Federal Poverty Guidelines
Appendix B………………….……………..………………….Application/Reapplication Verification Request Checklist
Appendix C………………….…………….……………………………………………….………Release of Information
Appendix D………………….………………………………….……….……...Explanation of State Hearing Procedures
Appendix E…………………..………………………….…...............................................Perry County PRC Application
Appendix F…………………..…………………………………...…Notice of Denial of Your Application for Assistance
Appendix G…………………..……………………….………… Notice of Approval of Your Application for Assistance
Appendix H…………………..……………………………………………………………….. Scope of Benefits/Services
Appendix I…………………………………………………………………………………….....Repayment Agreement
Appendix J…………………………………………………………………………..……Employment Incentive Program

2

I.

Background
The Prevention, Retention, and Contingency Program (PRC) of Perry County is designed
to provide benefits and services to low-income families to overcome immediate barriers
that prevent the achievement of self-sufficiency by promoting work and personal
responsibility.
The PRC program was created by the Ohio General Assembly, but is governed by federal
law and regulation because one of the main sources of funding is the Title IV-A federal
block grant, Temporary Assistance for Needy Families (TANF).
Flexibility and local decision-making are key elements to the development of Perry
County’s PRC program. Federal law, however, requires that the use of TANF funds
must be used in any manner reasonably calculated to meet one of the four purposes of the
TANF program (45 CFR 260.20), which include:
1: To provide assistance to needy families so that children may be cared for in their
own homes or in the homes of relatives.
2: To end dependence of needy parents on government benefits by promoting job
preparation, work and marriage.
3: To prevent and reduce the incidence of out-of wedlock pregnancies and establish
annual numerical goals for preventing and reducing the incidence of these
pregnancies.
4: To encourage the formation and maintenance of two-parent families.

II.

Authority
In Ohio, state law grants to County Department of Job and Family Services the authority
and responsibility of administering the PRC program:
“There is hereby established the Prevention, Retention and Contingency program.
The Department of Job and Family Services shall administer the program, as long
as federal funds are provided for the program, in accordance with Title IV-A,
federal regulations, state law, and the State Title IV-A plan submitted to the
United States Secretary of Health and Human Services under Section 5101.80 of
the Revised Code, and amendments to this plan.” (ORC 5108.02).
Each county department of job and family services shall adopt a written
statement of policies governing the prevention, retention, and contingency
program for the county. The statement of policies shall be adopted not later than
October 1, 2003 and shall be updated at least every two years thereafter. A
county department may amend its statement of policies to modify, terminate, and
establish new policies. A county department also may amend its statement of
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policies to suspend operation of its prevention, retention, and contingency
program temporarily. The county director of job and family services shall sign
and date the statement of policies and any amendment to it. Neither the statement
of policies nor any amendment to it may have an effective date that is earlier than
the date of the county director's signature.
Each county department of job and family services shall provide the department
of job and family services a written copy of the statement of policies and any
amendments it adopts to the statement not later than ten calendar days after the
statement or amendment's effective date. (ORC 5108.04)
County Department of Job and Family Services are accountable for funds expended or
claimed within their PRC program.
Perry County reserves the right to temporarily suspend PRC program enrollment at any
time when, in the sole judgment of the Board of Commissioners, it is no longer fiscally
manageable to fund the program.
III.

Purpose of the Perry County PRC Program
The mission of the Perry County Job and Family Services is to build a stronger
community by providing an effective support system that empowers children, adults, and
families with the resources they need to achieve economic stability and success.
The goal of Perry County’s PRC program is to maximize limited program dollars through
community collaboration to increase the value of services delivered to low-income
families. A primary objective of Perry County’s PRC program is to remove barriers to
employment gain and retention for low-income, working families who are in need of help
with essential supports to move out of poverty and become self-sufficient.
This program is available to provide services for Perry County residents only, unless
otherwise indicated by project type. For purposes of this plan, an individual is a resident
if the individual is not receiving PRC payments through another county or state and the
individual attests that they are a resident of Perry County.
Within TANF regulations that govern the PRC program, the Director of Perry County
Department of Job and Family Services retains the right to expand PRC eligibility to
meet the emergency needs of individuals or a target population.

IV.

