
Cost Principles &Cost Principles &Cost Principles & Cost Principles & 
Selected Items of CostSelected Items of Cost



The Four Main Cost PrinciplesThe Four Main Cost PrinciplesThe Four Main Cost PrinciplesThe Four Main Cost Principles

•• OMB AOMB A--21 Educational Institutions21 Educational Institutions
•• OMB AOMB A--87 State/Local Governments and87 State/Local Governments andOMB AOMB A 87 State/Local Governments and 87 State/Local Governments and 

Indian TribesIndian Tribes
•• OMB AOMB A--122 Non122 Non--profit Organizationsprofit Organizations•• OMB AOMB A 122 Non122 Non profit Organizationsprofit Organizations
•• 48 CFR 31 Contract Cost Principles and 48 CFR 31 Contract Cost Principles and 

Procedures dealing with CommercialProcedures dealing with CommercialProcedures dealing with Commercial Procedures dealing with Commercial 
OrganizationsOrganizations



AA 21 Structure21 StructureA A –– 21 Structure21 Structure
•• Section A Section A –– General principlesGeneral principlesSect oSect o Ge e a p c p esGe e a p c p es
•• Section B Section B –– DefinitionsDefinitions
•• Section C Section C –– Basic ConsiderationsBasic Considerations
•• Section D Section D –– Direct CostsDirect Costs
•• Section E/F Section E/F –– F&A/Indirect CostsF&A/Indirect Costs
•• Section G Section G –– Determination and Application of Determination and Application of 

F&A/Indirect Cost RatesF&A/Indirect Cost Rates
SS S l f d h d f S llS l f d h d f S ll•• Section H Section H –– Simplified Method for Small Simplified Method for Small 
InstitutionsInstitutions

•• Section JSection J General Provisions for Selected ItemsGeneral Provisions for Selected Items•• Section J Section J –– General Provisions for Selected Items General Provisions for Selected Items 
of Costof Cost



AA 87 Structure87 StructureA A –– 87 Structure87 Structure

•• Attachment A: General Principles for Attachment A: General Principles for 
Determining Determining Allowable CostsAllowable Costs

•• Attachment B: Selected Items of CostAttachment B: Selected Items of Cost
•• Attachment C: State/LocalAttachment C: State/Local--Wide Central Service Wide Central Service 

ll lll lCost Allocation PlanCost Allocation Plan
•• Attachment D: Public Assistance Cost Allocation Attachment D: Public Assistance Cost Allocation 

PlPlPlansPlans
•• Attachment E: State and Local Indirect Cost Attachment E: State and Local Indirect Cost 

Rate ProposalsRate ProposalsRate ProposalsRate Proposals



AA 122 Structure122 StructureA A –– 122 Structure122 Structure

•• Attachment A: General PrinciplesAttachment A: General Principles

•• Attachment B: Selected Items of CostAttachment B: Selected Items of Cost

•• Attachment C: NonAttachment C: Non--Profit Organizations Not Profit Organizations Not 
Subject to This CircularSubject to This CircularSubject to This CircularSubject to This Circular



Federal Cost PrinciplesFederal Cost PrinciplesFederal Cost PrinciplesFederal Cost Principles

•• Purpose Purpose –– provides that the Federal provides that the Federal 
government bears its fair share of costs government bears its fair share of costs 
except where restricted or prohibited by except where restricted or prohibited by 
lawlaw
–– Reasonable & NecessaryReasonable & Necessary

•• “Prudent Person Rule”“Prudent Person Rule”

–– AllocableAllocable
•• Clearly benefit programClearly benefit program
•• Both direct & indirect costsBoth direct & indirect costs



General PrinciplesGeneral PrinciplesGeneral PrinciplesGeneral Principlespp
Reasonable CostsReasonable Costs

pp
Reasonable CostsReasonable Costs

A cost is A cost is reasonablereasonable if, in its nature or if, in its nature or 
amount, it does not exceed that which amount, it does not exceed that which 

ld b i d b dld b i d b dwould be incurred by a prudent person would be incurred by a prudent person 
under the circumstances prevailing at under the circumstances prevailing at 
the time the decision was made to incur the time the decision was made to incur 
the costs.  Some considerations might the costs.  Some considerations might 
be:be:
–– Effect on Federal program dollarsEffect on Federal program dollars–– Effect on Federal program dollarsEffect on Federal program dollars
–– Prudence under the circumstancesPrudence under the circumstances
–– Deviations from established practicesDeviations from established practices



General Principles General Principles General Principles General Principles pp
AllocableAllocable CostsCosts

pp
AllocableAllocable CostsCosts

•• A cost is allocable to a particular cost A cost is allocable to a particular cost 
objective in accordance with the objective in accordance with the jj
relativerelative benefits receivedbenefits received

•• An allocable cost benefits a cost An allocable cost benefits a cost 
objectiveobjective either directly oreither directly orobjective objective ---- either directly, or either directly, or 
indirectly (continued)indirectly (continued)



General PrinciplesGeneral Principles
When is a cost allocable?When is a cost allocable?

1. When a cost is incurred directly for the 1. When a cost is incurred directly for the 
purposes of a specific grant/contract;purposes of a specific grant/contract;

2.  When the cost benefits a grant/contract and 2.  When the cost benefits a grant/contract and 
other cost objectives and it can be distributed other cost objectives and it can be distributed jj
among objectives in reasonable proportion to among objectives in reasonable proportion to 
the the benefits received; benefits received; oror

3.  When a cost is necessary to the overall 3.  When a cost is necessary to the overall 
operation of an organization although a direct operation of an organization although a direct 

l ti hi t ti l t bj til ti hi t ti l t bj tirelationship to any particular cost objective relationship to any particular cost objective 
cannot be showncannot be shown



Factors Affecting Factors Affecting 
All bilit f C tAll bilit f C tAllowability of CostsAllowability of Costs
•• Authorized or not prohibitedAuthorized or not prohibited
•• Consistent with the Federal Rules & CircularsConsistent with the Federal Rules & Circulars
•• Consistent treatmentConsistent treatment

A ti & liA ti & li–– Across time & program linesAcross time & program lines
–– Direct & indirectDirect & indirect

•• Not used as matchNot used as match
–– Unless specifically authorizedUnless specifically authorized

•• DocumentedDocumented
–– Traceable to source documentationTraceable to source documentation

•• Consistent with GAAPConsistent with GAAP
–– Accounting standards & treatmentAccounting standards & treatment

•• Conform to limitations/exclusions contained in the cost principlesConform to limitations/exclusions contained in the cost principlesConform to limitations/exclusions contained in the cost principlesConform to limitations/exclusions contained in the cost principles

