Comprehensive Case Management and Employment Program: Services Matrix
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CCMEP Services

Service

Definition

Tutoring, study skills training, instruction,
and evidence-based dropout prevention
and recovery strategies

These strategies must lead to completion of the requirements for a secondary school
diploma or its recognized equivalent (including a recognized certificate or attendance or
similar document for individuals with disabilities) or for a recognized postsecondary
credential.

Alternative school services or dropout
recovery services

Alternative school is a school which offers specialized, structured curriculum inside or
outside the public school system which may provide work/study and/or academic
intervention for students with behavior problems, physical/mental disabilities, who are
at-risk of dropping out.

Paid and Unpaid work experiences

Work experience is a planned, structured learning experience that takes place in a
workplace for a limited period of time. Work experiences may be paid (through
reimbursement to an employer) or unpaid.

Work experience helps CCMEP participants understand proper workplace behavior and
what is necessary in order to attain or retain employment. They are designed to enable
CCMEP participants to gain exposure to the working world and its requirements. Work
experiences can serve as a stepping stone to unsubsidized employment and is an
important step in the process of developing a career pathway for CCMEP participants.

Occupational skill training

Occupational skill training is an organized program of study that provides specific
vocational skills that lead to proficiency in performing actual task and technical
functions required by certain occupational fields of entry, intermediate, or advance
levels and results in the attainment of a certificate.

Occupational skill training shall include priority consideration for training programs that
lead to recognized postsecondary credentials that are aligned with state and local in-
demand industry sectors or occupations. Such training must:
e  Be outcome-oriented and focused on occupational goals specified in the
Individual Opportunity Plan (IOP);
e Be of sufficient duration to impart the skills needed to meet the occupational
goal; and
e  Result in attainment of a recognized post-secondary credential.

Education/Training

This CCMEP service describes how workforce preparation activities, basic skills, and
hands-on occupational skills training are to be taught within the same time frame and
connected to training in a specific occupation or career pathway.

Leadership development

Leadership development are opportunities that encourage responsibility, confidence,
employability, self-determination and other positive social behaviors. The purpose of
leadership development activities is to develop skills and attitudes that are important in
all areas of life. It provides encouragement and support to CCMEP participants,
developing skills, and instilling confidence as they transition into or move further into
adulthood.

Supportive services

Supportive services are services necessary to enable an individual to participate in
CCMEP and to secure and retain employment.

Adult mentoring

Adult mentoring is one-to-one supportive relationship between an adult and a CCMEP
participant that is based on trust. Adult mentoring for CCMEP participants must:

e last at least 12 months and may take place both during the CCMEP program
and following exit from the program;

e Be aformal relationship between a CCMEP participant and an adult mentor
that includes structured activities where the mentor offers guidance, support,
and encouragement to develop the competence and character of the mentee;

e Include a mentor who is an adult other than the assigned CCMEP case
manager;
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Service

Definition

The purpose of adult mentoring is to build positive, supportive relationships between
the CCMEP participant and adults and to provide positive adult role models for CCMEP
participants.

Follow-up services

Follow-up services are activities after completion of participation in CCMEP to monitor
the participants' success during their transition to employment and further education
and to provide assistance as needed for successful transition.

The types of services and the duration of the services must be determined based on the
needs of the CCMEP participant and therefore, the type and intensity of follow-up
services may differ for each participant.

Comprehensive guidance and counseling

Comprehensive guidance and counseling is a process of helping CCMEP participants
make and implement informed education, occupation, and life choices. It includes
career and academic counseling, drug and alcohol counseling, mental health counseling,
and referral to partner programs.

The purpose of comprehensive guidance and counseling is to promote growth in each
CCMEP participant's educational, personal, social, and employability skills.
Comprehensive guidance and counseling programs impart through counselor-directed
learning opportunities that help CCMEP participants achieve the success through
academic, career, personal, and social development.

Financial literacy education

Financial literacy education is activities to gain an understanding of basic financial
information which is necessary to become self-sufficient.

Entrepreneurial skills training

Entrepreneurial skills training is training which provides the basics of starting and
operating a small business. Approaches to teaching CCMEP youth entrepreneurial skills
include, but are not limited to, the following:
e Entrepreneurship education that provides an introduction to the values and
basics of starting and running a business;
e Enterprise development which provides supports and services that incubate
and help CCMEP participants develop their own business; and
e Experiential programs that provide participants with experience in the day-to-
day operation of a business.

Career counseling and labor market
information services

The use labor market information about in-demand industries and occupations when
providing CCMEP participants with career awareness and career exploration services
and career counseling.

Transition to postsecondary education
and training

These are activities that help CCMEP participants prepare for and transition to
postsecondary education and training.
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CCMEP Activities

Activity

Definition

Remedial Education

An activity that includes attendance and participation in a course of study designed to
achieve competencies in core academic skills such as literacy and numeracy.

Education Related to Secondary
Diploma/Certificate of High School
Equivalency Attainment

An activity that includes attendance and participation in a course of study that leads to
a secondary diploma or a certificate of high school equivalency.

Education or Training Related to
Employment

An activity that includes attendance and participation in a course of study directly
related to a specific occupation, job or job offer (i.e., credential, certificate or licensure).

Post-Secondary Training

An activity that includes attendance and participation in a course of study in any training
program that leads to a recognized post-secondary credential.

Dropout Recovery Services

An activity that includes recruiting a program participant back into an education setting
or to support the attainment of a diploma or high school equivalency.

Dropout Prevention Services

An activity that includes receipt of incentives, counseling, monitoring, high school
restructuring, curriculum design, literacy support, or community-based services
designed to mitigate factors impeding a program participant’s progress in high school.

ABLE Training

An activity in which a program participant attends and participates in the ABLE program.
This program includes services or instruction below the post-secondary level for
individuals:
A) who have attained 16 years of age;
B) who are not enrolled or required to be enrolled in secondary school under state
law; and
C) who
i. Lack sufficient mastery of basic educational skills to enable the individuals to
function effectively in society;
ii. Do not have a secondary school diploma or its recognized equivalent and have
not achieved an equivalent level of education; or
iii. Are unable to speak, read, or write the English language.