Approach
Perry County delivers PRC programs and funding through the following approaches (not
counting the ability to transfer funds):
1. TANF/PRC Projects that provide services having no direct monetary value to an
individual or family and do not involve implicit or explicit income support, such
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as work, education, transportation, and training activities for families and youth.
These services are available on an ongoing basis and have no effect on eligibility
or financial limitations. TANF/PRC projects can also be direct supplies or
supportive services for the purpose of promoting and supporting employment or
education. These services may be available on a special project basis only.
Special Projects: The Director of PCDJFS may authorize PRC funding for use in
any special project that meets the general PRC program goals. Availability of
these projects is contingent upon funding. These projects may provide services
up to the limits specified by each such project. Applications for special projects
will be designated by the agency director or designee. Examples of special
projects include Back to School Bash, Summer Camps, Individualized Training
Plan and TANF Summer Youth Employment Program, which will provide
employment, training and other supportive services to youth ages 14 and 15.
Items That Must Be Verified for Contracted TANF/PRC Projects:
In order to participate in a TANF/PRC Project, four items must be verified prior
to a PRC request being approved:
1. Household composition: An applicant may provide written verification of
household composition or household composition may be verified by selfdeclaration. Applicant must be a resident of Perry County.
2. Social Security Number: All PRC AG members must provide a social security
number or apply for a social security number.
3. Citizenship: A member of the PRC assistance group must be a citizen of the
United States or a qualified alien as defined in OAC 5101:1-2-30.
Verification of U.S. citizenship and qualified alien status must be provided for
all PRC AG members.
4. Income: An applicant may provide written verification of income (e.g. a copy
of pay stub or an employer statement) or in certain program situations income
may be verified by self-declaration as indicated on the program form. In
general, PRC Applications are processed utilizing the last 30 days of income.
PRC applicants may also allow JFS employees to utilize pay verification
received within the last year for auditing self-declaration statements. This
assumes that the household has had no changes after prior approval and prior
to PRC application. The total gross income, both earned and unearned, of all
of the PRC AG members must be included (with exception of income
exclusions indicated in OAC 5101:1-24-20). The PRC AG’s countable
income is then totaled and compared to the Percentage of FPG (Appendix A)
amount allowable for the AG size listed for each program. If the total AG’s
income is equal to or less than the listed amount for the applicable PRC AG
size, the PRC AG meets the income guideline.
With the exception of income exclusions indicated in OAC 5101:1-24-20, all
other income that has been received by any member of the PRC AG during
the 30-day budget period, shall be considered when determining financial
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needs. The 30-day budget period begins 30 days prior to the date of the PRC
application and ends on the application date. The countable income received
during this period is used in the computation of financial eligibility.
Eligibility Determination Process for Contracted TANF/PRC Projects
The county is responsible for using objective criteria when determining eligibility
for TANF/PRC Projects, and when approving or denying the application. This
will be done in a fair and equitable manner. The project vendor may be
responsible for assisting the applicant in completing the application accurately
and for determining eligibility. The county will be responsible for collecting
random samples of completed applications to verify eligibility. If the vendor is
responsible the following steps will apply for TANF/PRC Project applications:
•
•
•

The vendor agency will assist applicants in accurately completing the director
designated application depending on the type of TANF/PRC Project.
The vendor agency will screen the application to determine whether the
applicant meets eligibility requirements.
The vendor agency will forward the application to the assigned PCJFS project
manager no more than 15 days after the close of the month in which
application for services is made. The vendor will keep all required
documentation in a participant file at the agency. This documentation must be
available for review at any time by PCJFS monitoring staff for the period of
the vendor contract and for a period of 7 years thereafter.

