How to Close a Provider Without a Complete Home Study

1. Begin the home study. Fill in only the Date of Application on the Verifications
Screen. No other information is required to be completed other than the

disposition.
SACWIS - Provider - Workload - Home Study - Home Study Information - Maintain Verifications - Microsoft Internet Explorer provi
File Edit View Favorites Tools  Help #
Q- © X @ G P Srroms @ 32+ 5[5 @
Address @ http: f/sacwisstaging.odifs. state . oh, usfsacwis fproviderHome StudywerifyList. do V| Go Lirnks >

Staging [1] home | search | help # training | log off |

Logged In: Boller,Erica [ Clermont County Department of Job and Family Services |

Home Intake Provider Financial Administration
Directory
| help |
Provider Category: Home Provider ID : Frovider Marme:

—Maintain Yerification Tasks

| vVerificationtask | Status | Date | Narratve |
"'i:_: Date application received by Agency I verified 01/06/2009

edit

”ie:' Alternate water Plan Submitted/approved

edit

uie.: Has Applicant 1 been an Chio resident for the last five years?

edit

”ie_‘: Has Applicant 2 been an Ohio resident for the last five years?

edit =
"'ie_: applicant attended Information/Orientation Meeting

edit

”ie:' Applicant Completed Pre-service Training

edit

uie: Child Characteristics

edit

g% criminal Record Check

vigw  ERI Check

Financial Statement

&) Done @ Trusted sites
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2. Give the Home Study a Disposition of “Closed.”

en - Workloa Home Study - M. Home Study Information Microsoft Internet Explorer p

File Edit Wiew Fawvorites Tools Help

Qe - © ¥ B €| Do oraens @ (20 I (5 @ T

fddress | @] hitp: f/sacwisstaging, adiFs state.oh.us/sacwis/providerHomeStudy Disposition  doPhomeStudy Td=896 9522

If ves, Explain: s
==

Do any of the Listed Weirfications (Except the Home Study Visits) Contain Information that would Cause
Lirnitations/Restrictions Regarding the Care of a Foster or adopted Child?
If ves, Explain:

=2
rDisposition Information

Disposition: * Disposition Date: [o1/07/2z00a  [CH] Service Limits: I [ Link Rule ¥iclations 1

r—Reason(s) Disposition Closed or Denied
Primary Reason: | v|
Select all Secondary Reasons that Apply:
L} fge [ criminal History [ Falsification of Application Information
[ Financial Management [ Living conditions [ marital Status Change
[] medical Condition [0 rehab Standards Mot Met L] Fequired Docurmentation Mot Completed
O werification Disqualification O woluntary withdrawal
If Primary or Secondary Reason is Other, Explain:
spell Check | clear |
[concer |
|
#&] pone & Trusted sites

3. Route the home study to supervisor for approval. The supervisor approves the
closed home study.

4. Click on the Approval/Certification link

2N SACWIS - Resource - Provider Search - Overview - Microsoft Internet Explorer provided by ODJES

File Edit Wiew Favorites Tools Help

eBack - \_) B @ (;j psaarch “f/r\\?Favorltes ) Q' z;

@ &

Address @ http: {{sacwisstaging. odifs. state.oh.us/sacwisfinitProvider Overview, do?Provider Id=7718473 v| Go Links >
Staging [1] home search | help & training | log off
Logged In: Boller,Erica [ cl County . of Job and Family Services ]

Home Intake Provider Financial Administration

Directory

| helo |
b Provider Overview —Provider Overviews
Activity Lo Frovider Category: Horme Frovider ID:
Activity Log
Provider Mame: Provider Status:
Linked Tnguiries . A =
Primary Address: Primary Contact: =
Forms/Motices
Skill 5
=xs = Tickler Summary
Training

Mo Ticklers Available.

Acceptance Criteria

Description of Home

Home Stud

[icorevavcertfication 1

RS —Approval/Certification Information

Cescription of Family Provider Actions
I:'rnvlder Information

Migw Approval/Certification Histor

Service Credentials

Flacements
CAaMN Reports
Bule Wiolations
Waiver/Wariance

—Provider Assignment Information
Wiew Assignrnent History

Worker Name Effective
Date

wilhelmsen, 01s1Esz009 ASSESSMENT_INVESTISATION_woRKER ClErment County Department of Job and Family
=13 Services
wilhelmsen, 01s1EsE009 ASSESSOR_INVESTIGATOR Clermont County Department of Job and Family
De Services
wilhelmsen, 01/13/z009 HOME_STUDY ASSESSOR Clermont County Department of Job and Family
De Services

IE3

&) & Trusted sites
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5. Click Edit next to the “Initial Recommendation for Certification” or “Initial
Approval” and route this to a member of the SACWIS Provider Team (Heather
Spencer, Tim-Doyle-Wenger, Colleen Tucker, Kim Keyhoe, Melissa Cromwell or
Linda Ferguson).