•• Net of applicable creditsNet of applicable credits



Selected Items of CostSelected Items of CostSelected Items of CostSelected Items of Cost

•• 3 types of costs3 types of costs•• 3 types of costs3 types of costs
–– AllowableAllowable

U ll blU ll bl–– UnallowableUnallowable
–– Allowable with conditionsAllowable with conditions

i li le.g., prior approvale.g., prior approval

•• If cost not treatedIf cost not treated --•• If cost not treated If cost not treated 
–– Principles of necessary and Principles of necessary and 

reasonable applyreasonable applyreasonable applyreasonable apply



Costs Allowable With ConditionsCosts Allowable With ConditionsCosts Allowable With ConditionsCosts Allowable With Conditions

•• What are conditions??What are conditions??
•• Prior approvalPrior approval•• Prior approvalPrior approval
•• Direct cost onlyDirect cost only
•• Indirect cost onlyIndirect cost onlyIndirect cost onlyIndirect cost only
•• Specific support neededSpecific support needed



Approval ConditionsApproval ConditionsApproval ConditionsApproval Conditions

•• If prior approval requirement existsIf prior approval requirement exists
–– NeededNeeded BEFORE incurring costBEFORE incurring costgg

•• Must be requested in writingMust be requested in writing
•• Must be approvedMust be approved

–– May exist in grant agreementMay exist in grant agreement

•• Seek approval from state or, if a direct Seek approval from state or, if a direct 
grant recipient, from the Federal agencygrant recipient, from the Federal agency



General PrinciplesGeneral PrinciplesGeneral PrinciplesGeneral PrinciplesGeneral PrinciplesGeneral Principles
Composition of Total CostsComposition of Total Costs
General PrinciplesGeneral Principles
Composition of Total CostsComposition of Total Costs

The total cost of any grant The total cost of any grant 
program is composed of theprogram is composed of the
ALLOWABLE DIRECT ALLOWABLE DIRECT and and 
ALLOCABLE INDIRECT COSTS ALLOCABLE INDIRECT COSTS less less 
APPLICABLE CREDITSAPPLICABLE CREDITSAPPLICABLE CREDITSAPPLICABLE CREDITS



Graphic of Total CostsGraphic of Total CostsGraphic of Total CostsGraphic of Total CostsGraphic of Total CostsGraphic of Total CostsGraphic of Total CostsGraphic of Total Costs

CreditsDirect Costs
2.0%92.0%

Indirect Costs
6.0%



General Principles General Principles 
Applicable CreditsApplicable CreditsApplicable CreditsApplicable Credits

Receipt or negative expenditure types of Receipt or negative expenditure types of 
transactions which operate to offset or transactions which operate to offset or 

d it th t ll bl td it th t ll bl treduce expense items that are allocable to reduce expense items that are allocable to 
grants or contracts as direct or indirect grants or contracts as direct or indirect 
costscostscostscosts
Examples include:Examples include:
–– Purchase discounts, refunds, rebates or allowancesPurchase discounts, refunds, rebates or allowances
–– Sales of scrap or incidental servicesSales of scrap or incidental services
–– Adjustments of overpayments or erroneous chargesAdjustments of overpayments or erroneous charges



General PrinciplesGeneral Principlespp
What are direct costs?What are direct costs?

•• Those costs that Those costs that can be readily can be readily 
identifiedidentified with a particular cost with a particular cost 
objective.  Examples: (program objective.  Examples: (program 
specific)specific)
–– SalariesSalaries
–– SpaceSpacepp
–– SuppliesSupplies
–– CommunicationsCommunicationsCommunicationsCommunications



General PrinciplesGeneral Principlespp
What are indirect costs?What are indirect costs?

•• Those costs which are Those costs which are not readily not readily 
identifiableidentifiable with a particular cost with a particular cost 
objective.  Examples:objective.  Examples:
–– SalariesSalaries
–– SpaceSpace
–– SuppliesSuppliespppp
–– CommunicationsCommunications



General PrinciplesGeneral Principlespp
What is an Indirect Cost What is an Indirect Cost RateRate??
The ratio, expressed as a The ratio, expressed as a 

percentage, of an indirect cost pool percentage, of an indirect cost pool 
and some direct cost base.  Some and some direct cost base.  Some 
might say it’s:might say it’s:

PBR (Pabst Blue Ribbon)PBR (Pabst Blue Ribbon)

Pool/Base=Rate



OMB Circular AOMB Circular A-- 87 87 
Attachment BAttachment B

Selected Items of CostSelected Items of CostSelected Items of CostSelected Items of Cost
Attachment B identifies 43 categories of cost andAttachment B identifies 43 categories of cost andAttachment B identifies 43 categories of cost and Attachment B identifies 43 categories of cost and 
provides guidance on the provides guidance on the allowabilityallowability of each as a of each as a 

cost to Government grants/contractscost to Government grants/contracts



Unique Items of CostUnique Items of CostUnique Items of CostUnique Items of Cost

•• A A –– 2121
–– Alumni activitiesAlumni activities -- unallowableunallowableAlumni activities Alumni activities unallowableunallowable
–– Commencement & Convocation Commencement & Convocation -- unallowableunallowable

Deans of faculty & graduate schoolsDeans of faculty & graduate schools allowableallowable–– Deans of faculty & graduate schools Deans of faculty & graduate schools –– allowableallowable
–– Scholarships & Student Aid Scholarships & Student Aid –– allowable allowable 

w/conditionsw/conditionsw/conditionsw/conditions
–– Student activities Student activities –– unallowableunallowable



Unique Items of CostUnique Items of CostUnique Items of CostUnique Items of Cost

•• A A –– 122122
–– Participant SupportParticipant Support –– allowable w/prior approvalallowable w/prior approvalParticipant Support Participant Support allowable w/prior approvalallowable w/prior approval
–– Relocation Relocation –– allowable w/restrictionsallowable w/restrictions

Page Charges in Professional JournalsPage Charges in Professional Journals–– Page Charges in Professional Journals Page Charges in Professional Journals ––
allowable w/conditionsallowable w/conditions
•• [A[A--21 & A21 & A--87 include under Publication & Printing]87 include under Publication & Printing][A[A 21 & A21 & A 87 include under Publication & Printing]87 include under Publication & Printing]

–– Organization costs Organization costs –– unallowableunallowable



1.1. Advertising & Public RelationsAdvertising & Public Relations
C tC tCostsCosts

•• Allowable AdvertisingAllowable Advertising
–– Recruitment of PersonnelRecruitment of Personnel
–– Procurement of Goods & ServicesProcurement of Goods & Services
–– Disposal of Scrap or Surplus Disposal of Scrap or Surplus p p pp p p
–– Specific Award purposes (continued)Specific Award purposes (continued)



Advertising & Public Relations Costs Advertising & Public Relations Costs gg
(continued)(continued)

All bl P bli R l tiAll bl P bli R l ti•• Allowable Public RelationsAllowable Public Relations
–– Costs are specifically required by awardCosts are specifically required by award

C t f i ti ith thC t f i ti ith th–– Costs of communicating with the press Costs of communicating with the press 
pertaining to accomplishments which pertaining to accomplishments which 
resulted from the performance of an awardresulted from the performance of an awardresulted from the performance of an awardresulted from the performance of an award

–– Cost of keeping the public informed on Cost of keeping the public informed on 
matters of public concern . . . such as matters of public concern . . . such as 
notices of contract/grant awards . . . etc. notices of contract/grant awards . . . etc. 
(continued)(continued)



Buying Shirts?Buying Shirts?Buying Shirts?Buying Shirts?
What is the purpose or intended use?p p

Office Uniform?