Eligibility will be carefully evaluated on a case-by-case basis. PCJFS will be the
final authority on participant eligibility, including evaluating the applicant’s needs
and whether or not the TANF/PRC Project can be of benefit to the
individual/family.
For TANF/PRC contracted services, the vendor acting as the agent of PCJFS may
assess the eligibility of the applicant and provide services based on that judgment.
However, payment for services will be contingent on the review and approval of
the application by PCJFS. Once eligibility for TANF/PRC Project participation is
established, PCJFS staff will authorize and generate payment for the assistance
and/or services.
The PCDJFS must ensure that its policies meet all auditing requirements.
The Perry County Department of Job and Family Services will closely monitor
the usage of TANF/PRC Project funds, as well as the reasons for denial, and make
periodic recommendations for adjustments or modifications of the program to
realistically respond to community needs.
Eligibility for TANF Summer Youth Employment Program funded through PRC
shall only serve persons from a TANF-eligible family. The types of persons that
may be served are:
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• Youth age 14-18, enrolled in secondary school, as long as the youth is in
a needy family and in school.
The youth served may be non-custodial parents as long as they are considered
"needy" and have a minor child. "Needy" is not specifically defined by state or
federal regulation but may be no greater than income at 200% of the federal
poverty level.
Family is defined in federal and state law and regulations as follows: a minor
child who resides with a parent, specified relative, legal guardian or legal
custodian (a child may be temporarily absent from the home provided certain
requirements are met); a pregnant individual with no other children; or a noncustodial parent who lives in the state, but does not reside with his/her minor
child(ren).
Foster Care: Youth in a foster care setting age 14 to 18 years of age if they are a
full-time student in a secondary school may be served under the TANF Summer
Youth Employment Program. The United States Department of Health and
Human Services (HHS), Administration for Children and Families (ACF) has
provided guidance respective to the Youth Employment Program. This guidance
is only applicable to the TANF Summer Youth Employment Program and no
other TANF or PRC program.
Applicants who are Ineligible for PRC are:
• Fugitive felon, probation or parole violator
• Fraudulently obtained assistance in two or more states
• Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance
TANF/PRC Projects and the FPG: The Federal Poverty Guideline (FPG) will be
the FPG currently in effect and as updated annually.
2. PRC Disaster Assistance payments may be made, contingent on funding, in the
event that a state of emergency is declared by the Federal Government, Ohio’s
Governor or the Perry County Board of Commissioners. In the event of a natural
disaster, this plan will be amended to meet the presenting need to the extent
permissible under federal and/or state law, statutes, and regulations. The PCJFS
Director may authorize TANF discretionary funding for disaster relief to eligible
families for unplanned expenses related to the natural disaster.
Any disaster on a large scale affecting the county’s TANF population such as a
Federal Government Shutdown, the PCJFS Director may authorize TANF
discretionary funding for disaster relief to eligible families for unplanned
expenses including food.
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Prior receipt of PRC will not affect the receipt of these specific funds. Future
eligibility for PRC will not be affected by receiving disaster funds. Service under
disaster related PRC can be provided to individuals regardless of employment
status or ability to demonstrate future self-sufficiency.
Income eligibility will be determined based on the last 30 days of income.
However, if a household’s circumstances or emergency conditions dictate, current
income may be used to determine eligibility.
Eligibility for COVID-19 Supportive Services is limited to 200% of Federal
Poverty Level. The program must serve persons in TANF-eligible family.
Family is defined in federal and state law and regulations as follows: a minor
child who resides with a parent, specified relative, legal guardian or legal
custodian (a child may be temporarily absent from the home provided certain
requirements are met); a pregnant individual with no other children; or a noncustodial parent who lives in the state, but does not reside with his/her minor
child(ren).
Applicants who are Ineligible for PRC are:
• Fugitive felon, probation or parole violator
• Fraudulently obtained assistance in two or more states
• Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance
3. PRC One Time or Short-Term Assistance Related to Employment is limited
to payment on one PRC application in a 24 consecutive month period. Perry
County’s PRC plan requires that a member of the AG must be employed for at
least an average of 25 hours per week OR have 4 months of uninterrupted
employment history OR returning to the workforce following a layoff to be
eligible for short term assistance. Payment is limited to the amount required to
meet the presenting need during a 24 consecutive month period up to $2000 total.
Payments are provided by PCJFS through vendor payment.
These payments are not cash payment or ongoing support, nor are they
entitlement benefits. Utilization of the program will be considered on a case-bycase basis under the provisions described in this plan. The personal judgment of
the eligibility determiner is a key component to the program’s success to impact a
family’s course toward self-sufficiency.
PRC One Time or Short-Term Assistance and Sanction: Families under sanction
may receive PRC assistance as long as the assistance provided is not intended to
replace the income lost as a result of the sanction. For example, PRC will not be
used to pay rent or utilities for an individual under sanction. PRC assistance for
sanctioned families may be designed to resolve issues that led to the sanction or
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may be intended to impact emerging problems that would prolong the family’s
need for assistance.
Items That Must Be Verified for PRC One Time or Short-Term Assistance
Four items must be verified prior to a PRC request being approved:
1. Household composition: An applicant may provide written verification of
household composition or household composition may be verified by selfdeclaration. Applicant must be a Perry County resident.
2. Social Security Number: All PRC AG members must provide a social security
number or apply for a social security number.
3. Citizenship: A member of the PRC assistance group must be a citizen of the
United States of a qualified alien as defined in OAC 5101:1-2-30.
Verification of U.S. citizenship or qualified alien status must be provided for
all PRC AG members. Primary verification of qualified alien status should be
requested from INS for any non-citizens. If primary verification cannot be
obtained [using the Systematic Alien Verification for Entitlement (SAVE)
program] and if the customer presents a valid INS-151 or INS-94 form,
approval of the PRC request will not be delayed while we obtain secondary
verification. If secondary verification establishes that the applicant is not a
legal alien sometime after the PRC is paid, the agency will attempt to recover
the benefit.
An undocumented alien may make an application for PRC on behalf of the
household group. The income that is received by the undocumented alien is
included in the countable income of the PRC assistance group; however, the
undocumented alien is not included in the PRC assistance group size that the
income is being compared to in the determination of PRC eligibility. Eligible
members of the household group can receive PRC services and benefits as
long as they benefit the household group (e.g. PRC for utility bills, rent
payments, etc.). PRC services and benefits that only benefit the
undocumented alien are not permissible.
4. Income: The total gross income, both earned and unearned, of all of the PRC
AG members must be included (with exception of income exclusions
indicated in OAC 5101:1-24-20). Written (e.g. a copy of pay stub or an
employer statement) or verbal verification of income is required. For any
verification that is obtained by phone, there must be clear documentation in
the PRC AG record concerning: the name and position of the supplier of the
information, the date the verification was obtained, the amount of the verified
income, and the name of the individual who obtained the information.
When looking at income, an income/financial eligibility determination must
be completed. The process for the income/financial eligibility determination
is described below.
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Income/Financial Eligibility Determination: The 30-day budget period begins 30
days prior to the date of the PRC application and ends on the day prior to the
application date. The total countable income received during this period is used
in the computations of income/financial eligibility. If the total monthly income of
the PRC AG is equal to or less than 200% of the FPG amount for the applicable
PRC AG size, the PRC AG meets the income requirement.
Eligibility Determination Process for PRC One Time or Short Term Assistance:
The county is responsible for using objective criteria when determining eligibility
for PRC and when approving or denying the PRC application. This will be done
in a fair and equitable manner. The PCDJFS shall enter the PRC AG into PRC
Reporting tool for statewide clearance, tracking, and PRC authorization. The
following steps should be followed once PCDJFS receives a routine PRC
application:
• Upon receipt of the PRC application (as determined from the agency stamp in
date), the case manager will send to the PRC applicant:
o A request for verification (ODJFS 7105/Appendix B), if verification is
required.
▪ A signed “Applicant/Recipient Authorization for Release of
Information (ODJFS 7341/Appendix C) should be obtained
from the applicant for inquiry when income cannot be
accurately obtained. Once the release is received, verification
must contain clean documentation of the supplier of the
information, date of the verification, the amount of income
verified, and the name of the person obtaining the verification.
o A JFS 4059, “ODJFS Explanation of State Hearing Procedures”
(Appendix D), shall be mailed or otherwise delivered to the assistance
group to inform them of their hearing rights.
• The PRC applicant has ten (10) business days from the date that the
verification request was sent to provide the required verification.
• PCDJFS staff will process the PRC application (Appendix E).
o If it is determined that the application for PRC is denied, the ODJFS
7334, “Notice of Denial of Your Application for Assistance”
(Appendix F) shall be mailed or otherwise delivered to the customer.
o If it is determined that an application for PRC is approved, the case
manager shall prepare the PRC package. The case manager shall mail
or otherwise deliver the notice of approval ODJFS 4074 (Appendix G)
to the customer and annotate journal notes within the AG’s case. The
PRC package is subsequently sent to Fiscal.
• A supervisor’s approval/signature is required for all PRC payment requests
• Approval of a confidential PRC request shall be managed by the unit
supervisor and approved by the PCJFS Director.
Once eligibility for PRC is established, payment will be authorized and payment
generated for the assistance, goods, and/or services.
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Eligibility will be carefully evaluated on a case by case basis. Immediate needs
and whether or not the PRC program can be of benefit will be determined by the
PCDJFS.
As long as payment is authorized within the appropriate period, actual payment
may be made to vendors according to the procedures in place in this county.
Applicants who are Ineligible for PRC are:
• Fugitive felon, probation or parole violator
• Fraudulently obtained assistance in two or more states
• Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance
4. PRC One Time or Short-Term Assistance Related to Household Stabilization is
for no more than for a 4 months’ time period to meet the emergent need on one
PRC application. Payments are provided by PCJFS through vendor payment.
These payments are not cash payment or ongoing support, nor are they
entitlement benefits. Utilization of the program will be considered on a case-bycase basis under the provisions described in this plan. The personal judgment of
the eligibility determiner is a key component to the program’s success to impact a
family’s course toward self-sufficiency.