6. Please e-mail the Provider Team Member that you have routed the request. In the
e-mail please include the name and number of the Provider.

7. The Provider Team member will approve the Request for Certification, then
delete the span that is created. This will allow you to create a request for closure.

8. Once you have been notified that the request has been deleted, go back to the
provider record and click the “Approval/Certification” link.

9. Click “Add Recommendation”.

10. Create a Request for closure. Closing reason is also a required field.

2 SACWIS - Provider - Workload - Maintaint Approval/Certification Recommendations - Microsoft Internet Explorer, provided by ODJFS

File  Edit View Favorites Tools Help ","
M a : - ;
- O D ortes D) | Y- B T
eBack </ @ @ -.'_lj 7 Search . Favorites @ D_r__< g = @
Address@http:,l',l’sacwisstaging.odjfs.state.oh.us,l’sacwis,l’submitProviderRecommendationTransactionInFo.do V| Go Links **
| hels | =

Provider > Workload = Approval/Certification

Transactions Administrative Rules Decision

Provider Category: Home Provider ID : Prowvider Marme:

—Maintain Transactions

Agency: Clermant CDL.mW Department of Agency Contact Person: * Wwilhelmsen, De
Job and Family Services

Application Date: 01/06/2009

Provider Type: * Level of Care: Family Foster Home

Transaction: * | Close b Recommendation Date: * o1/07/2009 8]

—Change Transaction Information
Marme Change Level of Care Change Marital Status Change Relocation

—Close Transaction Information

Closed Reason: |\.-'n3|untar5r withdrawal A4
If Other, Explain:

| | | | [z000]

—Transfer Transaction Information

Receiving Agency:

Receiving Agency Contact Person:

Cormrments:

KX [
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11. If the closure request is for Foster Care, route it to Rita Jackson at ODJFS. If itis
for Adoption, route to the county supervisor for approval.

NOTE: If provider is both foster and adoptive, you will have to complete steps
1-10 twice — once for foster care, once for adoptive.

12. Once the closure is approved, go back to the provider record and click on the
“Service Credentials” link.

A SACWIS - Resource - Provider Search - Overview - Microsoft Internet Explorer provided by ODJFS
Edit

File View Favorites Tools Help

@Back o .J @ @ \{h pSearch *Favorites @ B' »:_\ﬁ E @ @

Address @ htkp:f sacwisstaging. odjfs . state .oh.usfsacwis/initProviderOverview, da?Pagest ate=VYiewdproviderOverViewReturnTo=%Z2FproviderSupervisorworkload . do&ProviderId=77 V| Go Links **
’ Staging [1] home | search | help & b-aining | log off | *
17 ,‘_J ; i Logged In: Boller,Erica [ Clermont County Department of Job and Family Services |
Home Intake Case Provider Financial Administration

Directory

| help |

b Provider Overview
Activity Log
Linked Inguiries
Forms/Motices
Ekills
Training
Acceptance Criteria
Description of Home
Description of Farmily

—Provider Overview

Provider Category:
Provider Name:
Primary Address:

Home

Provider ID:
Provider Status: Active

Primary Contact:

= Tickler Summary
Mo Ticklers Awvailable.

rProvider Actions
P

Home Study rovider Information
Approval/Certification =
Contracts —Approval /Certification Information

Wiew Approval/Certification Histary

Service Credentials I
=

Flacements
CAMN Reparts
Rule Violations

Waiver/Jariance

—Provider Assignment Information
Miew Assignment History

Worker Name EfiEEnE
Date

wilhelmsen, 01/13/2009 ASSESSMENT INVESTIGATION WORKER Clerr_nont County Departrnent of Job and Family
De Services
wilhelmsen, 01/13/2009 ASSESSOR. INVESTIGATOR Clerr_nunt County Department of Job and Family
Ce Services
wilhelmsen, 01/15/2009 HOME_STUDY ASSESSOR Clerr_nont County Departrnent of Job and Family

De Services

@ Done

"1 start

@ Trusted sites
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13. Click on the “ODJFS Approved Services” tab.
14. Take out the agency type and agency name and click “Filter”.