An activity for a program participant in the ABLE program who needs assistance
acquiring the skills to be successful in post-secondary education and training, and
employment can include:
1. Basic math, reading and writing skills,
adult Secondary Education/GED preparation
English for Speakers of Other Languages (ESOL)
Transition services — including employment and post-secondary
Life skills, employability skills and computer literacy
Family Literacy — enriching the parental role of adult learners
Workplace Literacy — education services offered in collaboration with business,
industry, government and/or labor to increase the productivity of the
workforce through improved literacy skills
8. Corrections Education — a partnership with a jail, detention center, community-
based rehabilitation center or other similar institution
9. Distance Education

Noukwn

English as a Second Language Class

An activity in which an English language learning program participant improves one or
more of the following:
1. Reading, writing, speaking, and comprehension skills in English; and
2. Mathematics skills; and
3. Acquiring an understanding of the American system of Government, individual
freedom, and the responsibilities of citizenship.

Exposure to Post-Secondary Education

Possibilities

An activity in which a program participant is introduced to post-secondary educational
opportunities such as a trade school, college or university or certificate program which
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Activity Definition
provides exposure to academic areas of interest to increase awareness of educational
possibilities (e.g., college tour, classroom observations, etc.).

LEAP LEAP means the learning, earning and parenting program for an OWF program

participant which encourages a pregnant or parenting program participant teen to
attend and complete high school or its equivalent. Participation in this activity is limited
to participants required to participate in LEAP in accordance with rule 5101:1-23-50.

Study Skills Training

An activity in which a program participant receives assistance with effective strategies
and methods of purposeful learning. Study skills training is designed to improve learning
ability and may include but is not limited to learning styles, time management, study
habits, and listening and writing skills.

Vocational Education Training

An organized education activity that is directly related to the preparation of a program
participant for employment in current or emerging occupations requiring training that
may or may not lead to a credential.

Tutoring

An activity in which the program participant receives instruction in one or more specific
areas of learning. Instruction designed to increase basic skills level. Tutoring can be
provided as a group activity, one-on-one service, or via computer based programs
through OhioMeanslobs centers or partnering agencies.

Peer Tutoring

An activity in which a program participant receives tutoring from an individual that
shares a common set of life experiences.

Providing Peer Tutoring

An activity in which a program participant provides tutoring to an individual that shares
a common set of life experiences.

Adult Mentoring

A structured activity in which an adult mentor offers one-on-one guidance in developing
life skills and communicating information on goals and career opportunities, provides
support, and encouragement to develop the competence and character of the
mentee/program participant.

Financial Literacy Training

An activity designed to increase a program participant’s knowledge of personal money
management including earning, saving and budgeting money effectively.

Finding Housing

An activity that includes searching for and obtaining safe, affordable and sustainable
housing for a program participant.

Life Skills Training

An activity designed to increase a program participant’s ability to manage everyday life
responsibilities including communication, literacy, decision-making, occupational
requirements, problem-solving, time management and planning.

Parenting Classes

An activity that includes attendance in classes which are designed to increase a program
participant’s skills in caring for their child(ren).

Peer Mentoring

An activity that includes a program participant receiving advice, support,
encouragement and information from an individual that shares a common set of life
experiences.

Providing Peer Mentoring

An activity that includes a program participant who provides advice, support,
encouragement and information to another individual that shares a common set of life
experiences.

Citizenship Training

An activity that includes attendance and participation in education and training that
prepares the program participant toward the attainment of U.S. citizenship.

Civic Engagement Activities

An activity that includes attendance and participation in education, training and
activities which promotes the quality of life within a community such as attending city
council meetings, donating blood or commissioner’s meetings.

Community and Service Learning Projects

An activity that includes a program participant’s attendance and participation in
community service which is integrated with other learning experiences including civic
responsibility.

Community Service

An activity in which a program participant performs work for the direct benefit of the
community under the direction of public or nonprofit organizations, and are also
designed to improve the employability of a program participant not otherwise able to
obtain unsubsidized full-time employment.
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Activity

Definition

Community service programs shall be limited to projects that serve a useful community
purpose in fields such as:

1. Health;
Social service;
Environmental protection;
Education;
Urban or rural development;
Welfare;
Recreation;
Public facilities;
. Public safety; and
10. Child care.

©CENOU A WN

Team Leadership Training

An activity that includes assisting a program participant with providing guidance,
instruction, direction and leadership to a group of other individuals for the purpose of
achieving a key result or group of aligned results.

Training on Decision-Making

An activity that provides a program participant with methods and strategies for making
effective and appropriate decisions.

Training on Problem Solving and
Prioritization

An activity that provides a program participant with methods and strategies for
effective problem-solving and determining priorities.

Serving on Youth Leadership Committees

An activity that provides a program participant the opportunity to attend and
participate on a Youth Leadership Committee.

Career Awareness

An activity that provides assistance to a program participant with gaining knowledge of
career pathways and job opportunities in the local community and the skills and
qualifications necessary to be successful in these positions.

Career Counseling

An activity that provides facilitated assistance of occupational and industry information
to a program participant in the development of a first, new, or better job for the
program participant with focus on the definition of the worker role.

Career Exploration Services

An activity in which the program participant learns about the world of work, identifying
and exploring potentially satisfying occupations, and developing an effective strategy to
realize employment goals.

Entrepreneurial Skills Training

An activity which develops skills associated with entrepreneurship. Such skills include,
but are not limited to the ability to:

e Take initiative;

e Creatively seek out and identify business opportunities;

e Develop budgets and forecast resource needs;

e Understand various options for acquiring capital and the trade-offs associate

with each option; and
e Communicate effectively and market oneself and one's ideas.

Approaches to teaching youth entrepreneurial skills include, but are not limited to, the
following:
e Entrepreneurship education that provides an introduction to the values and
basics of starting and running a business;
e Enterprise development which provides supports and services that incubate
and help youth development their own business; and
e Experiential programs that provide youth with experience in the day-to-day
operation of a business.

An activity that includes receipt of Entrepreneurial skills training is a process of learning
how a person can organize and operate a business or businesses.

Internships: Paid

An activity that includes temporary placement in a work environment for a program
participant with the goal of building technical and job awareness skills in which the
program participant is paid (through reimbursement to an employer).
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Activity

Definition

Internships: Unpaid

An activity that includes temporary placement in a work environment for a program
participant with the goal of building technical and job awareness skills in which the
program participant is unpaid.