PRC One Time or Short-Term Assistance and Sanction: Families under sanction
may receive PRC assistance as long as the assistance provided is not intended to
replace the income lost as a result of the sanction. For example, PRC will not be
used to pay rent or utilities for an individual under sanction. PRC assistance for
sanctioned families may be designed to resolve issues that led to the sanction or
may be intended to impact emerging problems that would prolong the family’s
need for assistance.
Items That Must Be Verified for Contracted TANF/PRC Projects:
In order to participate in a TANF/PRC Project, four items must be verified prior
to a PRC request being approved:
1. Household composition: An applicant may provide written verification of
household composition or household composition may be verified by selfdeclaration. Applicant must be a resident of Perry County.
2. Social Security Number: All PRC AG members must provide a social
security number or apply for a social security number.
3. Citizenship: A member of the PRC assistance group must be a citizen of
the United States or a qualified alien as defined in OAC 5101:1-2-30.
Verification of U.S. citizenship and qualified alien status must be provided
for all PRC AG members.
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4. Income: An applicant may provide written verification of income (e.g. a
copy of pay stub or an employer statement) or in certain program
situations income may be verified by self-declaration as indicated on the
program form. In general, PRC Applications are processed utilizing the
last 30 days of income, unless the conditions listed under PRC disaster are
met (see Section 3 under Approach). PRC applicants may also allow JFS
employees to utilize pay verification received within the last year for
auditing self-declaration statements. This assumes that the household has
had no changes after prior approval and prior to PRC application. The
total gross income, both earned and unearned, of all of the PRC AG
members must be included (with exception of income exclusions indicated
in OAC 5101:1-24-20). The PRC AG’s countable income is then totaled
and compared to the Percentage of FPG (Appendix A) amount allowable
for the AG size listed for each program. If the total AG’s income is equal
to or less than the listed amount for the applicable PRC AG size, the PRC
AG meets the income guideline.
With the exception of income exclusions indicated in OAC 5101:1-24-20, all
other income that has been received by any member of the PRC AG during
the 30-day budget period, shall be considered when determining financial
needs. The 30-day budget period begins 30 days prior to the date of the PRC
application and ends on the application date. The countable income received
during this period is used in the computation of financial eligibility.
Eligibility Determination Process for Contracted TANF/PRC Projects
The county is responsible for using objective criteria when determining eligibility
for TANF/PRC Projects, and when approving or denying the application. This
will be done in a fair and equitable manner. The project vendor may be
responsible for assisting the applicant in completing the application accurately
and for determining eligibility. The county will be responsible for collecting
random samples of completed applications to verify eligibility. If the vendor is
responsible the following steps will apply for TANF/PRC Project applications:
•
•
•

The vendor agency will assist applicants in accurately completing the director
designated application depending on the type of TANF/PRC Project.
The vendor agency will screen the application to determine whether the
applicant meets eligibility requirements.
The vendor agency will forward the application to the assigned PCJFS project
manager no more than 15 days after the close of the month in which
application for services is made. The vendor will keep all required
documentation in a participant file at the agency. This documentation must be
available for review at any time by PCJFS monitoring staff for the period of
the vendor contract and for a period of 7 years thereafter.