15. Deactivate all active services by clicking “Deactivate” next to the service, enter
the date of Deactivation, then SAVE. Repeat for each active service.
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16. Click on “Provider Overview” (to go back to the main screen), then click on
“Provider Information.”

2 SACWIS - Resource - Provider Search - Overview - Microsoft Internet Explorer provided by ODJFS

File Edit Wview Favorites Tools Help #
> T Favertes (2 = e
- [ ! -
Qo - © X @ G D Srrovenms @ (- o (5 @
Address@http:,r,rsacwisstaging.odjfs.state.oh.us,l’sacwis,l’target.do?Target=,|’initPr0videroverview.do&level=side&ProviderId=??184?3 v| Gu Links **

Staging [1] home |  search | help & training | logoff| ™

Logged In: Boller,Erica [ Clermont County Department of Job and Family Services ]

Home Intake Provider Financial Administration

Directory

| help |
b Provider Overview —Provider Overview —
e e Provider Category: Home Provider ID:
Achivity Log
. - Frovider Mame: Provider Status:
Linked Inguiries . . =
Primary Address: ' Primary Contact: =

Forrns/Motices

Skills = Tickler Summary
Training

_— Mo Ticklers Available.
acceptance Criteria

Description of Home

Description of Farmily

Home Study

Approval/Certification
Contracts —Approval/Certification Information

Wiew Approval/Certification History

Provider Type ApprovaliCert

Service Credentials

Placements

ChA/M Reports

Rule Yinolations

Waiverariance =
Worker Name EREEHE
Date

—Provider Assignment Information

Miew Assignrment History

wilhelmsen, 01/13/2009 ASSESSMENT INWESTIGATION_ WORKER Clermont County Departrnent of Job and Family

De Services

wilhelmsen, 01/13/2009 ASSESSCOR_INVESTIGATOR Clermont County Department of Job and Family

De Services

wilhelmsen, 0141342009 HOME_STUDY_ASSESSOR Clerr_nont County Departrment of Job and Family

De Services -
& @ Trusted sites

17. Go to the “Provider Status Information” section and click “Add Status.
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 SACWIS - Resource - Provider Search - Basic - Microsoft Internet Explorer provided by ODJFS

File Edit Wiew Favorites Tools  Help e
- & [ : =
Qe - © X B G| Oseoen Frroms @ (3 I (5 @ [
Address @ http:ffsacwisstaging. odjfs. skate, oh. usfsacwisstartProviderBasic . dorProviderld=77 1547 3P ageState=8acontexk= V| Go Links **
— Provider Name Information =
L.l ProviderName ] Effective Date End Date [ ]

— Provider Type Information

[ [ ProwiderType | Agency | Tvpe Effective Date Type End Date | Type Status | |

view Foster Care Clermont County Department of Job and Family Services 01/06/2009 01/07 /2009 Claszed

— Provider Status Information

¥iew Status History

L1 Provider Status Status Effective Date
view .
Active 01/13/2009
edit

Add Status

— Provider Reference Information

[ ] Reference Type Reference Number [  Description [ |

e R ]

HOME | HELP & TRAINIMNG | PRIVACY & SECURITY | AGENCY SEARCH | Staging version 1.68.1

&1 & Trusted sites
3 ernedy User ... . &Q‘ I

18. Choose “Clsed” for the Provider Status, a closing reason, and fill in the effective
date, then click “OK”.
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2 SACWIS - Resource - Provider Search, - Basic - Provider Status Information - Microsoft Internet Explorer provided by ODJFS

File Edit \View Favorites Tools  Help

@Back < "\/\] @ @ {h pSearch "-‘T/r\\?Favorites @ Bv .3_’__; E @ @

Address @ hktp:ffsacwisstaging, odjfs, state.oh,usfs acwisfsubmitProviderBasic. do

v| Go Lirks **

home | search | help # training | loq off

Staging [1]

Logged In: Boller,Erica [ Clermont County Department of Job and Family Services |

Provider Financial Administration

Intake

Home

Directory
| help |
Provider Category: Home Provider ID: Provider Hame:
—Provider Status Information
Provider Status: * [0 resolved
Reason: | Other vl
Other Reason: I\.fuluntary withdrawal
Effective Date: * M sl Review Date: I— B
Comments:
o | cancel |
HOME | HELP & TRAINING | PRIVACY % SECURITY | AGENCY SEARCH | Staging version 1.69.1
@ @ Trusted sites

9:11 aM

County Inform... il H

19. This will take you back to the previous screen. Scroll to the bottom of the screen and click “Save.”

20. The supervisor can now end date all assignments to this provider record.
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