Career Coaching

An activity that includes a career coach working individually with a program participant
to provide structured intervention techniques to help the program participant learn to
perform job tasks to the employer's specifications and the interpersonal skills necessary
to be accepted as a worker at the job site and in related community contacts.

Job Placement Assistance

An activity which provides a program participant assessment and counseling prior to
their scheduled graduations to determine their capabilities and, based on their
capabilities, finding placement in employment leading to economic self-sufficiency.

Job Readiness Training

An activity that includes the preparation of a program participant to seek or obtain or
retain employment (e.g., workplace expectations, positive work habits, interview skills,
creating a resume or cover letter etc.).

Job Search An activity that includes seeking or obtaining employment for a program participant
(e.g., attending a job fair).
Job Shadowing An unpaid activity that includes introducing a program participant to the workplace and

providing exposure to occupational areas of interest to increase career awareness. Job
shadowing is limited and allows youth to observe only.

Job Skills Training (directly related to
employment)

An activity that includes a program participant’s attendance and participation in training
or education for job skills required by an employer to provide a program participant
with the ability to obtain employment or to advance or adapt to the changing demands
of the workplace. Post-secondary education leading to a baccalaureate or advanced
degree may fall within the definition as long as it is directly related to a specific job or
occupation.

On-the-Job Training

An activity that includes training in the public or private sector that is given to a paid
(through reimbursement to an employer) program participant while he or she is
engaged in productive work and that provides the knowledge and skills essential to full
and adequate performance on the job.

Organizational and Teamwork Training

An activity designed to assist a program participant with communicating and working
effectively within a group or organization.

Other Workforce Activities

An activity in which the program participant is referred to and receiving services from
another Workforce Development Program.

Pre-Apprenticeship

An activity that prepares a program participant to enter and succeed in a registered
apprenticeship program and that has a documented partnership with at least one, if not
more, registered apprenticeship program(s).

Summer Employment

An activity conducted during the summer months which must provide direct linkages to
academic and occupational learning.

Subsidized Employment (all year)

An activity in which a program participant is employed by a private or public sector
employer who receives a subsidy from TANF, WIOA and/or other public funds to offset
some or all of the wages and costs of employing a program participant.

Unsubsidized Employment (all year)

An activity that includes full or part time employment of a program participant in the
private or public sector that is not subsidized from TANF, WIOA and/or other public
funds to offset some or all of the wages and costs.

Work Behavior Training

An activity that includes attending courses designed to teach a program participant how
to effectively behave at work and to help them eliminate workplace behavior that
creates legal risks or that disrupts work relationships.

Work Experience Program (WEP)

A work activity that is performed in return for cash assistance and provides a program
participant an opportunity to acquire the general skills, knowledge, and work habits
necessary to obtain employment. Participation in this activity is limited to work eligible
individuals in the Ohio Works First program.

Job Club

An activity in which the program participant joins with a group of job seekers who meet
for mutual support and networking while looking for employment.
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Activity

Definition

Providing Child Care Services to an
Individual Who is Participating in a
Community Service Program

An activity in which a program participant provides child care to enable an OWF work-
eligible individual to participate in a community service program as set forth in rule
5101:1-3-12.6 of the Administrative Code. Providing child care to enable program
participants to participate in other work activities does not meet this definition.

Applying for SSI

An activity that includes the completion and submittal of an application for
Supplemental Security Income (SSI) to receive a stipend for low-income program
participants who are either aged (65 or older), blind, or disabled. The actions may
include medical and/or legal appointments.

Medical Appointments

An activity that includes a program participant meeting at a specific time and place and
involves the treatment of an illness or injury.

Substance Abuse Treatment

An activity that includes professional guidance and/or treatment for a program
participant coping with the overindulgence in or dependence in an addictive substance
with a goal of establishing and maintaining abstinence of all substance usage.

Rehabilitation Activities

An activity that includes actions taken by a program participant to bring their health
back to a normal healthy condition after an illness, injury, drug problem, etc.

Alcohol or Drug Addiction Program

An activity that includes attendance and participation in a program that has been
certified by the department of mental health and addiction services under section
5119.36 of the Revised Code.

Family Counseling

An activity that includes receipt of psychotherapy by a program participant that may
have one or more objectives that are designed to promote better relationships and
understanding within a program participant’s family.

Group Counseling

An activity that includes a program participant discussing their problems together in a
group in order to help with mental or emotional problems.

Counseling

An activity that includes professional guidance of the program participant by utilizing
psychological methods especially in collecting case history data, using various
techniques of the personal interview, and testing interests and aptitudes.

Mental Health Treatment

An activity that includes receipt of one or more of the following treatments designed to
improve a program participant’s psychological and emotional condition:

e Psychotherapy

e  Medication

e (Case Management

e  Hospitalization

e  Support Group

e Complementary & Alternative Medicine

e Self Help Plan

e  Peer Support

e  Electroconvulsive Therapy

e Art Therapy

Domestic Violence Counseling/Treatment

An activity that includes receipt of guidance for a program participant domestic violence
victim to provide support and to promote the development of skills needed to exit the
abusive relationship(s) and live successfully on their own. These are activities to help
stop the cycle of violence.
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CCMEP Activity to CCMEP Service Map

Description

Tutoring/Study

Skills

Alternative

Recovery

Paid/Unpaid Work

Experience

Training
Education/Training
Leadership
Development

Occupational Skill

Supportive Services

Adult Mentoring

Follow-Up Services

Comprehensive

Guidance and

Counseling

Financial Literacy

Entrepreneurial

Skills Training
Career Counseling
and LMI Services

Transition to Post-

Secondary
Education/Training

Remedial Education

Education Related to Secondary
Diploma/Certificate of High School
Equivalency Attainment

X | X | Secondary/Dropout

x| X

Education or Training Related to
Employment

>

Post-Secondary Training

Dropout Recovery Services

Dropout Prevention Services

ABLE Training

English as a Second Language Class

Exposure to Post-Secondary Education
Possibilities

XX | X|X|[X|X

LEAP

Study Skills Training

Vocational Education Training

Tutoring

Peer Tutoring

Providing Peer Tutoring

Adult Mentoring

Financial Literacy Training

Finding Housing

Life Skills Training

Parenting Classes

Peer Mentoring

Providing Peer Mentoring

Citizenship Training

Civic Engagement Activities

CCMEP:

