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ODJFSREQUEST FOR PROPOSALS (RFP):
STATEWIDE CHILD CARE RESOURCE AND REFERRAL SERVICES SYSTEM

RFP#: R-04-06-0118

SECTION I. GENERAL PURPOSE

11 Pur pose of this Request for Proposals

The Ohio Department of Job and Family Services(ODJFS) releasesthisRequest for Proposals(RFP) in
order to award grantsto twel ve non-profit organizationsfor the purpose of providing statewide Child Care
Resourceand Referral (CCR& R) Services. Tobed igiblefor funding under thisRFP, applicantsmust be
community-based, non-profit organizationswhich do not providechild care. Thegoal of ODJFSfor this
projectistomakechild careresourceandreferral servicesavailabletoall familiesinthestateregardless
of income, aswell astoal child careproviders, employersand thecommunity, by establishing and/or
maintaining acoordinated system of localy-based CCR& R Service Organizations. Appropriately qudified
agenciesmay apply for an award of a CCR& R grant by submitting proposals which comply with the
requirementsestablished inthisRFPand which addressthe devel opment of resourceand referra services
for theimprovement of thequality and availability of child care. ODJFSwill usetheselectioncriteria
establishedinthisRFPtoidentify up to twel ve agencieswho submit proposal sin strict accordancewith
the instructions provided in this RFP for award of grants.

Fundsto beawarded under thisgrant have been madeavail ablethrough the Child Care Devel opment Fund
(CCDF). A total of $3,452,166 has been allocated for State Fiscal Y ear (SFY) 2004 funding, with a
projected $3,452,166 for SFY 2005, for thedelivery of child careresourceand referral servicesintwelve
designated Service Delivery Areas(SDAS). Oneagency or aconsortium of agencieswill beselectedto
provideservicesin each of thetwelve SDAscovering the state (see Section 2.1 for listing of designated
SDAS). Proposals must address the delivery of servicesfor al countiesin the SDA.

1.2 I ssuing Office

ThisRFPisreleased by and the subsequent grantswill beissued by ODJFS. TheOfficefor Childrenand
Families(OCF), Bureau of Child Careand Devel opment, will administer thegrants, andisresponsiblefor
state level supervision. Through public and private partnerships, the Bureau of Child Care and
Development will work toimprovetheavailability and quality of child carefor Ohio’ schildrenandfamilies
and enhancetheddivery of servicestofamilieseligibleandin need of child care, especialy subsidized care.

1.3 Backaround

ODJFSisstatutorily required, pursuant to Chapter 5104 of the Ohio Revised Code (ORC), todevelop
and implement astatewidechild careresourceandreferral system. Thegoal of ODJFSisto makechild
careresourceandreferral servicesavailabletoall parentsinthestate, regardlessof income, aswell asall
early care and education service providers, employers and the community. CCR&R services are
envisioned as away to improve coordination, promote community level planning, and support the
development of services that are responsive to the needs of the community.

1.4  Overview of the Project




Funding to support the provision of child careresourceand referral serviceshasbeen madeavailable
throughthe CCDF. CCDFisablend of “quality improvement” and*“availability” moniesthat will be
utilized toimprovethequality andtoincreasetheavail ability of child careservices. Asaddressedin ORC
5104.01, dl CCR& R servicesincludetheprovision of thefollowing services, whichwill berequired of all
selected grantees:

Maintenance of auniform databaseof al child careprovidersinthecommunity that are
in compliance with this chapter, including current occupancy and vacancy data;

Provision of individualized, culturally appropriate consumer educationto familiesseeking
child care;

Provisonof timely referralsof availablechild care providersto familiesseeking child care;
Recruitment of child careproviders; coordination of training for child care providersand
provision of technical assistanceto current and potentia child careproviders, employers,

and the community;

Collection and analysis of data on the supply of and demand for child care in the
community;

Coordination of locally, state, and federally funded child care and early childhood
development programs,

Stimulation of employer involvement inmaking child caremoreaffordable, moreavailable,
safer, and of higher quality for their employees and for the community; and

Provision of written educationa materialsto caretaker parentsand informationa resources
to child care providers.

15 Objectives

Pursuant to Ohio Administrative Code (OAC) 5101:2-15-01 and 5101:2-15-02 (see Attachment ),
granteesarerespons blefor the devel opment and implementati on of consumer education programsand
referral services, which include:

A.

Supporting providersof early careand education servicesinincreasing thesupply and
quality of early care and education services;

Assisting families in accessing early care and education services that meet both the
developmental needs of children and employment related needs of families;

Supporting community involvement inimproving theearly care and education services
system; and

Providing ODJFS policy makersand community partnerswith reportsand statisticson
early care and education services.



Each proposal submitted must addressthe devel opment of serviceswhich aredesigned toimprovethe
guality and increase the availability of early care and education services.

1.6 Anticipated Procurement Timetable

5/08/03 | ODJFS Releases RFP and Grant Applicant Question and Answer Period Opens.

5/22/03 | Deadline for Grant Applicants to submit questions to ODJFS, 10:00 am.

5/30/03 | ODJFS Posts Final Questions and Answers Document (estimated)

6/11/03 | DEADLINE FOR APPLICANTSTO SUBMIT PROPOSALSTO ODJFS (3p.m.).

6/18/03 | ODJFS issues Letter of Intent to Award Grants and notifies all applicants (estimated).

7/01/03 | Implementation (estimated), following official notification of grantees of all required grant
and funding approvals.

After providing reasonablenotice, ODJFSreservestheright to revisethisschedulein thebest interest of
the State of Ohio and/or to comply with the State of Ohio procurement procedures and regulations.

1.7 RFEP Clarification/lInter net Questions and Answers

Potential grant applicantsmay also ask clarifying questionsregarding thisRFPviathe I nternet during the
on-lineQuestion and Answer Period asoutlinedin Section 1.6, Anticipated Procurement Timetable. The
following processis for posting Internet questions about this RFP:

. Accessthe ODJFS Web Page at http://www.state.oh.us’ODJFS;
. Select “ About Us” on the front page;

. Select “Doing Businesswith ODJFS’;

. RFP Number R-04-06-0118;

. Select “ Ask a Question about this RFP” function; and

. Follow theinstructionsto send an e-mail question.

Questionsto thisRFP must identify therelevant part of thisRFP and/or the page number of theRFPto
which the question refers, and the name of the potential grant applicant, their representative, and
a business phone number.