Eligibility will be carefully evaluated on a case-by-case basis. PCJFS will be the
final authority on participant eligibility, including evaluating the applicant’s needs
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and whether or not the TANF/PRC Project can be of benefit to the
individual/family.
For TANF/PRC contracted services, the vendor acting as the agent of PCJFS may
assess the eligibility of the applicant and provide services based on that judgment.
However, payment for services will be contingent on the review and approval of
the application by PCJFS. Once eligibility for TANF/PRC Project participation is
established, PCJFS staff will authorize and generate payment for the assistance
and/or services.
The PCDJFS must ensure that its policies meet all auditing requirements.
The PCDJFS will closely monitor the usage of TANF/PRC Project funds, as well
as the reasons for denial, and make periodic recommendations for adjustments or
modifications of the program to realistically respond to community needs.
Applicants who are Ineligible for PRC are:
• Fugitive felon, probation or parole violator
• Fraudulently obtained assistance in two or more states
• Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance
5. PRC Kinship Caregiver Program also known as the ASK Program (Advocates
Servicing Kinship) is intended to provide reasonable and necessary relief of child
caregiving functions so that kinship caregivers can provide and maintain a home for a
child in place of a child’s parents under TANF Purpose 1. The ASK program offers
stabilization for new placements (within 4 months) of children in the caregiver’s
home. This program will provide supportive services up to four months to offset the
cost of childcare.
Each child is a child only assistance group. Child must meet the definition of “child”
as defined by 45 CFR 260.30. Is not eighteen years of age; or Who has not turned
nineteen years of age and is a full-time student in a secondary school (or the
equivalent level of vocational or technical training. A child under age eighteen (18)
or age eighteen (18) and still attending high school or its equivalent who is placed
with a kinship caregiver as defined in Ohio Revised Code 5101.85. Each child who is
under age eighteen (18) or age eighteen (18) and still attending high school or its
equivalent who is placed with a kinship caregiver is considered his/her own AG (i.e. a
child only AG). A child under age eighteen (18) or age eighteen (18) and still
attending high school or its equivalent who is pregnant; and is placed with a kinship
caregiver, each fetus is considered an additional AG member during third trimester of
the pregnancy.
Application is made by the kinship caregiver for each eligible child that resides in Perry
County. Kinship Caregiver is defined in the Ohio Revised Code 5101.85. As used in
the sections 5101.851 to 5101.853 of the Revised Code, "kinship caregiver" means any
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of the following who is eighteen years of age or older and is caring for a child in place
of the child's parents:
(A) The following individuals related by blood or adoption to the child:
(1) Grandparents, including grandparents with the prefix "great," "great-great," or
"great-great-great";
(2) Siblings;
(3) Aunts, uncles, nephews, and nieces, including such relatives with the prefix "great,"
"great-great," "grand," or "great-grand";
(4) First cousins and first cousins once removed.
(B) Stepparents and stepsiblings of the child;
(C) Spouses and former spouses of individuals named in divisions (A) and (B) of this
section;
(D) A legal guardian of the child;
(E) A legal custodian of the child.
The AG will consist of each single qualifying child (AG of 1).
In order to participate in the ASK Program (PRC Kinship Caregiver Program), the
applicant must verify the relationship to the child by providing a birth certificate to
verify family relationship or court documents of guardianship.
The Federal Poverty Guideline (FPG) will be the FPG currently in effect and as
updated annually. AG is at or below 200% FPG
PCJFS and PCSA will accept applications. PCJFS will determine the eligibility and
direct PCSA on issuing expenditures. PCSA will issue direct expenditures and
invoice PCJFS for reimbursement for the allowable expenditures.
The Kinship Caregiver Program is contingent upon specific funding form the Ohio
Department of Job and Family Services for such services and is limited to the amount
of funding provided. Therefore, services at the county level will be limited by the
amount of funding available for this program.
Applicants who are Ineligible for PRC are:
• Fugitive felon, probation or parole violator
• Fraudulently obtained assistance in two or more states
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•

Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance

6. PRC Assistance Related to Employment Incentive Program is limited to
payment on one PRC application in an 18 consecutive month period. Perry
County’s PRC plan requires that a member of the AG must be employed or newly
employed for at least an average of 32 hours per week or 128 hours per month for
short term assistance. Payment is limited to the amount required to meet the
presenting need during an 18 consecutive month period up to $3000 total.
Payments are provided by PCJFS through a cash payment.
These payments are not entitlement benefits. Utilization of the program will be
considered on a case-by-case basis under the provisions described in this plan.
The personal judgment of the eligibility determiner is a key component to the
program’s success to impact a family’s course toward self-sufficiency.
Applicants who are Ineligible for PRC are:
• Fugitive felon, probation or parole violator
• Fraudulently obtained assistance in two or more states
• Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance
PRC One Time or Short-Term Assistance and Sanction: Families under sanction
may receive PRC assistance as long as the assistance provided is not intended to
replace the income lost as a result of the sanction. For example, PRC will not be
used to pay rent or utilities for an individual under sanction. PRC assistance for
sanctioned families may be designed to resolve issues that led to the sanction or
may be intended to impact emerging problems that would prolong the family’s
need for assistance.
Items That Must Be Verified for PRC One Time or Short-Term Assistance
Four items must be verified prior to a PRC request being approved:
1. Household composition: An applicant may provide written verification of
household composition or household composition may be verified by selfdeclaration. Applicant must be a Perry County resident.
2. Social Security Number: All PRC AG members must provide a social
security number or apply for a social security number.
3. Citizenship: A member of the PRC assistance group must be a citizen of
the United States of a qualified alien as defined in OAC 5101:1-2-30.
Verification of U.S. citizenship or qualified alien status must be provided
for all PRC AG members. Primary verification of qualified alien status
should be requested from INS for any non-citizens. If primary verification
cannot be obtained [using the Systematic Alien Verification for
Entitlement (SAVE) program] and if the customer presents a valid INS151 or INS-94 form, approval of the PRC request will not be delayed
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while we obtain secondary verification. If secondary verification
establishes that the applicant is not a legal alien sometime after the PRC is
paid, the agency will attempt to recover the benefit.
An undocumented alien may make an application for PRC on behalf of the
household group. The income that is received by the undocumented alien is
included in the countable income of the PRC assistance group; however, the
undocumented alien is not included in the PRC assistance group size that the
income is being compared to in the determination of PRC eligibility. Eligible
members of the household group can receive PRC services and benefits as
long as they benefit the household group (e.g. PRC for utility bills, rent
payments, etc.). PRC services and benefits that only benefit the
undocumented alien are not permissible.
4. Income: The total gross income, both earned and unearned, of all of the
PRC AG members must be included (with exception of income exclusions
indicated in OAC 5101:1-24-20). Written (e.g. a copy of pay stub or an
employer statement) or verbal verification of income is required. For any
verification that is obtained by phone, there must be clear documentation
in the PRC AG record concerning: the name and position of the supplier
of the information, the date the verification was obtained, the amount of
the verified income, and the name of the individual who obtained the
information.
When looking at income, an income/financial eligibility determination must
be completed. The process for the income/financial eligibility determination
is described below.
Income/Financial Eligibility Determination: The 30-day budget period begins 30
days prior to the date of the PRC application and ends on the day prior to the
application date. The total countable income received during this period is used
in the computations of income/financial eligibility. If the total monthly income of
the PRC AG is equal to or less than 200% of the FPG amount for the applicable
PRC AG size, the PRC AG meets the income requirement.
Eligibility Determination Process for PRC One Time or Short Term Assistance:
The county is responsible for using objective criteria when determining eligibility
for PRC and when approving or denying the PRC application. This will be done
in a fair and equitable manner. The PCDJFS shall enter the PRC AG into PRC
Reporting tool for statewide clearance, tracking, and PRC authorization. The
following steps should be followed once PCDJFS receives a routine PRC
application:
• Upon receipt of the PRC application (as determined from the agency stamp in
date), the case manager will send to the PRC applicant:
o A request for verification (ODJFS 7105/Appendix B), if verification is
required.
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•
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A signed “Applicant/Recipient Authorization for Release of
Information (ODJFS 7341/Appendix C) should be obtained
from the applicant for inquiry when income cannot be
accurately obtained. Once the release is received, verification
must contain clean documentation of the supplier of the
information, date of the verification, the amount of income
verified, and the name of the person obtaining the verification.
o A JFS 4059, “ODJFS Explanation of State Hearing Procedures”
(Appendix D), shall be mailed or otherwise delivered to the assistance
group to inform them of their hearing rights.
The PRC applicant has ten (10) business days from the date that the
verification request was sent to provide the required verification.
PCDJFS staff will process the PRC application (Appendix E).
o If it is determined that the application for PRC is denied, the ODJFS
7334, “Notice of Denial of Your Application for Assistance”
(Appendix F) shall be mailed or otherwise delivered to the customer.
o If it is determined that an application for PRC is approved, the case
manager shall prepare the PRC package. The case manager shall mail
or otherwise deliver the notice of approval ODJFS 4074 (Appendix G)
to the customer and annotate journal notes within the AG’s case. The
PRC package is subsequently sent to Fiscal.
A supervisor’s approval/signature is required for all PRC payment requests
Approval of a confidential PRC request shall be managed by the unit
supervisor and approved by the PCJFS Director.

Once eligibility for PRC is established, payment will be authorized and payment
generated for the assistance, goods, and/or services.
Eligibility will be carefully evaluated on a case-by-case basis. Immediate needs
and whether or not the PRC program can be of benefit will be determined by the
PCDJFS.
As long as payment is authorized within the appropriate period, actual payment
may be made to individuals according to the procedures in place in this county.

V.

Assistance Group Composition
PRC benefits and services for the first two purposes of TANF are available to a family
assistance group (herein after referred to as AG) which includes a minor child, or a
pregnant individual as defined in Sections 5108.01 and 5108.06 of the Ohio Revised
Code.
PRC benefits and services are also available to the non-custodial parent of a minor child
if they meet the following criteria:
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1) Resident of the State of Ohio
2) Has a child who is a resident of Perry County
3) Has a child support case that is compliant with Perry County CSEA and
administered by Perry County CSEA.
Otherwise, an eligible family must consist of a minor child who resides with a parent,
caretaker relative, legal guardian, or legal custodian. PRC benefits and services may also
be provided for a pregnant individual with no other minor children.
A child may be considered “temporarily absent” from the home in accordance with the
timeframes established in rule 5101:1-3-04 of the Ohio Administrative Code and still
qualify for PRC. During the temporary period, the child is considered to be residing with
the parent, caretaker relative, legal guardian, or legal custodian and other members of the
household (who may or may not be related to the child) who may significantly enhance
the family’s ability to achieve economic self-sufficiency.
The exception to the above assistance group composition requirement is that for the third
purpose of TANF, pregnancy prevention services may be available to families with or
without children.
The specific AG composition for each PRC benefit and service is listed in Scope of
Benefits (Appendix H) of this plan.
VI.