Community and Service Learning Projects

XX [X|X[X|[X]|X|X

XUIX XXX [X|X|X[X|X|X[X|X|X|X]|X
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Description

Tutoring/Study
Skills

Alternative
Secondary/Dropout

Recovery

Paid/Unpaid Work

Experience

Training
Leadership
Development

Occupational Skill
Education/Training

Supportive Services

Adult Mentoring

Follow-Up Services

Comprehensive

Guidance and

Counseling

Financial Literacy

Entrepreneurial

Skills Training

Career Counseling
and LMI Services
Transition to Post-

Secondary
Education/Training

Community Service

Team Leadership Training

Training on Decision-Making

Training on Problem Solving and
Prioritization

X | X | X |[X

X | X | X |[X

Serving on Youth Leadership Committees

Career Awareness

Career Counseling

>

Career Exploration Services

Entrepreneurial Skills Training

Internships: Paid

Internships: Unpaid

Career Coaching

Job Placement Assistance

Job Readiness Training

Job Search

Job Shadowing

Job Skills Training (directly related to
employment)

XXX [X[X|X|X|X[X|[X|X]|X]|X

On-the-Job Training

Organizational and Teamwork Training

Other Workforce Activities

Pre-Apprenticeship

Summer Employment

Subsidized Employment (all year)

Unsubsidized Employment (all year)

XX | X [X|X

Work Behavior Training

Work Experience Program (WEP)

Job Club

XX | X[X[X|X|X|X|[X|X
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Description

Tutoring/Study

Skills

Alternative
Secondary/Dropout

Recovery

Paid/Unpaid Work

Experience

Training
Education/Training
Leadership
Development

Occupational Skill

Supportive Services

Adult Mentoring

Follow-Up Services

Comprehensive

Guidance and

Counseling

Financial Literacy

Entrepreneurial

Skills Training
Career Counseling
and LMI Services
Transition to Post-

Secondary
Education/Training

Providing Child Care Services to an
Individual Who is Participating in a
Community Service Program

>

Applying for SSI

Medical Appointments

Substance Abuse Treatment

Rehabilitation Activities

Alcohol or Drug Addiction Program

Family Counseling

Group Counseling

Counseling

Mental Health Treatment

Domestic Violence Counseling/Treatment

X X | X[X[X[X|X|X|X|X

X X |X[X[X|[X|X|X|X|X
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OhioMeansJobs.com Activities

Description

Definition

OMJ-Career Profile*

Interest-based survey that recommends occupations to users based on likes and
dislikes. (60 questions)

OMJ-Research and Save
Occupations*

Occupation Search tool allows users to search for and save occupation information
based on Keyword, Industry, Education Level and Salary.

OMJ-Create a Career Plan*

Career Plan tool allows users to create a career plan for a saved occupation with
recommended or custom activities. Users can also add due dates for each activity to
receive automated system reminder emails.

OMJ-Budget Calculator

Budget Calculator tool allows users to create a budget based on current or estimated
expenses. Users can look up housing and transportation costs through links and
search for occupations with salaries that will cover their budgeted expenses.

OMJ-Create a Resume*

User can either create a resume by answering questions online or upload a resume to
the OMJ system if they already have a resume available. The title of the resume
being saved is seen by employers and should be professional. If the user is looking
for work, the resume should be "Active" in the system and "renewed" each month.

OMJ-Rate Resume*

Users can rate their resume (already created or uploaded to OMJ). The grade will
likely be low since youth have less experience, but the recommendations are still
helpful on how the resume can be improved by the user. Note: employers do not
have access to these grades.

OMJ-Job Search Agent

Interest-based survey that recommends occupations to users based on likes and
dislikes. (60 questions)

OMJ-Jobs I've Applied To

Occupation Search tool allows users to search for and save occupation information
based on Keyword, Industry, Education Level and Salary.

OMJ-Search for Scholarships

Career Plan tool allows users to create a career plan for a saved occupation with
recommended or custom activities. Users can also add due dates for each activity to
receive automated system reminder emails.

OMJ-Practice Interviewing
(General - Entry Level 1-3)

Budget Calculator tool allows users to create a budget based on current or estimated
expenses. Users can look up housing and transportation costs through links and
search for occupations with salaries that will cover their budgeted expenses.

OMJ-Practice Interviewing
(General - Top 10 Questions
1-3)

User can either create a resume by answering questions online or upload a resume to
the OMJ system if they already have a resume available. The title of the resume
being saved is seen by employers and should be professional. If the user is looking
for work, the resume should be "Active" in the system and "renewed" each month.

OMJ-Practice Interviewing
(Admissions - Undergraduate
Questions)

Users can rate their resume (already created or uploaded to OMJ). The grade will
likely be low since youth have less experience, but the recommendations are still
helpful on how the resume can be improved by the user. Note: employers do not
have access to these grades.

OMJ-WorkKeys (Applied
Mathematics)*

Users can perform and save up to 10 job searches on OMJ so the system can email
the user (only one email message regardless of the number of saved searches) as
often as every day with new jobs posted online that match the user's searches.

OMJ-WorkKeys (Locating
Information)*

Users can update the status of jobs they have applied to from jobs they saved to their
backpacks.

OMIJ-WorkKeys (Reading for
Information)*

Users can search for scholarships and save them to their backpacks. Users can also
update the status of scholarship applications with this tool.

OMIJ-Computer Basics 1-9*

Users can practice up to 3 different entry level interviews, record their responses if a
webcam is available and email their recorded interview sessions to their caseworker
for feedback if requested.
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OMJ-Internet Basics 1-9*

Users can practice up to 3 different interviews with the top 10 questions, record their
responses if a webcam is available and email their recorded interview sessions to
their caseworker for feedback if requested.

OMJ-Microsoft Word 2013
Course 1-4*

Users can practice admissions interviews for college or postsecondary training,
record their responses if a webcam is available, and email their recorded interview
sessions to their caseworker for feedback if requested.

OMJ-Microsoft Excel 2013 1-
4%

Users can take this math WorkKeys practice assessment in the simulation, practice,
or learner mode to get an estimated score and recommendations for online tutorials
to improve skills and score. An official score of 3 or higher in Applied Mathematics,
Locating Information, and Reading for Information would qualify the client for the
National Career Readiness Certification (NCRC).