Responsestoall questionsasked viaeither thelnternet or fax* will be posted each week onthelnternet
gte. Grant applicantswill not recelve personalized or individua e-mail responses. Itistheresponsbility
of the grant applicant to check this site on a regular basis for responses to all questions,
amendmentsor other pertinent information regarding thisor any other RFP.

ODJFSwill try to respond to questions within five (5) business days, excluding weekends and state
holidays. ODJFS will not respond to any question(s) submitted after 10:00 am. (EST) on the date

that the Question and Answer period closes.



* Grant applicantswho do not have Internet accessmay pose questionsviaafax during thesametime
period described in Section 1.6, Anticipated Procurement Timetable. Questionsmay befaxedto 614-995-
4876. Any potential grant applicant making afaxed request must alsoincludeareturnfax number in order
toreceivethefina Grant Question and Answer Documentinafina formwhenitismadeavailableonthe
Internet.

IMPORTANT: Requestsfrom grant applicantsfor documentsor information such ascopiesof previous
RFPs, past grant applicants proposals, listsof interested vendors, or grant/contract agreementsfor thisor
similar past projects, are Public Information Requests (Pl Rs), and are not clarification questionsregarding
thepresent RFP. PIRs, submitted in accordancewith directionsprovidedin Section 1.9, Communications
Prohibited, will behonored. Thepostedtimeframesfor ODJFSresponsesto I nternet or faxed questions
for RFP clarification do not apply to PIRs.

Grant applicantsareto basetheir RFPresponses, and the detail sand costsof their proposed projects, on
therequirementsand performance expectationsestablished inthe RFPfor thefuture grant agreement(s),
NOT ondetailsof current or past related grant agreements. Requirementsunder acurrent project may
or may not berequired by ODJFSunder any future grant agreement, and so may not beuseful information
for grant applicantswho chooseto respond to the current RFP. If grant applicantsask questionsabout
existing or past grant agreementsusing thenternet Q& A process, ODJFSwill useitsdiscretionindeciding
whether to provide answers.

There is an established time period for the Internet Question & Answer process (see Section 1.6,
Anticipated Procurement Timetable, above). ODJFSwill only answer those questionssubmitted
within thestated timeframefor submission of vendor questions, and which pertain toissuesof
RFP clarity, and which arenot requestsfor publicinformation. ODJFSisunder noobligationto
acknowledge questionssubmitted throughthe Q& A processif those questionsarenot in accordancewith
these instructions.

1.8 Communications Prohibited

From the issuance date of this RFP, until the award of any grants resulting from it, there may be no
communication concerning the RFP between any applicant who expectsto submit aproposal (or its
representatives) and any employee of ODJFSin theissuing office, or any other ODJFSemployee, or any
other individual regardlessof their employment status, whoisin any way involvedinthedevel opment of
the RFP or the selection of the grantees.

The only exceptionsto this prohibition are as follows:
. Communications conducted pursuant to Section 1.7 above;
. Any Public Information Request made through the ODJFS, Office of Legal Services;
. As part of any interview necessary for ODJFS to make afinal selection;
. If it becomesnecessary to revise any part of thisRFP, a revision noticewill besentin

writingtod| granteesontheorigind mailinglist for the RFP, aswell asanyoneparticipating
in the clarification process conducted pursuant to Sections 1.7 above; and



. Asnecessary inany pre-existing or on-going busi nessrel ationship between ODJFSand

any grantee or subgrantee which could submit a proposal in response to this RFP.
ODJFSisnot responsiblefor theaccuracy of any information regarding thisRFPthat was obtained or
gathered through a source different from the Question and Answer process described in this RFP.

19 Time Frames and Funding Available

ODJFSisseekingtoaward grantsfor atwo-year period commencing July 1, 2003 (or upon notification
of dl grant and funding gpprovals), and ending June 30, 2005 with the optionto renew thegrant agreements
for uptotwomoreyears(SFY 06 and SFY 07). Grant renewalsareat the solediscretion of ODJFSand
contingent upontheavailability of funds, continuation of the proj ect and satisfactory performanceof the
grantee. All agreementswith ODJFSare contingent upon the continued availability of funding required for
thecompletion of specified services. Attachment F of thisRFPidentifiesanticipated funding levelsfor the
periodsof July 1, 2003 through June 30, 2004 (SFY 2004) and July 1, 2004 through June 30, 2005 (SFY
2005), respectively, for acombined total of $6,904,332.

Fundsto beawarded throughthisRFP processarefor the provision of servicesasoutlinedin OAC Rule
5101.:2-15-02 and the establishment and expansion of early careand education services. Grant awards
aredetermined by availablefunding and thedlocationformulaoutlinedin OAC Rule5101:2-15-01. Funds
arenot to beutilized to supplant existing funds nor to supplement the provision of enhanced servicesas
defined in OAC Rule5101:2-15-02. Grant awardswill be availablein subsequent years (beyond the
renewa period specified above) subject totheavailability of stateand federd funds, following another RFP
and/or Request for Letterhead Bids process for selection of grantees.

Payment of fundswill be based on areceipt of aRequest for Payment (see Attachment K) and will be
disbursed upon approval of request. Granteesmust have sufficient fundsavailablefor operationwhilethe
reimbursementsarebeing processed. Servicesprovidedinconjunctionwith any grant agreementsresulting
from this RFP must conclude at the close of the grant period, June 30, 2005. For SFY 04, ODJFSis
relieved of itsresponsibility for paying any costswhich have not been requested and received prior to
August 15, 2004.

For SFY 05, ODJFSisrelieved of itsresponsibility for paying any costswhich have not been requested
andreceived prior to August 15, 2005. All fundsallocated under such agreements must be expended 90
days after the expiration of the grant term.

Tobedigiblefor funding, gpplicantsmust becommunity based non-profit organizationsthat do not provide
early careand education services. Bothindividual organizationsand consortiaareeligiblefor funding.
Entities that have not previously provided CCR& R services in the past are eligible to submit proposals.

Organi zationssubmitting proposalsmay proposeto ddliver servicesby entering into asubcontract withloca
governmenta entities; non-profit organizations, including non-profit organi zationsthat provideearly care
and education services, and/or individuals (see Attachment I).

All subgrantee partnerships must be finalized with the primary grantee prior to the submission of the
proposal and are subject to approval by ODJFS prior to any grant award (see Attachment D). All
subgranteesare subject to the specified qualificationsasrequiredin Section 2.3, Minimum A pplicant
Qualifications.