Job Fair give away?g y

What justification have you maintained?

How did you select provider?
Did you get price quotes?
Is the purchase reasonable?

Need a Job?
Training Assistance?
Call 888-234-5678
ABC Workforce Center

Is the purchase reasonable?

ABC Workforce Center



Advertising & Public Relations Costs Advertising & Public Relations Costs gg
(continued)(continued)

•• Specifically unallowable:Specifically unallowable:
–– Costs of meetings or other events related to other Costs of meetings or other events related to other 

ti iti f th tit i l diti iti f th tit i l diactivities of the entity including:activities of the entity including:
•• Displays, demonstrations and exhibitsDisplays, demonstrations and exhibits
•• Meeting rooms, hospitality suites, and otherMeeting rooms, hospitality suites, and otherMeeting rooms, hospitality suites, and other Meeting rooms, hospitality suites, and other 

facilities if used in connection with shows or facilities if used in connection with shows or 
special eventsspecial events

•• Compensation of employees or cost of servicesCompensation of employees or cost of services•• Compensation of employees or cost of services Compensation of employees or cost of services 
relating to displaying exhibits, making relating to displaying exhibits, making 
demonstrations and providing briefings (continued)demonstrations and providing briefings (continued)



Advertising & Public Relations Costs Advertising & Public Relations Costs gg
(continued)(continued)

•• Specifically unallowable:Specifically unallowable:
–– Costs of promotional items, memorabilia,Costs of promotional items, memorabilia,Costs of promotional items, memorabilia, Costs of promotional items, memorabilia, 

gifts gifts and souvenirsand souvenirs

–– Costs of advertising and public relationsCosts of advertising and public relationsCosts of advertising and public relations Costs of advertising and public relations 
designed solely to promote the designed solely to promote the 
organizationorganization



2 Advisory Councils2 Advisory Councils2. Advisory Councils2. Advisory Councils

•• Allowable:Allowable:

••Where authorized as a direct costWhere authorized as a direct cost

••Where allocable as an indirect costWhere allocable as an indirect cost



3 Alcoholic Beverages3 Alcoholic Beverages3.  Alcoholic Beverages3.  Alcoholic Beverages

Costs of alcoholic beveragesCosts of alcoholic beveragesCosts of alcoholic beveragesCosts of alcoholic beverages
are unallowable!are unallowable!



4. Audit costs and related 4. Audit costs and related 
servicesservicesservicesservices

•• Allowable as direct or indirectAllowable as direct or indirect•• Allowable as direct or indirect Allowable as direct or indirect 
based on the circumstances.based on the circumstances.

•• AA--133 or Organization133 or Organization--widewide ––•• AA 133 or Organization133 or Organization wide wide 
ordinarily indirectordinarily indirect

•• Program specific Program specific –– directdirect



5 Bad Debts5 Bad Debts5.  Bad Debts5.  Bad Debts

•• Bad debts, including losses arising from Bad debts, including losses arising from 
uncollectible accounts and other claims, uncollectible accounts and other claims, 
related collection costs, and related legal related collection costs, and related legal 
costs, are unallowablecosts, are unallowable



6 Bonding Costs6 Bonding Costs6.  Bonding Costs6.  Bonding Costs

•• Costs of bonding required as a result of Costs of bonding required as a result of 
the terms of the award are allowablethe terms of the award are allowable

•• General bonding costs of the organization General bonding costs of the organization 
are allowable to the extent they are are allowable to the extent they are a e a o ab e to t e e te t t ey a ea e a o ab e to t e e te t t ey a e
reasonable and represent sound business reasonable and represent sound business 
practicepracticep ac cep ac ce



7 Communication Costs7 Communication Costs7.  Communication Costs7.  Communication Costs

Communication costs are allowableCommunication costs are allowable



8. Compensation for8. Compensation for8.  Compensation for 8.  Compensation for 
Personal ServicesPersonal Services

•• Includes all compensation paid currently Includes all compensation paid currently 
or accrued by the organization during the or accrued by the organization during the 
period of the award.  Compensation costs period of the award.  Compensation costs 
are allowable whenare allowable when
–– ReasonableReasonable
–– Consistent/AllocableConsistent/Allocable//
–– Adequately documentedAdequately documented
(continued)(continued)(continued)(continued)



PL 109PL 109 234234PL 109PL 109--234234

•• Applies to all ETA appropriated fundsApplies to all ETA appropriated funds
–– All grants, contracts and interagency agreementsAll grants, contracts and interagency agreements

•• Limits salary and bonus payments to Limits salary and bonus payments to 
individualsindividuals

•• Implementation guidance in TEGL 5Implementation guidance in TEGL 5--0606
–– 2008 Limit 2008 Limit -- $172,200$172,200
–– 2009 Limit 2009 Limit -- $177,000$177,000
–– 2010 Limit 2010 Limit -- $179,700$179,700



Who Is CoveredWho Is CoveredWho Is CoveredWho Is Covered

•• Individuals paid with ETA appropriated fundsIndividuals paid with ETA appropriated funds
•• Direct recipients and all subrecipientsDirect recipients and all subrecipientsp pp p
•• Direct costs and costs paid through an Direct costs and costs paid through an 

Indirect Cost RateIndirect Cost Rate
•• Vendors are not subject to limitationVendors are not subject to limitation



Who Is Subject to LimitationsWho Is Subject to LimitationsWho Is Subject to LimitationsWho Is Subject to Limitations

•• Covered individualsCovered individuals
–– Anyone receiving wages or bonus payments Anyone receiving wages or bonus payments 

f i i b i i d df i i b i i d dfrom recipients or subrecipients under awards from recipients or subrecipients under awards 
funded by ETA appropriationsfunded by ETA appropriations