OMIJ-Microsoft PowerPoint
201314

Users can take this locating information WorkKeys practice assessment in the
simulation, practice, or learner mode to get an estimated score and
recommendations for online tutorials to improve skills and score. An official score of
3 or higher in Applied Mathematics, Locating Information, and Reading for
Information would qualify the client for the National Career Readiness Certification
(NCRC).

OMIJ-Microsoft Outlook 2013
1-4

Users can take this reading for information WorkKeys practice assessment in the
simulation, practice, or learner mode to get an estimated score and
recommendations for online tutorials to improve skills and score. An official score of
3 or higher in Applied Mathematics, Locating Information, and Reading for
Information would qualify the client for the National Career Readiness Certification
(NCRC).

OMJ-Microsoft Access 2013
1-3

This is a set of online tutorials to help the user understand basic PC use. (Located in
Improve Your Computer Skills within OMJ online training center).

OMIJ-Workplace Success Skills
1-4

This is a set of online tutorials to help the user understand internet and browser use.
(Located in Improve Your Computer Skills within OMJ online training center).

OMIJ-Workplace Reading
Tutorial

This is a set of online tutorials for Microsoft Word at the Basic, Intermediate, and
Advanced levels to increase understanding and skills in this software package.
(Located in Improve Your Computer Skills within OMJ online training center).

OMJ-Verbal Communication
at Work

This is a set of online tutorials for Microsoft Excel at the Basic, Intermediate, and
Advanced levels to increase understanding and skills in this software package.
(Located in Improve Your Computer Skills within OMJ online training center).

OMJ-Fundamentals of
Workplace Math

This is a set of online tutorials for Microsoft PowerPoint at the Basic, Intermediate,
and Advanced levels to increase understanding and skills in this software package.
(Located in Improve Your Computer Skills within OMJ online training center).

OMJ-Conduct a Successful Job
Search Great Resumes

This is a set of online tutorials for Microsoft Outlook at the Basic, Intermediate, and
Advanced levels to increase understanding and skills in this software package.
(Located in Improve Your Computer Skills within OMJ online training center).

OMJ-Conduct a Successful Job
Search Great Cover Letters

This is a set of online tutorials for Microsoft Access at the Basic, Intermediate, and
Advanced levels to increase understanding and skills in this software package.
(Located in Improve Your Computer Skills within OMJ online training center).

OMJ-TABE Practice Test
(Applied Math)

This is a set of online tutorials to help the user increase their job readiness skills and
knowledge. There are tutorials for: attitude and teamwork, email etiquette, time
management, and workplace etiquette. (Located in Master Core Business Skills within
OMJ online training center).

OMJ-TABE Practice Test
(Language)

This Workplace Reading Skills online tutorial can help the user increase their
workplace reading skills. (Located in Master Core Business Skills within OMJ online
training center).
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OMIJ-TABE Practice Test
(Language Mechanics)

This Verbal Communication at Work online tutorial can help the user increase their
workplace communication skills. (Located in Master Core Business Skills within OM)
online training center).

OMIJ-TABE Practice Test
(Math Computation)

This set of online resources for Workplace Math Skills include an online tutorial,
practice tests and exercises can help the user increase their math-related workplace
skills. (Located in Master Core Business Skills within OMJ online training center).

OMJ-TABE Practice Test

This Great Resumes online tutorial can help the user write and improve his or her

(Reading) resume. (Located in Master Core Business Skills within OMJ online training center).
OMJ-TABE Practice Test This Great Cover Letters online tutorial can help the user write better cover letters.
(Spelling) (Located in Master Core Business Skills within OMJ online training center).

OMJ-TABE Practice Test
(Vocabulary)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMJ-GED (Reading Course 1)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMJ-GED (Writing Skills
Tutorial)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMJ-GED (Basic Math Skills
Tutorial 1)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMIJ-GED (Build Your Basic
Grammar Skills)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMJ-GED (Vocabulary and
Spelling Skills Tutorial)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMJ-GED (Spanish-speaking
Tutorials 1-3)

Users can take this TABE practice assessment in the simulation, practice, or learner
mode to get an estimated score and recommendations on online tutorials to improve
their skills and score. An official score may be required to measure skill level for
WIOA performance purposes, but use of the practice version and recommended
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tutorials can help users increase skills and future scores on later assessments. (Use
search box within the OMJ online training center to locate).

OMJ-GED (GED en Espanol 1- | Users can use this GED reading tutorial to prepare to take the official GED test and

6) obtain their GED. GED resources are available in English and Spanish. There are
separate activities listed for the Spanish versions.

OMJ-GED (GED Test Users can use this GED writing tutorial to prepare to take the official GED test and

Preparation Tutorials 1-4) obtain their GED. GED resources are available in English and Spanish. There are

separate activities listed for the Spanish versions.

OMJ-GED (GED Practice Tests | Users can use this GED math tutorial to prepare to take the official GED test and
1-4) obtain their GED. GED resources are available in English and Spanish. There are
separate activities listed for the Spanish versions.

OMIJ-Build Your Math Skills Users can use this GED grammar tutorial to prepare to take the official GED test and
obtain their GED. GED resources are available in English and Spanish. There are
separate activities listed for the Spanish versions.

* Caseworkers can access information about the use of these tools in the OMJ system by clients is available in
the OWCMS case management system on the OMJ Details screen.
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OhioMeansJobs.com Activities to CCMEP Services Map
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OMJ-Career Profile* X
OMIJ-Research and Save Occupations*
OMJ-Create a Career Plan* X
OMJ-Budget Calculator X
OMJ-Create a Resume* X
OMJ-Rate Resume* X
OMJ-Job Search Agent X
OMJ-Jobs I've Applied To X
OMJ-Search for Scholarships X
OMJ-Practice Interviewing (General - Entry
Level 1-3) X
OMJ-Practice Interviewing (General - Top
10 Questions 1-3) X
OMIJ-Practice Interviewing (Admissions -
Undergraduate Questions) X
OMJ-WorkKeys (Applied Mathematics)* X
OMJ-WorkKeys (Locating Information)* X
OMJ-WorkKeys (Reading for Information)* X
OMIJ-Computer Basics 1-9* X
OMJ-Internet Basics 1-9* X
OMJ-Microsoft Word 2013 Course 1-4* X
OMJ-Microsoft Excel 2013 1-4* X
OMJ-Microsoft PowerPoint 2013 1-4 X
OMJ-Microsoft Outlook 2013 1-4 X
OMJ-Microsoft Access 2013 1-3 X
OMJ-Workplace Success Skills 1-4 X
OMJ-Workplace Reading Tutorial X
OMJ-Verbal Communication at Work X
OMJ-Fundamentals of Workplace Math X
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OMIJ Activity