Proposals which include the provision of CCR& R services by more than one organization must be
submitted by the primary gpplicant which shal beresponsiblefor al grant agreement outcomesand through
whichall grant funding will flow. Theprimary granteewill beresponsiblefor ensuring compliance by
subgrantee(s) with the OAC rules governing state-funded CCR&R services.

SECTION I1. SCOPE OF WORK AND SPECIFICATIONS OF OUTCOMES

2.1 Number of Participants

Service Delivery Areas (SDAS) to be served by grants awarded viathis RFP are:

SDA 1:Defiance, Fulton, Henry, Lucas, Ottawa, Paulding, Williams and Wood County.
SDA 2:Erie, Huron, Lorain, Sandusky and Seneca County.

SDA 3. Ashtabula, Cuyahoga, Geauga and Lake County.
SDA 4:Medina, Portage, Mahoning, Stark, Summit and Trumbull County.
SDA 5: Ashland, Carroll, Columbiana, Coshocton, Harrison, Holmes, Jefferson, Knox,

Tuscarawas and Wayne County.
SDA 6:Butler, Clermont, Clinton, Hamilton and Warren County.
SDA 7:Allen, Auglaize, Harding, Hancock, Mercer, Putnam, Van Wert and Wyandot County.
SDA 8:Clark, Champaign, Darke, Fayette, Greene, Logan, Miami, Montgomery, Preble and Shelby

County.
SDA 9: Delaware, Fairfield, Franklin, Licking, Pickaway, Madison and Union County.
SDA 10: Athens, Belmont, Guernsey, Hocking, Morgan, Monroe, Muskingum, Noble, Perry and
Washington County.
SDA 11. Adams, Brown, Gallia, Highland, Jackson, Lawrence, Meigs, Pike, Ross, Scioto and
Vinton County.
SDA 12 Crawford, Marion, Morrow and Richland County.

Applicant proposalsmust offer servicesto all countieswhich compriseanindividual SDA whichthe
applicant proposesto serve. Applicantsmay apply to provide servicesto morethanone SDA. However,
applicantswho wish to servemorethan one SDA must submit acomplete, separate proposal for each
SDA theapplicant proposesto cover (each proposal must clearly identify theone SDA towhichitrefers).
If an applicant errsand submitsonly oneproposal requesting consideration of award for multiple SDA
grants, ODJFSmay at itssolediscretion, either disqualify that vendor totally from any award consideration,
or consider theapplicationfor award of only one of the SDA sthat applicant proposedto cover (ODJFS
will have sole discretion on which of the SDAsto consider the incorrectly prepared proposal).

2.2 Project Design

Pursuant to OAC: 5101:2-15-02, CCR& R service organi zationsunder grant agreement with ODJFSshall
beresponsiblefor the provision of early careand education servicesinitiativesand referra servicestothe
following groups:

. Familiesin need of early care and education servicesfor infants, toddlers, pre-school
children, school-age children, including migrant families;

. Providersof early careand education serviceswhichinclude, but arenot limitedto: child
carecenters, school affiliated early careand education servicescenters, family child care



home providers; in-homeaidesor caregivers, parent cooperativechild care centers; Head
Start programs; preschool programs; nurseries and school age child care programs;

. Potential providers of early care and education services,
. Potential funders of early care and education services and initiatives; and

. Other individuas, organi zationsand entitiesrequesting information regarding early careand
education service programs and services.

2.3 Minimum Applicant Qualifications

In order to be considered for a grant award expected to result from this RFP, ODJFS requires that
interested grant applicantsareacommunity based, non-profit organi zation that doesnot providechild care.

Inorder to demonstratetheir qualificationsfor theaward of thegrant from ODJFS, applicant proposals
must include thorough explanations and evidence of the following:

A. Experience and Expertise
1 Demonstrate the ability and resources to successfully produce each required
outcome;
2. Demonstrate experience and expertise in the administration, delivery and

evaluation of programs which serve families and children;

3. Demonstrate knowledge of and the ability towork in collaborationwithand gain
support from providersof early careand education servicesand family services
in the SDA through collaborative strategies,

4, Demondratetheability to devel op, provideor recommend educationa information
and materials to parents on how to choose quality early care and education
services arrangements.

B. Required Competencies

1. Demonstrate ability to provide CCR& R type services, early careand education
services or services to families and children;

2. Demonstrate ability to provide, establish or recommend required and quality
training, technical ass stanceand consultation relativeto early careand education
services,

3. Demonstrateability toform cooperative servicedelivery strategieswith other
community-based organi zationsincluding local county departmentsof joband
family services,

4, Demonstrate ability to provide, establish or recommend services to diverse

popul ations capable of responding to the linguistic and ethnic groupsin the

communities served,

Demonstrate experience with community-based services and organizations; and

6. Demonstrate expertise in the field of early care and education services.

o

C. Personnel Qualifications



1. Provideresumes, education, experience, and listsof related publishedworks, if
any, of the Project Manager and all key personnel for thisproject (including any
subgrantee(s)), with the exception of county departments of job and family
sarvices(CDJFS) gaff, and listing and emphasizing their specific quaificationsand
experience in the program and administrative areas described in this Section;

2. Describethe socio-economic, linguistic and ethnic groupsinthe SDA and describe
applicant’ seffortsto recruit qualified staff to addressthe needsand concernsof
these groups, and

3. Specify any other agencies, organizations or key individuals with whom the
applicant will collaborate or subcontract. Detail the qualifications of the
subgrantee(s) inrelationship tothetypeof activitiesthey will perform. If thegrant
gpplicant will not utilizeasubgranteg(s)/partnership(s), the applicant must express
how, as asingle entity, it can fulfill the project work.

Note: Any key personnel, (any person identified ascritical to the successof the
project), may not be removed without reasonable notice to ODJFS (see also
Section 2.5).

24 Specifications of Outcomes

This section sets forth the outcomes, activities, and accountability indicators and key program
administrativerequirementswhichwill berequired of the sel ected granteesunder the grant agreement
expectedtoresult fromthisRFP. Inorder to receive consideration for agrant award, all aspectsof the
project administration and servicesdescribed in thissection must beaddressed in the applicant’ stechnical
proposal. Applicantsmust provideadetailed description of how they will defineand perform each of the
outcomesand activitiesasspecified, and, if applicable, will devel op and manage servicesperformed
under any and al subcontracting arrangementsif awarded aCCR& R grant. Responsesshould correspond
to the appropriate outcomes.