•• Salaries paid at a specific rateSalaries paid at a specific rateSalaries paid at a specific rateSalaries paid at a specific rate
•• Bonus payments paid to the individualBonus payments paid to the individual
•• ExclusionsExclusions•• ExclusionsExclusions

–– Fringe benefitsFringe benefits
–– NonNon--monetary compensation such as a carmonetary compensation such as a car



Overtime, ExtraOvertime, Extra--pay Shift, and pay Shift, and p yp y
MultiMulti--shift Premiumsshift Premiums

•• Allowable only with prior approval of the Allowable only with prior approval of the 
awarding agency exceptawarding agency except
–– When necessary to cope with emergencies, etc.When necessary to cope with emergencies, etc.
–– When employees are performing indirect functions, When employees are performing indirect functions, 

such as administration or maintenancesuch as administration or maintenancesuch as administration or maintenancesuch as administration or maintenance
–– In the performance of tests, lab procedures, or In the performance of tests, lab procedures, or 

other similar operations which cannot be other similar operations which cannot be pp
reasonably interruptedreasonably interrupted

–– When lower overall cost to the Feds will resultWhen lower overall cost to the Feds will result



Compensation for Personal ServicesCompensation for Personal ServicesCompensation for Personal Services Compensation for Personal Services 
(continued)(continued)

•• Fringe benefitsFringe benefits
–– Generally allowableGenerally allowable–– Generally allowableGenerally allowable
–– Authorized absences are allowable if costs are Authorized absences are allowable if costs are 

equitably distributedequitably distributed
–– Employer contributions are allowable when paid in Employer contributions are allowable when paid in 

accord with established written policiesaccord with established written policies
–– Costs of insurance on key managerial employees isCosts of insurance on key managerial employees isCosts of insurance on key managerial employees is Costs of insurance on key managerial employees is 

allowable to the extent that it represents additional allowable to the extent that it represents additional 
compensation.  These costs are unallowable if the compensation.  These costs are unallowable if the 
organization is named as the beneficiary (continued)organization is named as the beneficiary (continued)organization is named as the beneficiary (continued)organization is named as the beneficiary (continued)



Compensation for Personal ServicesCompensation for Personal ServicesCompensation for Personal Services Compensation for Personal Services 
(continued)(continued)

•• OrganizationOrganization--furnished autosfurnished autos
–– Portion that relates to personal use by Portion that relates to personal use by p yp y

employees (including to and from work) employees (including to and from work) 
is is unallowableunallowable regardless whether regardless whether 
reported as incomereported as incomereported as incomereported as income

–– Costs are Costs are allowableallowable as direct costs to as direct costs to 
sponsored award(s) when necessary forsponsored award(s) when necessary forsponsored award(s) when necessary for sponsored award(s) when necessary for 
the performance and the performance and approvedapproved by the by the 
awarding agencyawarding agency

( ti d)( ti d)(continued)(continued)



Pension Plans
1) Costs of the organization's pension plan which are 

incurred in accordance with the established  
policies of the organization are allowable, provided: 

(a) Policies meet test of reasonableness; ( ) ;
(b) Methods of cost allocation are not discriminatory; 
(c) Cost assigned to each fiscal year is determined in 
accordance with GAAP; and 

(d) Costs assigned to a FY are funded for all plan participants 
within six months after the end of that year. 

2) Pension plan termination insurance premiums are 
allowable. Late payment charges are unallowable. 

3) Excise taxes on fund deficiencies and other penalties 
are unallowable.are unallowable. 



Compensation for Personal Services Compensation for Personal Services 
(continued)(continued)

•• Incentive compensationIncentive compensation
–– Incentive compensation to employees based Incentive compensation to employees based 

on cost reductions, or efficient performance, on cost reductions, or efficient performance, 
suggestion awards, safety awards, etc. are suggestion awards, safety awards, etc. are 
allowable to the extent that:allowable to the extent that:
•• O erall compensation is reasonableO erall compensation is reasonable•• Overall compensation is reasonableOverall compensation is reasonable
•• Established planEstablished plan
•• Consistent treatment (continued)Consistent treatment (continued)Consistent treatment (continued)Consistent treatment (continued)



Severance PaySeverance PaySeverance PaySeverance Pay

•• Severance pay is allowable only to the Severance pay is allowable only to the 
extent that in each case, it is required extent that in each case, it is required 
bybybyby
–– LawLaw
–– EmployerEmployer--employee agreementemployee agreementp yp y p y gp y g
–– Established policy that constitutes, in effect, an Established policy that constitutes, in effect, an 

implied agreement on the organization’s partimplied agreement on the organization’s part
–– Circumstances of the particular employmentCircumstances of the particular employmentp p yp p y

(continued)(continued)



Severance Pay (continued)Severance Pay (continued)Severance Pay (continued)Severance Pay (continued)
•• Severance payments associated withSeverance payments associated with•• Severance payments associated with Severance payments associated with 

normal turnover is allowable as an normal turnover is allowable as an 
indirect costindirect cost

•• Abnormal or mass severance shall be Abnormal or mass severance shall be 
considered on a caseconsidered on a case--byby--case basis as to case basis as to 

d l hd l hFederal participation in the costFederal participation in the cost
•• Cost for "golden parachute" packages Cost for "golden parachute" packages 

hi h i t i fhi h i t i fwhich are in an amount in excess of which are in an amount in excess of 
normal severance pay are unallowablenormal severance pay are unallowable



Compensation for Personal ServicesCompensation for Personal ServicesCompensation for Personal Services Compensation for Personal Services 
(continued)(continued)

•• Support of salaries and wagesSupport of salaries and wages
l i i ( k )l i i ( k )–– Personnel Activity Reports(aka TD)Personnel Activity Reports(aka TD)

•• Must reflect afterMust reflect after--thethe--fact determination of activityfact determination of activity
•• M st acco nt foM st acco nt fo totaltotal acti it fo hich emplo eeacti it fo hich emplo ee•• Must account for Must account for totaltotal activity for which employee activity for which employee 

is compensatedis compensated
•• Must be signed by the employee or responsible Must be signed by the employee or responsible g y p y pg y p y p

supervisorsupervisor
•• Must be prepared at least monthly and coincide Must be prepared at least monthly and coincide 

ith i dith i dwith one or more pay periodswith one or more pay periods



9 Contingency Provisions9 Contingency Provisions9.  Contingency Provisions9.  Contingency Provisions

•• Contributions to a contingency reserve orContributions to a contingency reserve or•• Contributions to a contingency reserve or Contributions to a contingency reserve or 
any similar provision made for events the any similar provision made for events the 
occurrence of which cannot be foretoldoccurrence of which cannot be foretoldoccurrence of which cannot be foretold occurrence of which cannot be foretold 
with certainty as to time, intensity, or with with certainty as to time, intensity, or with 
an assurance of their happening are an assurance of their happening are 
unallowableunallowable