Eligibility
Eligibility for PRC requires that a member of the AG must be a citizen of the United
States or be a qualified alien as defined in Section 5506 (d) of Public Law 105-33 (the
Balanced Budget Act of 1997). A member of the AG must be employed for at least an
average of 25 hours per week to be eligible for PRC short term assistance.
Eligibility for purposes 1 and 2 of TANF is dependent upon the AG’s demonstration and
verification of need for financial assistance and/or benefits. For eligibility to be
determined, the income of the AG must be compared to the economic need standard
established for the assistance and benefits requested. When determining eligibility, the
AG income must be equal or less than the economic need standard.
Eligibility for assistance and benefits directly related to purpose 3 and 4 of TANF may be
available without regard to income.
The Poverty Level is adjusted annually by the Ohio Department of Job and Family
Services and takes effect on the date posted by that department. The Monthly Federal
Poverty Guideline amount is used to determine income eligibility for PRC. Unless
specified otherwise, the total countable income of all members of the PRC assistance
group must be equal to or less than the 200% Federal Poverty guidelines based upon
family services.
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Medical expenses are not eligible for PRC funding with the exception of pre-pregnancy
family planning services.
Appendix H lists the eligibility requirements for each service and benefit offered through
the PRC program of Perry County.
VII. Ineligible Family AGs
Below is a list of Federal and State prohibitions that would make a family AG
ineligible for PRC assistance as included in 42 CFR 608:
- No assistance for families without a minor child (except in relation to
purposes 3 and 4 of TANF)
- No assistance to a single individual, unless such individual is pregnant
(with above exception)
- No benefits or services to an individual who is not a citizen of the United
States or a qualified alien.
- No assistance for families that fraudulently receive assistance under the
OWF and PRC programs until repayment occurs.
- No assistance to families who are ineligible for other programs due to
deliberate non-compliance with the terms of those programs’ assistance.
- Fugitive felon, probation or parole violator
- Fraudulently obtained assistance in two or more states
- Individuals with outstanding OWF or PRC fraud (IPV) overpayment
balance
Applicants who have an established pattern of quitting jobs and/or job losses in the past
could be denied PRC.
VII.

Program Operation
To ensure fair and equitable treatment of families applying for PRC, the program shall be
continuously in operation according to the standards of policy and procedure as set forth
within this document. The benefits and services listed in Appendix H may not be
reduced, limited, or restricted unless the program is amended.

VIII. Scope of Benefits/Services
Appendix H contains the scope of the benefits and services offered through the PRC
Program in Perry County. The chart contains the TANF purpose the service meets, the
economic need standards, caps, and the targeted groups. The targeted groups are used to
customize service delivery specific to the family’s circumstances.
IX.

Repayment Agreement
The PRC applicant will be required to sign a repayment agreement each time they receive
PRC assistance of tangible value. Failure to retain employment through quitting a job or
willful action on the part of the applicant in the six months following the issuance of PRC
will allow PCJFS to pursue collection of the PRC assistance through legal action.
(Appendix I)
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X.

Program Integrity and Control
PCJFS reserves the right to deny PRC benefits or services (or condition its approval) to
any applicant who has demonstrated a pattern of PRC misuse or abuse (actual or
attempted). Any erroneous payments issued under the PRC program due to customer or
vendor error, misrepresentation, intentional program violation, fraud or agency error
constitute an overpayment. All PRC overpayments are subject to the same rules and
regulations as TANF overpayments outlined in OAC 5101:1-23-70 regarding OWF
erroneous payments and will be subject to the PCJFS overpayment collection process.

XI.

Standard of Promptness
The focus of the PRC program is to provide and authorize assistance within five days of
the receipt of a signed application. In some instances, this time frame will not be met due
to unavoidable delays on the part of the applicant of the agency.
The five-day standard of promptness is a suggested time frame that is intended to stress
the importance of dealing with PRC applications in an appropriately efficient manner.
Applications will not be denied simply because the five day standard of promptness has
expired. The AG file should contain sufficient documentation of the case activity on the
PRC application including an explanation of unexpected or unavoidable delays in
processing the application.

XII.

Community Resources
The availability of resources within Perry County shall be explored prior to the
authorization of PRC assistance. An AG shall apply for and utilize any program, benefit,
or support system which may reduce or eliminate the presenting need.
PRC personnel will be aware of any community resources that could assist a family in
need of immediate services. The knowledge of those resources that are available is
necessary to determine if any other means within the community may meet or help meet
the presenting needs. Local contracts with other entities may be initiated to provide
services which may meet or help meet requested needs. The PRC application provides a
section for written documentation of agency attempts to locate and utilize resources
within the community.

XIII. Applicant Responsibility
An applicant for PRC is responsible for completing all necessary documents, furnishing
all available facts and information, and cooperating in the eligibility determination
process. An applicant must utilize available income and resources in meeting the
presenting need. This includes ongoing assistance programs such as OWF, SSI, food
assistance, unemployment compensation, social security, and special energy programs.
There is no PRC eligibility if the AG fails to make use of available income or resources
that in an amount sufficient to meet a portion of the presenting need or the entire amount.
The PRC applicant is required to sign a repayment agreement each time they receive PRC
payments. Failure to retain employment through quitting or willful action on the part of
the recipient in the six months following the issuance of PRC payments will allow Perry
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County Job and Family Services to pursue collection of any PRC payments through legal
action.
XIV. Application
The PRC application was developed for use when a family is applying for short term
PRC benefits and services. The application and any other information gathered during
the eligibility determination process should be kept in the ongoing OWF, Medicaid,
and/or Food Stamp AG file. If the AG is not receiving any of the previously mentioned
assistance, a separate file shall be maintained specifically for the PRC application and
verification documentation. Also, any PRC benefits or services provided to a noncustodial parent shall be maintained in a separate AG file.
Eligibility factors, time restraints, and amounts available to pay for various benefits and
services covered under PRC will be explained. In addition, anyone applying for PRC
services will be given information regarding other Perry County Job and Family Services
assistance programs and community resources that could help the applicant meet basic
needs and transition to work. All PRC applicants will be advised of their hearing rights
and will be provided with a copy of the “Explanation of State Hearing Procedures.”
Also, PRC applicants will be presented the opportunity to register to vote.
PRC assistance will be authorized with the exception that the AG will be able to function
without additional agency help.
PRC applications will be available and accepted electronically via website or email, by
fax, or hard copy at PCJFS.
XV.