The proposal should outline the following (2.4 A. & B.) in detail:

A. Administrative Structures
Applicant proposal smust include plansfor administration of thegrant-funded project, to
include at minimum:

1 A technical approach and management planto beimplemented. Completeand
attach a narrative describing program;

2. Theproject organization and staffing, including any subgrantee(s). IncludeaTable
of Organization for the project;

3. A procedure for reporting work completed, and resolution of unanticipated
problems;

4, Describe the steps of the applicant agency's provider registration process, if
applicable;



5. Describeplansto make CCR& R servicesaccessibletothe SDA. Describeplans
to serve parents, providers, and employersin communitiesother thanwherethe
main officeis located;

6. Describethecoll aboration methodsthe applicant plansto useinworking with
organizations providing early care and education services in the applicant’s
respective SDA;

7. Describecurrent relationshipswith early careand education serviceprovidersand

family service agenciesin the applicant’ srespective SDA, including CDJFS.
Attach current, dated, letter sof support/cooper ation from each CDJFSor
other county public agenciesin the applicant’srespective SDA;

8. Describethe management plan that will be used by the granteeto evaluatethe
effectivenessof itsapproach. Management plansmust addressthe outcomesfor
all countiesinan SDA andinclude quantifiable outcome measures. Semiannual
reports to the management plan will be required; and

9. ODJFSmay requiregranteesto submit additional information and/or report(s) to
the ODJFS Grant Manager for the purpose of future project enhancement. Grant
gpplicantsmust includeastatement acknowl edging and accepting thisrequirement.
The ODJFS Grant Manager shall instruct granteeson report content and format.

Responsibilities

Pursuant to OAC 5101:2-15-01 and OAC5101:2-15-02, those agenciesawarded grants
will beresponsible, a minimum, for thefollowing outcomes. Pleasesee Attachment J for
list of CCR&R reporting time frames.

Outcomel: Adequatenumber of early careand education serviceprovidersto
ensur e sufficient supply of early care and education services.

Activities:

a Maintain acomprehensive provider database through recruitment and
retention of early careand education service providers(that meet family
needincluding, but not limitedto, infant/toddler, specid needs, school-age
care and non-traditional hours); and

b. Develop atargeted recruitment planwith aspecia focuson under served
populations.

Accountability Indicators:

C. Number of providers itemized by type (including registered) and by
county;

Estimated number of child care slots itemized by type and by county;
Estimated number of children, birth to less than 13 years, by county;
Number of recruitment activitiesto perspective providersby county; and
Number of new provider(s), by type and county.

Q@0

Outcome2: Increased provider access to training and/or professional
development.

Activities:



a Coordinateor offer provider training and educationtoimprovethequality
of early care and education service and business practices; and

b. Providewritteninformation, such asnewsdl etters, brochures, web-sites,
etc., to the early childhood community to promote provider training.

Accountability Indicators:

C. Number of training sessionsand hours by topic and county, offered or
coordinated;

d. Number of providers, by type and county of business, successfully
completing training sessions,

e Percent of providers who completed training sessions and rated the
training highly;

f. Percent of providerswho report using knowledgegainedintraining; and

0. Number of providersthat learned of training sessionsthrough written
materials.

Outcome3: Increased family knowledgeof thecharacteristicsof high quality
early care and education services and access to resources,
including paying for early care and education services.

Activity:

a Provide information about early care and education service options,
financial resourcesand thecharacteristicsof high quality early careand
education services.

Accountability Indicators:

b. Number of familiesby income, age of child andtype of carerequested
receiving information about early care and education service options,
financia resourcesand the characteristicsof high quality early careand
education services,

C. Number of familieswho receive consultationsand/or written materials
describing early care and education serviceoptions, financial resources
and the characteristics of high quality early care and education services,

d. Percent of parentswho report increased knowledgeabout early careand
education serviceoptions, financial resourcesand the characteristicsof
high quality early careand education servicesafter contact with CCR&R,;
and

e. Number of parentswho report that CCR& R consultation hel ped themto
find appropriateearly careand education servicearrangements, evenif
setting found was not one of CCR&R referrals.

Outcome4:  Increased community knowledgeof issuesaffectingearly care and
education services, and improve linkages between community
stakeholders and early care and education service providers.

Activities:
a Educate community stakeholderson accessability, availability and qudity
in early care and education services;



b. Convene, facilitateand participate on community early careand education
services planning and policy making groups; and

C. Collaboratewith community stakeholderson community issuesrelated to
children and families.

Accountability Indicators:

d. Number of community members, parents and providers on CCR&R
Advisory Group or Boards;

e Number of membershipson boards, committees, task forces, coalitions
etc., thatinvolveearly careand education services planning and policy
making;

f. Percent of community stakeholderswho report that the CCR& R helped
to increase their knowledge of early care and education issues; and

0. Number of county departmentsof job and family services(CDJFS) and
CCR&R county plans of cooperation or other documentation(s) of
coordination, collaboration and cooperation.

Outcomeb5: Provide ODJFS policy makers and community partnerswith
reportsand statistics on early care and education services.

Activities:

a Devel opment and implementation of child careresourceand referral early
care and education services data base;

b. Development of a report on supply and demand for early care and

education services by county and SDA;

C. Ass st ODJFSwith thedevel opment and dissemination of variousreports
which contain early careand education servicesinformation and Satistics,

d. Provide the state and local communities with data on early care and
education servicessupply and demand that may beused for planningand
policy making; and

e Document number of filled data request.

Accountability Indicators:

f. Report on supply and demand for early careand education servicesby
county and SDA; and

0. Providedatigtica and informational reportsupon request regarding early
careand education servicesandinitiativesto ODJFSand assist ODJFS
with thedissemination of variousearly careand education servicesrelated
reports upon request.

Accountability indicatorsfor Outcomes 1 through Swill be used by the ODJFS Grant M anager for ongoing
evaluation of grantees projects.

Note: Onceagrant agreement hasbeen signed, performancewill be eva uated according to theapproved
management plan, and therefore, any changes in the management plan must be pre-approved by the
ODJFSGrant Manager. Granteesshall provide management plans(see Attachment E) for any and all
subgrantees upon execution of their respective agreements.



Each proposal must clearly and fully addressthe devel opment of serviceswhich aredesignedtoimprove
thequality andincreasetheavailability of early careand education services. Additionaly, proposalsmust
addressthenumber, and provide examples, of activitiesto beprovided, with acorresponding percentage
of the total budget that is to be devoted to each.