•• Exceptions might be selfExceptions might be self--insurance, insurance, 
pension funds and reserves for normal pension funds and reserves for normal 
severance payseverance pay



10.  10.  Defense & Prosecution of Criminal & Defense & Prosecution of Criminal & 
Ci il P di Cl i A l &Ci il P di Cl i A l &Civil Proceedings, Claims, Appeals & Civil Proceedings, Claims, Appeals & 
Patent InfringementPatent Infringement

•• These types of cost are These types of cost are generally generally 
unallowableunallowable

•• Legal expenses for Legal expenses for 
•• Administration of programs areAdministration of programs are allowableallowableAdministration of programs are Administration of programs are allowableallowable
•• Prosecution of claims against Federal Prosecution of claims against Federal 

Government are Government are unallowableunallowable



11 Depreciation and Use Allowances11 Depreciation and Use Allowances11.  Depreciation and Use Allowances11.  Depreciation and Use Allowances

•• Costs are allowableCosts are allowable
•• A combination of the two methods may not A combination of the two methods may not 

be used in connection with a single class ofbe used in connection with a single class ofbe used in connection with a single class of be used in connection with a single class of 
fixed assets (e.g., buildings, office fixed assets (e.g., buildings, office 
equipment, computer equipment)equipment, computer equipment)

•• Computation of use allowance orComputation of use allowance or•• Computation of use allowance or Computation of use allowance or 
depreciation shall be based on depreciation shall be based on acquisition acquisition 
costcost.  Acquisition cost of a donated asset .  Acquisition cost of a donated asset 
shall be the fair market value at the time ofshall be the fair market value at the time ofshall be the fair market value at the time of shall be the fair market value at the time of 
donation (continued)donation (continued)



Depreciation and Use AllowancesDepreciation and Use AllowancesDepreciation and Use Allowances Depreciation and Use Allowances 
(continued)(continued)

•• Computation of use allowance or Computation of use allowance or 
depreciation will depreciation will excludeexclude::pp
–– Cost of landCost of land
–– Any portion donated by Federal GovernmentAny portion donated by Federal Government

A t hi tiA t hi ti–– Any matching portionAny matching portion
•• Maximum Maximum use allowanceuse allowance

–– Buildings and improvements = 2% of acquisition costBuildings and improvements = 2% of acquisition costBuildings and improvements  2% of acquisition costBuildings and improvements  2% of acquisition cost
–– Equipment = 6 2/3% of acquisition cost Equipment = 6 2/3% of acquisition cost 

(continued)(continued)



Depreciation and Use AllowancesDepreciation and Use AllowancesDepreciation and Use Allowances Depreciation and Use Allowances 
(continued)(continued)

•• Where Where depreciationdepreciation method is followed:method is followed:
–– Use straightUse straight--line orline or
–– Document clear evidence that the expected Document clear evidence that the expected 

consumption of the asset will be significantly greater consumption of the asset will be significantly greater 
or lesser in the early portions of its useful life and useor lesser in the early portions of its useful life and useor lesser in the early portions of its useful life and use or lesser in the early portions of its useful life and use 
another depreciation methodanother depreciation method

–– “Componentization” of buildings is permitted for “Componentization” of buildings is permitted for 
purposes of depreciationpurposes of depreciation
(continued)(continued)



Depreciation and UseDepreciation and UseDepreciation and Use Depreciation and Use 
AllowancesAllowances

•• Adequate property Adequate property 
records must berecords must berecords must be records must be 
maintained under maintained under 
either methodeither methodeither methodeither method

Property
Ledger



d bd b12.  Donations and Contributions12.  Donations and Contributions

•• The value of donated services, goods or The value of donated services, goods or 
space is not reimbursable either as a space is not reimbursable either as a 
direct or indirect cost (continued)direct or indirect cost (continued)



bbContributionsContributions

Contributions and donations by the Contributions and donations by the 
organization to others are unallowableorganization to others are unallowable



13.  Employee Morale, Health & 13.  Employee Morale, Health & 
Welfare Costs & CreditsWelfare Costs & Credits

•• Examples Examples -- InIn--house publications, health house publications, health 
clinics/infirmaries, recreational activities,clinics/infirmaries, recreational activities,
employee counseling services, etc.employee counseling services, etc.

•• Costs are allowable if:Costs are allowable if:
–– In accord with established practiceIn accord with established practice
–– ReasonableReasonable
–– Equitably distributed to all activitiesEquitably distributed to all activities
–– Offset by income earnedOffset by income earnedOffset by income earnedOffset by income earned



14 Entertainment Costs14 Entertainment Costs14.  Entertainment Costs14.  Entertainment Costs

Costs of amusement,Costs of amusement,Costs of amusement, Costs of amusement, 
diversion, social diversion, social 
activities, ceremonials activities, ceremonials 

d l id l iand costs relating to and costs relating to 
these activities such these activities such 
asas mealsmeals lodginglodgingas as mealsmeals, lodging, , lodging, 
rentals, transportation rentals, transportation 
and gratuities are and gratuities are 

Admit One

gg
unallowable.unallowable.

Washington Crapitols



15.  Equipment & Other Capital 15.  Equipment & Other Capital 
ExpendituresExpenditures

•• Equipment Equipment -- an article of non expendable, an article of non expendable, 
tangible personal property having a useful tangible personal property having a useful 
life of life of more than one yearmore than one year and an and an 
acquisition cost equal to or greater than acquisition cost equal to or greater than 
the lesser of: the lesser of: 
–– The organization’s financial statement The organization’s financial statement gg

capitalization level orcapitalization level or
–– $5,000$5,000

(continued)(continued)



Equipment & Other CapitalEquipment & Other CapitalEquipment & Other Capital Equipment & Other Capital 
Expenditures (continued)Expenditures (continued)

•• Unallowable as indirect costsUnallowable as indirect costs
•• P i l f th diP i l f th di•• Prior approval from the awarding agency Prior approval from the awarding agency 

must be obtained to direct charge must be obtained to direct charge 



16 Fines and Penalties16 Fines and Penalties16.  Fines and Penalties16.  Fines and Penalties

C t f f il t l ithC t f f il t l ith•• Costs of failures to comply with Costs of failures to comply with 
Federal, state, or local laws are Federal, state, or local laws are 

ll blll bl

Federal
Marshal

unallowableunallowable
•• Allowable if incurred as a result Allowable if incurred as a result 

of compliance with specific of compliance with specific 
provisions of an award or provisions of an award or 
instructions in writing from the instructions in writing from the 
awarding agencyawarding agency