Tutoring/Study Skills

Alternative
Secondary/Dropout

Recovery

Paid/Unpaid Work

Experience
Occupational Skills
Training
Education/Training
Leadership

Development

Supportive Services

Adult Mentoring

Follow-Up Services

Comprehensive

Guidance and

Counseling

Financial Literacy

Entrepreneurial Skills

Training
Career Counseling
and LMI Services
Transition to Post-

Secondary
Education/Training

OMJ-Conduct a Successful Job Search
Great Resumes

x

OMJ-Conduct a Successful Job Search
Great Cover Letters

OMIJ-TABE Practice Test (Applied Math)

OMIJ-TABE Practice Test (Language)

OMIJ-TABE Practice Test (Language
Mechanics)

OMIJ-TABE Practice Test (Math
Computation)

OMIJ-TABE Practice Test (Reading)

OMIJ-TABE Practice Test (Spelling)

OMJ-TABE Practice Test (Vocabulary)

OMJ-GED (Reading Course 1)

OMJ-GED (Writing Skills Tutorial)

OMJ-GED (Basic Math Skills Tutorial 1)

OMIJ-GED (Build Your Basic Grammar
Skills)

OMIJ-GED (Vocabulary and Spelling Skills
Tutorial)

OMIJ-GED (Spanish-speaking Tutorials 1-3)

OMIJ-GED (GED en Espanol 1-6)

OMIJ-GED (GED Test Preparation Tutorials
1-4)

OMIJ-GED (GED Practice Tests 1-4)

OMJ-Build Your Math Skills
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Allowability Map

TANF Allowability

In the administration of CCMEP, TANF funds may be used to pay for CCMEP activities and for CCMEP supportive services.
A CCMEP activity is something that a CCMEP program participant is assigned to do in furtherance of the CCMEP hourly
participation requirement; whereas CCMEP supportive services are intended to reduce barriers and enable participants
to participate in CCMEP and to secure and retain employment.

TANF funds used in CCMEP must not be TANF assistance. "TANF assistance" is a benefit directed at basic needs (e.g.,
food, clothing, shelter, utilities, household goods, personal care items, and general incidental expenses); and child care,
transportation, and other supportive services that exceed four months for families that are not employed. TANF funds
used to deal with a specific crisis situation or episode of need that are not intended to meet recurrent or ongoing needs
and that exceed four months are also considered "TANF assistance." For more technical assistance regarding TANF non-
assistance spending, please see the PRC Reference Guide here: http://jfs.ohio.gov/OWF/prc/PRCReferenceGuide2.stm.

CCMEP Activities

A Lead Agency is not limited to the CCMEP activities described below (and defined above) and therefore, it is essential
that the participating agencies and the workforce development board understand how to determine when TANF funds
may be used and to ensure that TANF funds used in CCMEP are used appropriately (both in procurement, service design
and provision). In order to ensure TANF funds are used appropriately in the administration of CCMEP, on an activity-by-
activity and program participant-by-program participant basis, the Lead Agency must ensure that:

1. The program participant is eligible for TANF in accordance with rule 5101:14-1-02(D)(6);
The program participant is not receiving TANF assistance as a result of participating in the CCMEP activity;
Participation in the TANF-funded CCMEP activity can reasonably be expected to achieve one or more TANF
purposes. The four purposes of TANF are:
a. Provide assistance to needy families so that children may be cared for in their own homes or in the homes
of relatives;
b. End the dependence of needy parents on government benefits by promoting job preparation, work and
marriage;
c. Prevent and reduce the incidence of out-of-wedlock pregnancies and establish annual numerical goals for
preventing and reducing the incidence of these pregnancies; or
d. Encourage the formation and maintenance of two-parent families; and
4. Participation in the TANF-funded CCMEP activity is necessary as a result of the comprehensive assessment
administered to the program participant in accordance with rule 5101:14-1-04; and is intended to promote self-
sufficiency and job readiness.

If the answer to each of the four questions above is "yes" and the CCMEP activity meets the definition provided in this
document, then the Lead Agency may use the following guide for determining TANF allowability.

CCMEP Supportive Services

Given that the federal definition of TANF assistance specifically mentions the receipt of child care, transportation, and
other supportive services to individuals that are not employed as "TANF assistance", the Lead Agency must take particular
care when structuring TANF-funded supportive services for CCMEP program participants to ensure that the supportive
service does not provide TANF assistance.

Just as with using TANF funds for CCMEP activities, the Lead agency must ensure on a program participant-by-program

participant basis that:
CCMEP: Services Matrix
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1. The program participant is eligible for TANF in accordance with rule 5101:14-1-02(D)(6);
The program participant is not receiving TANF assistance as a result of receiving the CCMEP supportive service;
Receipt of the TANF-funded CCMEP supportive service can reasonably be expected to achieve one or more TANF
purposes. The four purposes of TANF are:
a. Provide assistance to needy families so that children may be cared for in their own homes or in the homes
of relatives;
b. End the dependence of needy parents on government benefits by promoting job preparation, work and
marriage;
c. Prevent and reduce the incidence of out-of-wedlock pregnancies and establish annual numerical goals for
preventing and reducing the incidence of these pregnancies; or
d. Encourage the formation and maintenance of two-parent families; and
4. Receipt of the TANF-funded CCMEP supportive service is necessary as a result of the comprehensive assessment
administered to the program participant in accordance with rule 5101:14-1-04; and is intended to enable the
program participant to participate in CCMEP and to secure and retain employment.

Additionally, the Lead Agency must determine if the program participant is employed and if not, how the TANF-funded
supportive service is designed to deal with a specific crisis or episode of need; is not intended to meet recurring or ongoing
needs; and will not extend beyond four months.

For example, TANF funds used to provide a transportation allowance to an employed (or is an Ohio Works First work
eligible individual) program participant would not have a four month limit (assuming all other TANF allowability criteria
had been met); whereas a transportation allowance to a program participant that is not employed (or is not an Ohio Works
First work eligible individual) would be subject to a four month limit (in that it is designed to deal with a specific crisis or
episode of need (i.e., temporary lack of transportation) and is not intended to meet recurrent or ongoing needs (food,
clothing, shelter, basic income, etc.).