25 Required Designation of Qualified Staff

Grant applicantsshall identify al key personnel and describeany and al work to bedoneby subgrantee(s)
and/or any partners. Any personidentified ascritical to the successof the project may not beremoved
without reasonable notice to ODJFS.

SECTION I11. OTHER REQUIREMENTS

31 Interview

Firmssubmitting proposalsmay berequested to participatein anin-depthinterview aspart of theevauation
process. Theinterview, if applicable, wouldinclude participantsfrom ODJFS, Officefor Childrenand
Families. ODJFSreservestheright to select from responding grant applicantsfor interviewsand may not
interview al grant applicantssubmitting proposals. Thegrant applicant shall bear al costsof any scheduled
interview.

3.2 Start Work Date

The selected grant applicant(s) must be ableto beginwork nolater than seven (7) working daysafter the
timefundsare encumbered and approved by the Office of Budget & Management. Theselected grant
applicant(s) will benotified by the ODJFS Grant M anager whenwork may begin. Any work begun by
the grantee prior to this notification will NOT be reimbursable by ODJFS.

33 Proposal Costs

Costsincurredinthepreparation of thisproposal areto beborneby thegrant applicant, and ODJFSwill
not contributein any way to the costsof the preparation. Any costsassociated withinterviewswill be
borne by the grant applicant and will not be ODJFS s responsibility (see Section 3.1).

34 Trade Secrets Prohibition; Public I nformation Disclaimer

Prospective grantees are prohibited from including any trade secret information as defined in ORC
1333.61, in their proposals in response to any ODJFS Request for Proposals (RFP), Request for
Letterhead Bids (RLB) or other procurement efforts. ODJFS shall consider all proposalsvoluntarily
submitted in responseto any ODJFS RFPto befree of trade secretsand such proposalsshall, intheir
entirety, be made a part of the public record.

All proposalsand any other documents submitted to ODJFSin responseto any RFP, RLB, etc., shall
becometheproperty of ODJFS. After the selection of thegrantee, any proposal ssubmitted in response
to an RFP aredeemed to be public records pursuant to ORC 149.43. Theterm*proposal” shall mean



both the technical and the program budget, if opened, submitted by the prospective grantee, any
attachments, addenda, appendices, or sample products.

Any proposal ssubmittedin responseto any ODJFSRFP, RLB, etc., which makeclaimsof trade secret
information shal bedisqualified from considerationimmediately upon thediscovery of suchunallowable

claim.

35

Grant Agreement Requirements

A.

Any grant agreement resulting from theissuance of thisRFPissubj ect tothetermsand
conditions as provided in the model grant agreement contract, which is
included as Attachment N of this RFP.

Many of thetermsand conditionscontainedinthegrant agreement (see Attachment N)
arerequired by stateand federal law; however, theapplicant may propose changestothe
grant agreement by annotating themodel. Any changesare subject to ODJFSreview and
approval.

Paymentsfor any and all servicesprovided pursuant to thegrant agreement are contingent
upon the availability of state and federal funds.

All aspects of the grant apply equally to work performed by any and all subgrantees.

Thegrantee, and any subgrantee(s), will not useor discloseany information madeavailable
tothemfor any purposeother thantofulfill thedutiesspecifiedinthe RFP. Thegrantee,
and any subgrantee(s), agreesto bebound by the same standardsof confidentiality that
apply totheemployeesof ODJFSand the Stateof Ohio. Any violation of confidentidity
will resultinanimmediatetermination of thegrant agreement, and may resultinlegd action.

As a condition of receiving a grant agreement from ODJFS, the grantee, and any
subgrantee(s), shall certify compliancewith any court order for thewithholding of child
support whichisissued pursuant to Section 3113.217 of the ORC. Thegrantee, and any
subgrantee(s), must also agreeto cooperate with ODJFS and any Ohio Child Support
Enforcement Agency inensuring that the grantee or employeesof thegranteemeet child
support obligations established under state law.

Thegrantee, and any subgrantee(s) whom the grantee deems appropriate, agreeto be
monitored by ODJFS staff on an annual or as needed basis.

By sgning agrant agreement with ODJFS, an applicant agreesthat al necessary insurance
isin effect.

Each county Child Support Enforcement Agency (CSEA) selected for participationinthis
program must agreeto collect, maintain and report specific dataon each component of
their program as requested by ODJFS. Selected granteeswill be required to submit
quarterly reportsinastandardized format, whichwill besupplied by ODJFS. Each CSEA
must al so agreeto participatein any datacollection or eval uation required by the Federal
Office of Child Support.



3.6 Travel Reimbur sement

Travel should beincludedintheoverhead, per diem, or thehourly rateswhich arebuilt into the cost of the
outcomes. Travel isnot to be listed separately.

3.7  Subgrantee(s)

Any grantee proposi ng to useasubgrantee(s) for any part of thework described inthisRFP, must clearly
identify thesubgrantee(s) intheir proposal. Theproposa mustincludeasubgrantee agreement fromthe
proposed subgrantee(s) (see Attachment D), signed by a person authorized to legally bind the
subgrantee(s), indicating the following:

A. The subgrantee(s) federal tax 1D number, and principle place of a business address,

B. Thename, phonenumber, and fax number of apersonwhoisauthorizedtolegaly bindthe
subgrantee(s) to contractual obligations;

C. A completedescription of thework the subgrantee(s) will do, financial term(s) and atime
frame of agreement;

D. A commitment to do the work, if the grantee is selected; and

E. A statement that the subgrantee(s) has read and understands the RFP, the submitted
proposal, the nature of the work, and the requirements of the RFP.

3.8 Public Release of Records

Publicreleaseof any evaluation or monitoring reportsfunded under thisagreement will bemadeonly by
ODJFS. Priortopublicreleaseof suchreports, ODJFS must haveat |east a30-day period for review and
comment.

3.9 Confidentiality

All grant agreementswill requirethat the grantee maintain the confidentiality of information and records
which stateand federal laws, rules, and regul ationsrequireto bekept confidential. Grant applicantsare
required to compl etethe Statement of Confidentiality (see Attachment C) form of thisRFPand submit
with applicant’s proposal.