17 Fund Raising and Investment17 Fund Raising and Investment17.  Fund Raising and Investment 17.  Fund Raising and Investment 
Management CostsManagement Costs

•• Fundraising and similar expenses Fundraising and similar expenses 
incurred to solely to raise capital orincurred to solely to raise capital orincurred to solely to raise capital or incurred to solely to raise capital or 
obtain contributions are unallowableobtain contributions are unallowable

•• Costs of investment counsel & staffCosts of investment counsel & staff•• Costs of investment counsel & staff Costs of investment counsel & staff 
and similar expenses are unallowableand similar expenses are unallowable

•• Fundraising and investment activitiesFundraising and investment activities•• Fundraising and investment activities Fundraising and investment activities 
shall be allocated an appropriate shall be allocated an appropriate 
share of indirect costsshare of indirect costsshare of indirect costsshare of indirect costs



18. Gains and Losses on 18. Gains and Losses on 
Depreciable PropertyDepreciable Property

•• Include profits or losses in the year in Include profits or losses in the year in p yp y
which they occur as offsets to which they occur as offsets to 
appropriate depreciationappropriate depreciationpp p ppp p p

•• The credit or charge with be the The credit or charge with be the 
difference between the amount realizeddifference between the amount realizeddifference between the amount realized difference between the amount realized 
on the property and its undepreciated on the property and its undepreciated 
basisbasisbasisbasis



19. General Government 19. General Government 
ExpensesExpenses
•• General government costs are unallowableGeneral government costs are unallowable

–– Office of Governor or Chief ExecutiveOffice of Governor or Chief Executive
–– State legislature, county board, city council …State legislature, county board, city council …
–– Judiciary branch of government unitJudiciary branch of government unity gy g
–– General government servicesGeneral government services

•• Police or Sheriff DepartmentPolice or Sheriff Departmentpp
•• Fire DepartmentFire Department



20.  Goods or Services20.  Goods or Services
for Personal Usefor Personal Use

Unallowable regardless of whether the Unallowable regardless of whether the 
cost is reported as taxable incomecost is reported as taxable income

FederalFederal
Marshal

IRSIRS



21 Idle Facilities and Idle21 Idle Facilities and Idle21.  Idle Facilities and  Idle 21.  Idle Facilities and  Idle 
CapacityCapacity
•• Unallowable except to the extent thatUnallowable except to the extent that

They are necessary to meet fluctuations inThey are necessary to meet fluctuations in–– They are necessary to meet fluctuations in They are necessary to meet fluctuations in 
workload orworkload or

–– Were necessary at one point and because ofWere necessary at one point and because of–– Were necessary at one point and because of Were necessary at one point and because of 
unforeseen changes are no longer necessary unforeseen changes are no longer necessary 
(under this exception, costs of idle facilities (under this exception, costs of idle facilities ( p ,( p ,
are allowable for a reasonable period of time, are allowable for a reasonable period of time, 
ordinarily not to exceed one year)ordinarily not to exceed one year)



22. Insurance and22. Insurance and22.  Insurance and 22.  Insurance and 
IndemnificationIndemnification

•• Insurance required or approved pursuant to Insurance required or approved pursuant to 
an award is allowablean award is allowable

•• Insurance carried by the organization in Insurance carried by the organization in 
general conduct of business is allowable general conduct of business is allowable 
s bject to the follo ing limitationss bject to the follo ing limitationssubject to the following limitationssubject to the following limitations
–– Reasonable coverageReasonable coverage
–– Other miscellaneous itemsOther miscellaneous itemsOther miscellaneous itemsOther miscellaneous items



23 Interest23 Interest23.  Interest23.  Interest

Costs incurred for interest on borrowed Costs incurred for interest on borrowed 
capital or temporary use of a governmentcapital or temporary use of a governmentcapital or temporary use of a government capital or temporary use of a government 
unit’s own funds are unallowable.unit’s own funds are unallowable.



24 Lobbying24 Lobbying24.  Lobbying24.  Lobbying

•• UnallowableUnallowable
–– Attempts to influence election outcomesAttempts to influence election outcomespp
–– Contributing to political causesContributing to political causes
–– Attempts to influence Federal or State Attempts to influence Federal or State pp

legislation through virtually any legislation through virtually any 
communicative devicecommunicative device

–– Legislative liaison activities when performed in Legislative liaison activities when performed in 
support of unallowable lobbying (continued)support of unallowable lobbying (continued)



Lobbying (continued)Lobbying (continued)
•• AllowableAllowable

Lobbying (continued)Lobbying (continued)

–– Providing a technical presentation on a Providing a technical presentation on a 
topic directly related to the performance of topic directly related to the performance of 
an awardan award

–– Any activity specifically authorized by Any activity specifically authorized by 
statute to be accomplished with funds statute to be accomplished with funds 
under the awardunder the award



25 Maintenance and Repairs25 Maintenance and Repairs25.  Maintenance and Repairs25.  Maintenance and Repairs

•• Costs necessary to keep buildings Costs necessary to keep buildings 
and equipment in efficient operating and equipment in efficient operating q p p gq p p g
condition are allowablecondition are allowable

•• Costs which add to the permanentCosts which add to the permanent•• Costs which add to the permanent Costs which add to the permanent 
value or appreciably prolong the life value or appreciably prolong the life 
of the asset shall be treated asof the asset shall be treated asof the asset shall be treated as of the asset shall be treated as 
capital expenditurescapital expenditures



26 Materials and Supplies26 Materials and Supplies26.  Materials and Supplies26.  Materials and Supplies

•• Costs are allowableCosts are allowable

•• Remember to charge the cost Remember to charge the cost 
of materials and supplies atof materials and supplies atof materials and supplies at of materials and supplies at 
actual prices after deducting actual prices after deducting 
all cash discounts tradeall cash discounts tradeall cash discounts, trade all cash discounts, trade 
discounts, etc.discounts, etc.



Buying Pencils or Pens?Buying Pencils or Pens?Buying Pencils or Pens?Buying Pencils or Pens?
•• Do you buy them with your organization’sDo you buy them with your organization’sDo you buy them with your organization s Do you buy them with your organization s 

name?name?
••What is your justification?What is your justification?What is your justification?What is your justification?

–– Is there a significant price difference?Is there a significant price difference?
–– Is price reasonable?Is price reasonable?