WIOA Allowability

In accordance with rule 5101:14-1-02 of the Administrative Code, the Lead Agency must ensure that WIOA eligibility is
determined for each CCMEP program participant. Section 129 (c)(2) of WIOA describes all the program elements or
services the Lead Agency and the Local Board must make available to support the attainment of a secondary school
diploma or its equivalency, entry into postsecondary education, and career readiness for participants. The Lead Agency,
Fiscal Agent, and the Local Board are not required to use WIOA funds for each of the program elements/services. Partner
resources may be leveraged to provide some of the readily available program elements/services. WIOA neither requires
programs to examine if other funds are available before using WIOA funds to pay for a service, not does it establish
requirements that WIOA can only be a "payer of last resort." The Lead Agency and Fiscal Agent must coordinate funds to
allow flexibility for payment of services using funds for which the CCMEP participant is eligible.

The Lead Agency must ensure that participation in a WIOA-funded CCMEP activity or supportive service is necessary as a
result of the comprehensive assessment administered to the program participant in accordance with rule 5101:14-1-04;
and is intended to promote self-sufficiency and job readiness.

Activity TANF WIOA
Remedial Education Yes WIOA allowable expense
Education Related to Secondary Yes
Diploma/Certificate of High School WIOA allowable expense
Equivalency Attainment
Education or Training Related to Yes WIOA allowable expense
Employment
Post-Secondary Training Yes WIOA allowable expense.
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Activity

TANF

WIOA

Post-Secondary training shall include priority
consideration for training programs that lead
to recognized postsecondary credentials that
are aligned with state and local in-demand
industry sectors or occupations. Such training
must:

e Be outcome-oriented and focused on
occupational goals specified in the
Individual Opportunity Plan (I0OP);

e Be of sufficient duration to impart
the skills needed to meet the
occupational goal; and

e  Result in attainment of a recognized
post-secondary credential.

Individual training accounts (ITA) may be
established for CCMEP participants who are
WIOA out-of-school youth eligible and are
ages 18-24 years old. ITAs are established on
behalf of the participant to purchase a WIOA-
funded program of training services from
eligible training providers. Requirements for
ITAs are found in WIOAPL No. 15-11. The
local workforce development board
establishes policy for the utilization of ITAs,
including the maximum amount and duration
of ITAs.

Dropout Recovery Services Yes WIOA allowable expense

Dropout Prevention Services Yes WIOA allowable expense

ABLE Training Yes Referral to services- partner services/could be
allowable if there is a cost to the participant
for services

English as a Second Language Class Yes WIOA allowable expense

EXpO.SL'Jr'e'tO Post-Secondary Education Yes WIOA allowable expense

Possibilities

LEAP Yes Not a WIOA allowable expense. LEAP is a
TANF-specific program to be funded with
TANF dollars.

Study Skills Training Yes WIOA allowable expense

Vocational Education Training Yes WIOA allowable expense- must lead to a

credential.

Vocational Education training shall include
training programs that lead to recognized
credentials:

e Be outcome-oriented and focused on
occupational goals specified in the
Individual Opportunity Plan (I0OP);

e  Be of sufficient duration to impart
the skills needed to meet the
occupational goal; and
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Activity

TANF

WIOA

e Result in attainment of a recognized
credential.

Individual training accounts (ITA) may be
established for CCMEP participants who are
WIOA out-of-school youth eligible and are
ages 18-24 years old. ITAs are established on
behalf of the participant to purchase a WIOA-
funded program of training services from
eligible training providers. Requirements for
ITAs are found in WIOAPL No. 15-11. The
local workforce development board
establishes policy for the utilization of ITAs,
including the maximum amount and duration
of ITAs.

Tutoring Yes WIOA allowable expense

Peer Tutoring Yes WIOA allowable expense

Providing Peer Tutoring Yes WIOA allowable expense

Adult Mentoring Yes WIOA allowable expense/referral to partner
services

Financial Literacy Training Yes WIOA allowable expense

Finding Housing

Yes, with a four month time-limit

WIOA allowable expense

Life Skills Training Yes WIOA allowable expense

Parenting Classes Yes WIOA allowable expense/referral to partner
services

Peer Mentoring Yes WIOA allowable expense

Providing Peer Mentoring Yes WIOA allowable expense

Citizenship Training Yes WIOA allowable expense

Civic Engagement Activities Yes WIOA allowable expense

Community and Service Learning Projects Yes WIOA allowable expense

Community Service Yes WIOA allowable expense

Team Leadership Training Yes WIOA allowable expense

Training on Decision-Making Yes WIOA allowable expense

Trfalnlln_g o_n Problem Solving and Yes WIOA allowable expense

Prioritization

Serving on Youth Leadership Committees Yes WIOA allowable expense

Career Awareness Yes WIOA allowable expense

Career Counseling Yes WIOA allowable expense

Career Exploration Services Yes WIOA allowable expense

Entrepreneurial Skills Training Yes WIOA allowable expense

Internships: Paid Yes WIOA allowable expense

Internships: Unpaid Yes WIOA allowable expense — arrangement of
internship only

Career Coaching Yes WIOA allowable expense

Job Placement Assistance Yes WIOA allowable expense

Job Readiness Training Yes WIOA allowable expense

Job Search Yes WIOA allowable expense

Job Shadowing Yes WIOA allowable expense

Job Skills Training (directly related to Yes WIOA allowable expense

employment)

On-the-Job Training Yes WIOA allowable expense — The following

restrictions apply:
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Activity

TANF

WIOA

e  Must follow requirements outlined in
WIOAPL No. 15-22.

e  Funds provided to employers for
OJTs may not be used to employ
CCMEP participants in a position
involving political and sectarian
activities.

e  OJT participants may not assist,
promote, or deter union organizing,
or engage in political activities during
work hours.

e  OJT participants are prohibited from
being employed in the construction,
operation, or maintenance of any
facility which is used for religious
instruction or worship.

e The duration of the OJT shall not
exceed 1,040 hours unless
extenuating circumstances exist, in
which case appropriate
documentation is required. If the
participant has a disability or
significant barrier to employment, an
OJT may be considered for a longer
training duration, not to exceed a
maximum of 1,560 hours.

e  Must use the following forms:

o Employer Information Form;

o OJT Agreement;

o  OJT Training Plan; and

O Invoice Exception Request
Form.