3.10 Ethical and Conflict of Interest Requirements

A. Nogranteeor individua , company or organization seeking agrant agreement shall promise
or giveto any ODJFSemployeeanything of valuethat isof such character asto manifest
asubstantial andimproper influence upon theempl oyeewith respect to hisor her duties,

B. Nogranteeor individual, company or organization seeking agrant agreement shall solicit
any ODJFS employee to violate any of the conduct requirements for employees;



C. Any granteeacting on behaf of ODJFSshall refrainfrom activitieswhich could resultin
violations of ethicsand/or conflictsof interest. Any granteeor potential granteewho
violatestherequirementsand prohibitionsdefined hereor of Section 102.04 of the ORC
issubject to termination of thegrant agreement or refusal by ODJFSto enter into agrant
agreement; and

D. ODJFS employees and grantees who violate Sections 102.03, 102.04, 2921.42 or
2921.43 of the ORC may be prosecuted for criminal violations.

3.11 Health Insurance Portability and Accountability Act (HIPAA) Requirements

Asacondition of receivingagrant agreement from ODJFS, thegrantee, and any subgrantee(s), will be
required to comply with42 U.S.C. Sections 1320d through 1320d-8, and toimplement regul ations at 45
C.F.R. Section 164.502 (€) and Sections 164.504 (e) regarding disclosureof protected healthinformation
under the Health Insurance Portability and Accountability Act (HIPAA) of 1996. Protected Health
Information (PHI) isinformation received by the grantee from or on behalf of ODJFS that meetsthe
definition of PHI asdefined by HIPAA and theregul ations promul gated by the United States Department
of Health & Human Services, specifically 45 CFR164.501 and any amendments thereto.

HIPAA compliance requires, at minimum, that the grantee:

. shall not useor disclose PHI except asspecifically required under thetermsof thegrant
agreement with ODJFS, or asotherwiserequired under the HIPAA regulationsor other
applicable law.

. shall useappropriate safeguardsto protect against useor disclosurenot provided for by

this Grant Agreement.

. shall prompitly report to ODJFS any knowledge of usesor disclosuresof PHI that arenot
inaccordancewiththegrant agreement or applicablelaw. Inaddition, the GRANTEE
shall mitigate any adverse effects of such a breach to the extent possible.

. shall ensurethat all itsagentsand subgrantee(s) that receive PHI from or on behal f of the
granteeand/or ODJFS agreeto thesamerestrictionsand conditionsthat apply to grantee
with respect to the use or disclosure of PHI.

. shall make available to ODJFS such information as ODJFS may requireto fulfill its
obligationsto provide accessto, provide acopy of, and account for disclosures with
respect to PHI pursuant to HIPAA and related regulations.

. shall make PHI availableto ODJFSin order for ODJFStofulfill itsobligations pursuant
to HIPAA toamend theinformation and shall, asdirected by ODJFS, incorporate any
amendmentsinto theinformation held by the grantee and ensureincorporation of any such
amendments into information held by its agents or subgrantee(s).

. shall make availableitsinternal practices, books and records relating to the use and
disclosureof PHI received from ODJFS, or created and recei ved by thegrantee on behal f
of ODJFS, to ODJFSandtothe Secretary of theU.S. Department of Health and Human
Services for the purpose of determining ODJFS compliance with HIPAA and the



regulationspromul gated by the United States Department of Health & Human Services
and any amendment thereto.

. shall, upontermination of thisGrant Agreement, at the option of ODJFS, returnto ODJFS,
or destroy, all PHI inits possession, and keep no copies of the information except as
requested by ODJFS or required by law. If the grantee or itsagent or subgrantee(s)
destroy any PHI, then thegranteewill provide OD JFSwith documentation evidencing such
destruction. Any PHI maintained by thegrantee shall continueto be extended thesame
asrequired by HIPAA and ODJFSfor aslong asit is maintained.

In the event of amaterial breach of grantee obligations under this section, ODJFS may at its option
terminate the grant agreement according to provisions within the grant agreement for termination.

SECTION IVPROPOSAL FORMAT AND SUBMISSION

4.1 Proposal Submission

Theproposal must be prepared and submitted in accordance with ingructionsfoundinthis Section. Seven
(7) (onesigned original and 6 copies) copiesof the Technical Proposal, including the Project Budget
labeled: PROPOSAL ENCLOSED FOR THE STATEWIDE CHILD CARE RESOURCE &
REFERRAL SERVICES SYSTEM RFP#: R-04-06-0118 FROM (APPLICANT’'S NAME)* FOR
SDA #(INSERT SDA #HERE)”, must bereceived by ODJFS, nolater than 3p.m., Wednesday, June
11, 2003. Proposalsreceived after thisdate and timewill not bereviewed. Material mailed or submitted
separately from the proposal packet will not be accepted or added to the proposal by staff of ODJFS.
Faxes will not be accepted. Proposals must be addressed to:

Ohio Department of Job and Family Services
Office of Contract Administration
30 E. Broad St., 32" Floor
Columbus, OH 43215-3414

All submissionsmust bereceived viamail or hand delivery by the abovedateand time. Nomaterials
received after thedatewill beincludedin previoussubmissionsnor beconsidered. No confirmation of
mailed proposals will be provided.

For hand delivery onthe duedate, grant applicantsareto allow sufficient timefor downtown parking
consderations, aswell asfor security checksat both thelobby of the Rhodes State Office Tower (address
asstated above) and again onthe 32" floor. All proposal sdelivered ontheduedatewill beaccepted at
the South Conference Room on the 32" Floor of the Rhodes SOT.

* Applicants may apply to provide services to more than one SDA (See Sec. 2.1 for SDA listing).
However, gpplicantswho do so must submit acompl eteand separate proposal for each SDA the applicant
proposes to cover.



NOTE: Grant gpplicantsarerequested to submit one additional copy of their completetechnica proposd,
including any required or voluntary attachments (with the exception of the Request for Taxpayer
| dentification, W-9 Form) and one additional copy of the program budget, including any required or
voluntary attachments, each on aseparate CD-ROM, innon-rewriteable CD format. Therequested CDs
would be used for storage/archiving purposes only, and not for purposes of proposal evaluation.
Compliancewith thisrequest isvoluntary at thistime, but may beamandatory requirement of future
ODJFS RFPs for grant awards, as the agency lessens its dependence upon paper records.

4.2 Format for Submission of the Proposal

Grant applicantsmust carefully and fully addressall componentsin thisRFPwith current information and
documentation, which includeletters of support from each subgrantee(s). Overarchinginformation
regarding cautionary statements, assumptions, acronymsand/or jargonsshould not beincludedinthe
proposal.

Tobeaccepted and forwarded to the RFPreview committee, aproposal must includeltem A. (Technical
Proposal) andItem B. (Pr oject Budget Summary) asdescribed inthissection. TheTechnica Proposal
must contain al the information specified and requested for each of the components listed below.
Additionaly, the proposal must meet the requirementsof thissection (Proposal Submission) of thisRFP
to be accepted.