••What is the intended use?What is the intended use?
–– Staff writing instrumentStaff writing instrument
–– Participant completion of application, assessment, testParticipant completion of application, assessment, test
–– Job Fair give awayJob Fair give away



27 Meetings and Conferences27 Meetings and Conferences27.  Meetings and Conferences27.  Meetings and Conferences

•• Costs of meetings and conferencesCosts of meetings and conferences•• Costs of meetings and conferences, Costs of meetings and conferences, 
the primary purpose of which is the primary purpose of which is 
dissemination of technical materialdissemination of technical materialdissemination of technical material, dissemination of technical material, 
are allowable including renting are allowable including renting 
facilitiesfacilities mealsmeals speakers fees etcspeakers fees etcfacilities, facilities, mealsmeals, speakers fees, etc. , speakers fees, etc. 

–– Should be charged directly whenever Should be charged directly whenever 
possiblepossible



28. Memberships, Subscriptions 28. Memberships, Subscriptions p pp p
and Professional Activity Costsand Professional Activity Costs

•• Membership in business, technical and Membership in business, technical and 
professional organizations areprofessional organizations areprofessional organizations are professional organizations are 
allowableallowable

b b h lb b h l
Members•• Subscriptions to business, technical Subscriptions to business, technical 

and professional periodicals are and professional periodicals are 

Members
Only

allowableallowable



Memberships, Subscriptions and Memberships, Subscriptions and 
P f i l A ti it C tP f i l A ti it C tProfessional Activity Costs Professional Activity Costs 
(continued)(continued)( )( )
•• Costs of memberships in civic Costs of memberships in civic 

or community organizationsor community organizationsor community organizations or community organizations 
are allowable with prior are allowable with prior 
approval by the cognizant approval by the cognizant 
F d lF d lFederal agencyFederal agency

•• Memberships in country, Memberships in country, 
social or dining clubs aresocial or dining clubs aresocial, or dining clubs are social, or dining clubs are 
unallowableunallowable

•• Memberships in lobbyingMemberships in lobbying•• Memberships in lobbying Memberships in lobbying 
organizations are unallowableorganizations are unallowable



29 Patent Costs29 Patent Costs29.  Patent Costs29.  Patent Costs

Generally, if these types of costs are not Generally, if these types of costs are not 
required by the award, they are not required by the award, they are not 
allowable.  (see section 29 for more info)allowable.  (see section 29 for more info)



30.  Plant and Homeland Security Costs30.  Plant and Homeland Security Costs

Necessary expenses incurred to comply Necessary expenses incurred to comply 
with Federal security requirements to with Federal security requirements to 
protect facilities, personnel and work protect facilities, personnel and work 
products are allowable.products are allowable.



31 Pre31 Pre award Costsaward Costs31.  Pre31.  Pre--award Costsaward Costs

•• PrePre--award costs are costs incurred prior to award costs are costs incurred prior to 
the effective date of the award directly the effective date of the award directly 
pursuant to the negotiation of the awardpursuant to the negotiation of the award

•• PrePre--award costs are allowable only to the award costs are allowable only to the ee a a d costs a e a o ab e o y to t ea a d costs a e a o ab e o y to t e
extent that they would have been extent that they would have been 
allowable if incurred after the effective allowable if incurred after the effective a o ab e cu ed a e e e ec ea o ab e cu ed a e e e ec e
date of the award and only with the date of the award and only with the 
written approval of the awarding agencywritten approval of the awarding agencypp g g ypp g g y



32. Professional Service Costs32. Professional Service Costs32.  Professional Service Costs32.  Professional Service Costs

•• Costs of professional and consultantCosts of professional and consultant•• Costs of professional and consultant Costs of professional and consultant 
services rendered by a particular services rendered by a particular 
profession or possess a special skill, andprofession or possess a special skill, andprofession or possess a special skill, and profession or possess a special skill, and 
who are not officers or employees of the who are not officers or employees of the 
organization are allowable after organization are allowable after 

id i th f ll i f tid i th f ll i f tconsidering the following factorsconsidering the following factors
–– Nature and scope of services renderedNature and scope of services rendered

Necessity for contracting for the serviceNecessity for contracting for the service–– Necessity for contracting for the serviceNecessity for contracting for the service
–– Past pattern of such costs (continued)Past pattern of such costs (continued)



Professional Service CostsProfessional Service CostsProfessional Service Costs Professional Service Costs 
(continued)(continued)

–– Impact of Federal awards on the organization’s Impact of Federal awards on the organization’s 
businessbusiness
P ti f th i ti ’ F d l tP ti f th i ti ’ F d l t–– Proportion of the organization’s Federal to nonProportion of the organization’s Federal to non--
Federal workFederal work

–– Whether the work can be done more economicallyWhether the work can be done more economicallyWhether the work can be done more economically Whether the work can be done more economically 
by direct employmentby direct employment

–– Qualifications of the individual or concern Qualifications of the individual or concern 
d i h id i h irendering the servicerendering the service

–– Adequacy of the contractual agreement for the Adequacy of the contractual agreement for the 
serviceserviceserviceservice



33 Proposal Costs33 Proposal Costs33.  Proposal Costs33.  Proposal Costs

•• Proposal costs should be treated as Proposal costs should be treated as 
allowable indirect costs and allocated to all allowable indirect costs and allocated to all 
activities of the governmental entityactivities of the governmental entity

•• Proposal costs may be charged as a direct Proposal costs may be charged as a direct oposa costs ay be c a ged as a d ectoposa costs ay be c a ged as a d ect
cost only with the prior approval of the cost only with the prior approval of the 
Federal awarding agencyFederal awarding agencyede a a a d g age cyede a a a d g age cy



34 Publication & Printing Costs34 Publication & Printing Costs34.  Publication & Printing Costs34.  Publication & Printing Costs

•• Generally allowableGenerally allowable
•• Allocate as indirect ifAllocate as indirect if•• Allocate as indirect if Allocate as indirect if 

not identifiable with a not identifiable with a 
particular cost objectiveparticular cost objectiveparticular cost objectiveparticular cost objective

•• Also includes page Also includes page 
charges in professionalcharges in professionalcharges in professional charges in professional 
publicationspublications



Page Charges in Professional Page Charges in Professional g gg g
JournalsJournals

•• Allowable as a necessary part of Allowable as a necessary part of 
research costs, whereresearch costs, where
–– The papers report on work The papers report on work 

supported by the Federal supported by the Federal 
governmentgovernmentgovernmentgovernment

–– The charges are impartially levied The charges are impartially levied 
by the journal on all research by the journal on all research y jy j
papers whether supported by papers whether supported by 
Federal funds or notFederal funds or not



35.  Rearrangement and35.  Rearrangement andgg
Alteration CostsAlteration Costs
•• Allowable if ordinary or normalAllowable if ordinary or normal
•• Special arrangements and alterations needSpecial arrangements and alterations needSpecial arrangements and alterations need Special arrangements and alterations need 

prior approval of the awarding agencyprior approval of the awarding agency

Rearrangements R UsRearrangements R Usgg



36 Reconversion Costs36 Reconversion Costs36.  Reconversion Costs36.  Reconversion Costs

•• Cost incurred for  Cost incurred for  
restoration or restoration or 
rehabilitation of facilities rehabilitation of facilities 
to approximately the to approximately the 
same o iginal conditionsame o iginal conditionsame original condition, same original condition, 
less costs related to less costs related to 
normal wear and tearnormal wear and tearnormal wear and tear, normal wear and tear, 
are allowable.are allowable.