Notice of Approval/Denial
If it is determined that an application for PRC is approved, an applicant will be mailed or
otherwise given a “Notice of Approval of Your Application for Assistance.”
If it is determined that an application for PRC is denied, an applicant will be mailed or
otherwise given a “Notice of Denial of Your Application for Assistance.”
Once eligibility for PRC is established, authorization shall occur and a payment for the
benefits or services will be generated. Authorization may occur at any time during a
period beginning on the date that PRC is approved. As long as payment is authorized
within thirty days, actual payment may be made to vendors according to the procedures
set in place. All payments shall be made to the vendor or AG. Policy has been written to
ensure all auditing requirements are maintained.
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Perry County Department of Job and Family Services

The Perry County Department of Job and Family Services agree to approve and
implement the PRC Plan as written.

C>e
eBol)',Director
"\
Perry County Job and Family Services

J

Date

-;)-1y
d
I

I

I

This is to certify that amendments to this policy were reviewed and approved by the
Cotm,ty : : : =es Planning Council by 8/19/2020.

?rry

12~1'-1 · J
Cheryl Boley, Chair
\
Perry County Family Services Planning Council

j

Date

Perry County Board of Commissioners

This is to certify that the Perry County Department of Job and Family Services has
complied with ORC Chapter 5108 in adopting and amending this policy.

President
Board of Perry County Commissioners

Date
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MONTHLY FEERAL PROVERTY GUIDELINES
EFFECTIVE 8/30/21

The Monthly Federal Poverty Guideline amount if used to determine income eligibility
for the Prevention, Retention, and Contingency (PRC) Program. The total gross
countable income for all members of PRC assistance (AG) must be equal to or less than
the Monthly Federal Poverty Guideline amount for the appropriate AG size. See chart
below for monthly and annual amounts:
Assistance
Group Size
1
2
3
4
5
6
7
8

200% of Monthly Federal
Poverty Guideline
$2,147
$2,904
$3,660
$4,417
$5,174
$5,930
$6,687
$7,444
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Perry County Family Services Planning Committee Agenda
Date

Location

Time

08/19/2020

TEAMS

2:00 P.M.

Attendees: Cheryl Boley, Mendra Hupp, Brenda Newell, Deborah Morgan, Benjamin Taylor,
Kendra Warthman, and Mary Dodd
1. New Programs
Supportive Service
Housing Stabilization Utilities
Housing Stabilization Rent/Mortgage

Mendra Hupp
Mendra Hupp
Mendra Hupp

2. Program Updates – Summer Wrap Up
Back to School
Summer Youth
ASK Program (Kinship Caregiver Assistance)

Tammy Goniea
Benjamin Taylor
Benjamin Taylor

3. New Opportunities
Utilize Money for Technology for Families in Need
Benjamin Taylor
The Cares Act provided money to the schools for technology for the students. We
do have a digital divide in our area that we are always striving to solve.~
Director, Boley

Director, Cheryl Boley
212 S. Main St. • P.O. Box 311 New Lexington, Ohio 43764
♦
Phone: (740) 342-3551 • Fax: (740) 342-5491
www.perryjfs.org

PRC Plan Biennial Renewal Checklist
Date Due

Date Completed

Task

August 15, 2021 or earlier
(Recommended)

8/19/2020

Review eligibility criteria, services and benefits in current PRC
plan to determine if changes are necessary.

August 15, 2021 or earlier
(Recommended)

8/19/2020

Provide for a 30-day comment period or submit to County
Family Services Planning Committee.

9/9/2021

Complete any revisions based upon comments from the County
Family Services Planning Committee or through the 30-day
comment period.

September 30, 2021
or earlier (Recommended)

September 30, 2021
or earlier (Recommended)
September 30, 2021
or earlier (Recommended)

Secure county agency Director signature.
9/21/2021

9/28/2021

Secure County Commissioner certification that the PRC plan has
complied with Chapter 5108 of the Revised Code.

Submit the complete PRC plan with the county agency
Director’s signature page and County Commissioner’s
certification electronically no later than 10 calendar days from
the effective date but no later than October 1, 2019 to ProgramPolicy@jfs.ohio.gov
October 1, 2021

9/28/2021
(Required)

Office of Family Assistance – Attachment B
Revised: 5/2021

Reminder: In order to expedite the review of the PRC plan,
county agencies are strongly encouraged to identify any changes
through mark-up and/or by cover letter. ODJFS reviews to
determine if the plan is complete and acknowledges receipt to
the county. The State neither approves nor disapproves the
policies and practices outlined in the amendment. Once a plan is
submitted, ODJFS will only respond to suggest changes to
comply with federal law and best practices. A finding that this
document is received does not represent the concurrence of the
State with any claims by the county.