A. Technical Proposal
1. Transmittal Letter

Inthissectionthegrant applicant isrequired to submit anoriginal (sgnedinblue
ink) cover letter whichidentifiestheapplicant; thename, title, address, fax and
telephone number of the applicant’s contact person with authority to answer
guestionsconcerning the RFP; and the name, title, address, and tel ephone number
of the applicant’ s contact person with authority to address contractual issues,
including apersonwith theauthority to executeagrant agreement on behalf of the
applicant.

2. Organizational Experience

Thegrant applicant shouldincludeinformation onthebackground of thefirm;
including any subgrantee(s); any prior experiencerelevant tothisRFP; alist of
similar projectscompleted by thefirm; and namesand contact informationfor at
|east three entitiesfor which they have performed similar large scale projects.
Applicantsmust address organizational requirementsasspecifiedin Section 2.3,
Minimum Applicant Qualifications, Item A., Experienceand Expertiseand Item
B., Required Competencies.

3. Personnel Qualifications

Under thissection, theapplicant isrequired toinclude personnel qualificationsas
describedin Section 2.3, Minimum Applicant Qualifications, Item C., Personnel



Qudlificationsaswell as Section 2.5, Required Designation of Qualified Staff, of
this RFP.

4, Technical Approach/Management Plan
This section should describe in detail how the grantee proposes to address
administrative structurerequirementsand each of the outcomes, activitiesand
accountability indicatorsidentifiedin Section 2.4, Specificationsof Outcomes, of
this RFP.

B. Project Budget Summary

Grant gpplicantsmust includeaProject Budget Summary with each copy of their Technica
Proposal (for atotal of seven copies) asspecifiedin Section4.1, Proposal Submission.
The Project Budget Summary must include a statement that the prices quoted are firm.

The submitted Project Budget Summary must contain the following infor mation:

. Project Budget Summary (Attachment G), isto be compl eted and submitted,
identifying lineitem projectionsand thetotal anticipated project cost. Grantee(s)
should complete Attachment G for SFY 04 and 05 anticipated project costs.

. Onceagrant agreement hasbeen signed, any changesto the project budget must
bepre-approved by the ODJFSgrant manager. Any lineitemdeviationswhich
exceed 10% qualifiesasabudget adjustment and aBudget Revision Request
(see Attachment K) with narrative justification must be submitted.

Attachment F of thisRFPidentifiesthegrant fundsavailablefor each SDA. Application
can be made for up to the designated funds available.

If subgrantee(s), rather than primary applicant staff, areto deliver services, thismust be
clearlyidentifiedinthe Project Budget Summary. Upon approval of subgrantee(s) by
ODJFSand prior to execution of thegrant agreement with ODJFS, granteesshal | submit
copiesof their executed grant agreementswith subgrantee(s) accompanied by aproject
budget summary. Selected applicantswill berequired to monitor any subgrantee(s) to
assure compliance with OAC rules and with grant agreement requirements.

SECTION V. CRITERIA FOR PROPOSAL EVALUATION AND SELECTION

51 Scoring of Proposals

All proposalswill be reviewed and collectively scored by the Proposal Review Committee (PRC),
cons sting of staff membersof ODJFS. Grant applicantsareencouraged to review the Technical Proposal
Score Sheet (Attachment L), Project Budget Summary (Attachment G) and I nstructionsfor Compl eting
the Project Budget Summary (Attachment H) to beawareof evaluation criteria. Thecommitteewill
recommend for sel ection those proposal swhich most closely meet the requirementsof theRFP. The
proposal which receivesthe highest overall score (following Technical Proposal and Project Budget



Summary evaluations) in each SDA will berecommended for funding. Any proposalsnot meetingthe
requirements contained in Sections 1, I11, and 1V of this RFP will not be scored.

The PRC will collectively evaluate and score proposalsin four (4) phases. Phase I: Initial Qualifying
Criteria; Phasell: Scoring of the Technical Proposal and Phaselll: Criteriafor Scoring Project Budget
Summary and Phase |V: Determination of Final Overall Proposal Score.

A. Phase |- nitial Qualifying Criteria:

Thegrant applicant’ sproposal must meet thefollowing Phasel criteriain order
tobedistributedtothePRC for Phasell review. Any“no” responsefor thelisted
Phasel criteriawill eliminate a proposal from any further consideration.

1. Wasthe proposal received by the deadlineas specifiedinthe RFP (Section 1.6)

2. Didthegrant applicant submit seven (7) (onesigned original and 6 copies) copies
of the Technical Proposal, including the Project Budget |abeled: PROPOSAL
ENCLOSED FOR THE STATEWIDE CHILD CARE RESOURCE &
REFERRAL SERVICES SYSTEM RFP# R-04-06-0118 FROM
(APPLICANT’SNAME) FOR SDA # (INSERT SDA #HERE)”?

3. Thegrant applicant isacommunity-based, non-profit organization which doesnot
provide child care?

B. Phase |I—Criteriafor Scoring Technical Proposal

A maximum of 660 pointswill beawarded for the Technical Proposa, asoutlinedinthis
section. Any proposal receiving lessthan atotal of 528 pointsout of the possible660
pointswill bedisqudified fromfurther consderation, and the Project Budget Summary will
not beconsidered. Only thoseremaining qudified proposalswill proceed tothenext level
of review, whichisthe scoring of the Project Budget. Scoring onthe Technical Proposd
will be for the applicant and any extensively used subgrantee(s).

ThePRCwill scorethe Technica Proposal by reviewing how well theapplicant meetsthe
requirements of the RFP and as restated in the Technical Proposal Score Sheet
(Attachment L ). Thegrant applicant must providerelevant evidence, asdiscussedin
Sections!l and 1V, of meeting therequirementsfor each statement. Thefollowing scale
will be used in scoring grant applicant responses to each of the evaluation criteria:

0 6 8 10

Does Not Meet Partially Meets Meets Exceeds

For each evaluation issue, a grant applicant’s response will be rated as one of the
following:



“DoesNot M eet” —Theresponseiscompletely unacceptableor theinformationismissing
altogether. Score: 0

“Partially M eets’ —Though an attempt to meet expectation isdemonstrated, the attempt
is deemed incapable of meeting ODJFS' needs. Score: 6

“Meets’—The grant applicant’ s proposal fulfillsa particular RFP requirement in all
material respects, potentially with only minor, non-substantial deviation. Score: 8

“ Exceeds’—Thegrant applicant’ sproposal fulfillsaparticular RFPrequirementinall
material respects, and offers some additional level of quality in excess of ODJFS
expectations, Score: 10.