37 Rental Costs of Buildings and37 Rental Costs of Buildings and37.  Rental Costs of Buildings and 37.  Rental Costs of Buildings and 
EquipmentEquipment

•• Rental costs are generally Rental costs are generally 
allowable if the rates are allowable if the rates are 
reasonablereasonable

•• Rental costs under sale and Rental costs under sale and 
leaseback arrangements areleaseback arrangements are

Office Space
For Rent

0 64leaseback arrangements are leaseback arrangements are 
allowable only up to the allowable only up to the 
amount that would be amount that would be 

202-364-5789

allowed had the organization allowed had the organization 
continued to own the continued to own the 
property (continued)property (continued)property (continued)property (continued)



Rental Costs (continued)Rental Costs (continued)Rental Costs (continued)Rental Costs (continued)
Rental costs under lessRental costs under less--thanthan--Rental costs under lessRental costs under less thanthan
armsarms--length leases(those in length leases(those in 
which one party is able towhich one party is able towhich one party is able to which one party is able to 
control or substantially influence control or substantially influence 
the actions of the other) arethe actions of the other) arethe actions of the other) are the actions of the other) are 
allowable only up to the amount allowable only up to the amount 
that would be allowed had titlethat would be allowed had titlethat would be allowed had title that would be allowed had title 
to the property vested in the to the property vested in the 
organizationorganizationorganizationorganization

N. Fluence



38. Royalties and Other Costs 38. Royalties and Other Costs yy
for use of Patentsfor use of Patents

•• Generally, costs necessary for Generally, costs necessary for 
proper performance of the award proper performance of the award 
are allowable unless patent or are allowable unless patent or 
copyrightcopyright

C b d f f b h d lC b d f f b h d l–– Can be used for free by the Federal Can be used for free by the Federal 
governmentgovernment
Has been adjudicated as invalidHas been adjudicated as invalid–– Has been adjudicated as invalidHas been adjudicated as invalid

–– Is considered unenforceableIs considered unenforceable
–– Has expiredHas expiredHas expiredHas expired



39 Selling and Marketing39 Selling and Marketing39.  Selling and Marketing39.  Selling and Marketing

•• Costs of selling and Costs of selling and 
marketing products ormarketing products or

Time
Share Mart

marketing products or marketing products or 
services of the services of the 
organization areorganization areorganization are organization are 
unallowableunallowable



40 Taxes40 Taxes40.  Taxes40.  Taxes

•• Taxes are generally allowable except forTaxes are generally allowable except for
–– SelfSelf--assessed taxes that disproportionately assessed taxes that disproportionately p p yp p y

affect Federal programsaffect Federal programs
–– Taxes from which exemptions are availableTaxes from which exemptions are available
–– Special assessments on land which represent Special assessments on land which represent 

capital improvements andcapital improvements and
–– Federal income taxesFederal income taxes

•• Applicable credits(offsets to taxes) must Applicable credits(offsets to taxes) must pp ( )pp ( )
be taken where appropriatebe taken where appropriate



41 Termination Costs41 Termination Costs41.  Termination Costs41.  Termination Costs
•• Termination of awards Termination of awards 

generally give rise to costs generally give rise to costs 
which would not have which would not have 

h d h dh d h d
Closed --
Fundingarisen had the award not arisen had the award not 

been terminatedbeen terminated
bl dbl d

Funding
Terminated

•• Reasonable and customary Reasonable and customary 
costs of terminating an costs of terminating an 
award are generallyaward are generallyaward are generally award are generally 
allowableallowable

•• See ASee A 87 Section 41 for87 Section 41 for•• See ASee A--87, Section 41, for 87, Section 41, for 
more specificsmore specifics



42 Training Costs42 Training Costs42.  Training Costs42.  Training Costs

•• Generally, training and Generally, training and 
education costs education costs 
related to employee related to employee 
development, such as, development, such as, 

Pi R
p , ,p , ,

workshops, textbooks, workshops, textbooks, 
classes, etc. are classes, etc. are ,,
allowableallowable



51 Travel Costs51 Travel Costs51. Travel Costs51. Travel Costs

•• E f t t ti l d iE f t t ti l d i•• Expenses for transportation, lodging, Expenses for transportation, lodging, 
subsistence, and related items incurred by subsistence, and related items incurred by 
employees on official business are allowableemployees on official business are allowableemployees on official business are allowableemployees on official business are allowable

•• Such costs may be charged on an actual Such costs may be charged on an actual 
basis per diem or mileage basis or abasis per diem or mileage basis or abasis, per diem or mileage basis or a basis, per diem or mileage basis or a 
combination, but must be consistent with combination, but must be consistent with 
those normally allowed by the organizationthose normally allowed by the organizationthose normally allowed by the organizationthose normally allowed by the organization
(continued) (continued) 



Travel (continued)Travel (continued)Travel (continued)Travel (continued)

•• The difference between first class and less than firstThe difference between first class and less than first•• The difference between first class and less than first The difference between first class and less than first 
class air accommodations is unallowable except class air accommodations is unallowable except 
when the lesser wouldwhen the lesser would

–– Require circuitous routingRequire circuitous routing
–– Require travel during unreasonable hoursRequire travel during unreasonable hoursRequire travel during unreasonable hoursRequire travel during unreasonable hours
–– Greatly increase the duration of the flightGreatly increase the duration of the flight
–– Result in additional costs offsetting the savingsResult in additional costs offsetting the savings
–– Not meet the medical needs of the travelerNot meet the medical needs of the traveler



Foreign TravelForeign TravelForeign TravelForeign Travel

•• Only allowable with prior approval of Only allowable with prior approval of 
awarding agencyawarding agencyawarding agencyawarding agency

•• Each separate foreign trip must have Each separate foreign trip must have 
d ld lprior awarding agency approvalprior awarding agency approval

•• Foreign = outside of Canada, Mexico, Foreign = outside of Canada, Mexico, 
the United States and its territories the United States and its territories 
and possessionsand possessions



WHEW!!WHEW!!WHEW!!WHEW!!

Questions??Questions??