C. Phase | 11—Criteriafor Scoring Project Budget Summary

Only those Technica Proposa swhich meet or exceed the minimum technical scoreof 528
pointswill proceedtothenext level of review, whichisthe consideration of the Project
Budget Summary.

All grant applicants Project Budget Summary(ies) must meet or exceed theminimum
required pointsof 24 out of amaximum of 30 pointsin order to beconsidered for agrant
award. The Project Budget Summary of each qualifying Technical Proposal will be
evaluated and scored based on therequirementsasspecifiedin Section4.2 B., Project
Budget Summary, of thisRFP. Grant applicantsareadvised to review the Project Budget
Summary Consideration Sheet (Attachment M) for evaluation criteria.

D. Phase | V--Deter mination of Final Overall Proposal Score

Grant applicants’ final overall proposal score (up to 690 points) is the sum of the
applicant’ sscoreson PHASE |1 (up to 660 points) and PHASE 111 (up to 30 points) of
the evaluation process.

5.2 Final Selection

Onceall applicants final overall proposal scoreshavebeen determined, the PRC will determinewhich
grant gpplicants proposa sshdl berecommendedfor funding. Only thosequdifying grant gpplicantswhich
haveachieved thehighest final overall proposal score (indicating the most effectiveand efficient project
proposed) for their respective SDA, andif applicable, resultsfrom aninterview, shal berecommendedfor
agrantaward. ODJFSmay, at itssolediscretion, el ect to conduct i nterviewsof grant applicant(s) and
seek written clarification of grantee proposals prior to final selection. Grant applicantswill only be
evaluated among other grant applicantsbidding onthesame SDA. Incomplete proposals, proposal sthat
fail toincludeall required documentation, will beimmediately disqualified fromfurther consideration. The
selection of proposalsfor award and theamount of each award shall be at the sol e di scretion of ODJFS.

53 Tie Breaker

In the event that two or more of the proposals have a score which is tied after final scoring of the



Technical Proposa and the Project Budget Summary has been established, the proposal with the
higher score in the Technical Proposal will prevail.

SECTION VI PROTEST PROCEDURE

6.1 Protest

Any potential, or actual grant applicant objectingtotheaward of agrant agreement resulting fromthe
issuanceof thisRFPmay fileaprotest of theaward of the grant agreement, or any other matter relating to
the process of soliciting the proposals. Such a protest must comply with the following guidelines:

1.

A protest may befiled by aprospectiveor actual grant applicantsobjectingtotheaward
of agrant agreement resulting fromthisRFP. Theprotest shall beinwriting and shall
contain the following information:

The name, address, and telephone number of the protestor;

The name and number of the RFP being protested;

A detailed statement of thelegal and factual groundsfor the protest, including
copies of any relevant documents;

A request for aruling by ODJFS;

A statement as to the form of relief requested from ODJFS; and

Any other information the protestor believesto be essential to thedetermination
of the factual and legal questions at issue in the written protest.

A timely protest shall be considered by ODJFS, if itisreceived by ODJFS sOffice of
Legal Services, within the following periods:

A protest based on alleged improprietiesintheissuance of the RFP or any other
event preceding theclosing datefor recel pt of proposal swhich are apparent or
should beapparent prior to the closing datefor receipt of proposals, shal befiled
no later than 3:00 p.m. the closing datefor receli pt of proposals, asspecifiedin
Section 1.6, Anticipated Procurement Timetable, of this RFP.

If the protest relates to the announced intent to award a grant agreement, the
protest shall befiled nolater than 3:00 p.m. of thetenth (10th) businessday after
the issuance of the Letter of Intent to Award the grant agreement.

Anuntimely protest may beconsidered by ODJFSif ODJFS determinesthat the protest
rai sesissuessignificant to the department’ sprocurement system. Anuntimely protestis
onereceived by ODJFS sOfficeof Legal Servicesafter thetimeperiodsset forthinltem
#2 of this section.

All protests must be filed at the following location:
Chief Legal Counsel

Office of Legal Services
Ohio Department of Job and Family Services



30 East Broad Street, 31st Floor
Columbus, Ohio 43215-3414

5. Whenatimely protestisfiled, agrant agreement award shall not proceed until adecision
ontheprotestisissued or thematter isotherwiseresolved, unlessthe Director of ODJFS
determinesthat adelay will severely disadvantagethe Department. Thegrant applicant(s)
who would have been awarded the grant agreement shall benotified of thereceipt of the
protest.

6. ODJFS sOfficeof Lega Servicesshdl issuewrittendecisionsonall timely protestsand
shall notify any grant applicant who filed an untimely protest asto whether or not the
protest will be considered.

6.2 Caveat

ODJFSisunder noaobligation toissueagrant agreement asaresult of thissolicitation if,in the
opinion of ODJFSand thePRC, noneof theproposalsar er esponsivetotheobjectivesand needs
of the Department. ODJFSreservestheright to not select any grantee should ODJFS decide
not toproceed. ChangesinthisRFP of amaterial naturewill beprovided viatheagency website.
All grant applicantsareresponsiblefor obtaining any such changeswithout further noticeby
ODJFS.

SECTION VII. ATTACHMENTS

Cover Page - To be completed and returned with applicant’s proposal.
Application Checklist - For applicant reference
Statement of Confidentiality - To be completed and returned with applicant’s proposal.
Subgrantee(s) Agreement - To be completed and returned with applicant’s proposal.
Management Plan Form - To be completed and returned with applicant’s proposal.
Projected Funding for SFY 2004 and SFY 2005 - For applicant reference
Project Budget Summary - To be completed and returned with applicant’s proposal.
Instructions for Compl eting the Project Budget Summary - For applicant reference
Pertinent Ohio Administrative Code (OAC) Cites -For applicant reference

. 5101:2-15-01

. 5101:2-15-02

TIOMMUOW>

J. Reporting Time Frames -For applicant reference
K. CCR&R Reporting Forms -For applicant reference
. Budget Revision Request
. Request for Payment

. Monthly Budget Summary
Technical Proposal Score Sheet -For applicant reference
Project Budget Summary Consideration Sheet -For applicant reference
Model Grant Agreement -For applicant reference
Request for Taxpayer ID (W-9 Form) - To be completed (original signed in blue ink) and
returned with applicant’s proposal.

czr

Thank you for your interest in this project.