Organizational and Teamwork Training

Yes

WIOA allowable expense

Other Workforce Activities

Yes

WIOA allowable expense — depending on the
activity, will either be completed through
referral process or by provider

Pre-Apprenticeship

Yes

WIOA allowable expense

Summer Employment

Yes

WIOA allowable expense

Subsidized Employment (all year)

Yes

WIOA allowable expense — must have work
site agreement to include:
e The duration of the work experience
e Remuneration
e Tasks and duties to be conducted
e  Supervision arrangement
e Health and safety standards

Unsubsidized Employment (all year)

Yes

Unpaid Work Experience: WIOA allowable
expense (arrangement of unpaid work
experience only) — must have work site
agreement to include:

e The duration of the work experience

e Remuneration

e Tasks and duties to be conducted

e Supervision arrangement

e Health and safety standards
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Activity

TANF

WIOA

CCMEP Participant's Unsubsidized
Employment: Not a WIOA allowable expense

Work Behavior Training Yes WIOA allowable expense

Work Experience Program (WEP) Yes Work experience is an allowable WIOA
expense. However, WEP is a TANF-specific
program to be funded with TANF dollars.

Job Club Yes WIOA allowable expense

Providing Child Care Services to an No Not a WIOA allowable expense. Child care is

Individual Who is Participating in a allowable supportive service under WIOA.

Community Service Program However, the Community Service program is
a TANF-specific program to be funded with
TANF dollars.

Applying for SSI N/A N/A

Medical Appointments No Not a WIOA allowable expense

Substance Abuse Treatment No WIOA allowable expense —referral to
appropriate community service provider

Rehabilitation Activities No, federal TANF program funds

cannot be used for medical services,
except for pre-pregnancy family
planning services. Medical services
include inpatient and outpatient
medical services as well as mental
health and substance abuse
treatment.

WIOA allowable expense —referral to
appropriate community service provider

Alcohol or Drug Addiction Program

No, federal TANF program funds
cannot be used for medical services,
except for pre-pregnancy family
planning services. Medical services

WIOA allowable expense — referral to

include inpatient and outpatient | appropriate community service provider
medical services as well as mental
health and substance abuse
treatment.
Family Counseling Yes WIOA allowable expense — referral to
appropriate community service provider
Group Counseling Yes WIOA allowable expense — referral to
appropriate community service provider
Counseling Yes WIOA allowable expense — referral to
appropriate community service provider
Mental Health Treatment No, federal TANF program funds

cannot be used for medical services,
except for pre-pregnancy family
planning services. Medical services
include inpatient and outpatient
medical services as well as mental
health and substance abuse
treatment.

WIOA allowable expense — referral to
appropriate community service provider

Domestic Violence Counseling/Treatment

Yes

WIOA allowable expense — referral to
appropriate community service provider
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CCMEP Supportive Services

Supportive services" are intended to enable an individual to participate in CCMEP and to secure and retain employment
and may include but are not limited to linkages, referrals or assistance with: Access to community services; access to
health care; transportation, child care, housing, uniforms, work attire and work-related tools; educational testing; and

reasonable accommodations for youth with disabilities.

Description

Definition

Health Care Access

Assistance in finding appropriate medical insurance coverage.

Health Care Referral

Assistance with finding appropriate medical care provider.

Community Assistance Referral

Assistance in determining appropriate community based organization to meet an immediate
need of the CCMEP participant so that he or she may participate in program services and
activities.

Transportation

Assistance with the cost of transportation necessary to enable a participant to participate in
CCMEP activities. Transportation costs may include bus tickets, costs of a taxi, mileage
reimbursement, car repairs, etc.

Child Care Assistance with either the referral to subsidized child care or for temporary assistance in
child care payments necessary to allow the participant to participate in CCMEP services and
activities.

Housing Temporary assistance in payment for rent and/or rental deposits.

Disability Accommodations/ADA
Modifications

The provision of services which provide necessary adaptions to enable an individual with
disabilities to participate in certain assessments and to have equal access and opportunity to
participate in a variety of work-based learning activities.

Uniforms/Work Attire

Assistance in the cost for uniforms and/or work attire so that the CCMEP participant may
participate in paid or unpaid work experience, occupational skills training, and unsubsidized
employment.

Work-Related Tools

Assistance in the cost for tools so that the CCMEP participant may participate in paid or
unpaid work experience, occupational skills training, and subsidized employment.

Educational Testing/Fee Expenses

Assistance with educational testing and associated fee expenses which will allow participants
with the opportunity to take high school equivalency tests, as well as other exams for
occupational certification and credentials.

Dependent Care

Assistance with finding dependent care for a family member as well as provision of payment
for such care so that the participant may participate in CCMEP services and activities.

Criminal Justice (Domestic
Violence) Referral

Assistance in referring victims of domestic violence to appropriate legal services.

Work Allowance

Monetary assistance provided to Ohio Works First (OWF) individuals to allow them to
participate in work experience activities.

JVSG — Veterans Referral

The Jobs for Veterans Grant (JVSG) provides intensive services to veterans and eligible
spouses to mitigate significant barriers to employment and transition these individuals into
the civilian workforce. If a CCMEP participant is an eligible veteran or an eligible spouse and
has at least one significant barrier to employment or is a transitioning service member, the
CCMEP lead agency shall refer this participant to the JVSG program.
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CCMEP Activity to OWF Work Activity Map

Unsubsidized employment'
Subsidized private employment'
Subsidized public employment’
Work experience program"
On-the-job training’

Job search & job readiness
Community service"

Description

Providing child care™®

employment*

employment*
Alternative Activities*

schooli

Caveats

Remedial Education

> | Vocational educational training"’

> | Job skills training directly related to
> | Satisfactory attendance at secondary

< | Education directly related to

Vocational educational training - can be used when remedial education is
directly related to the preparation of individuals for employment in
current or emerging occupations requiring training

Job skills training - can be used when remedial education is directly
related to a specific job or occupation

Education directly related to employment — can be used when remedial
education is required as a prerequisite for employment.

Satisfactory Attendance at Secondary School - can be used if remedial
education leads to a high school diploma

Related to Employment

Education Related to X X Education directly related to employment - can be used if the education
Secondary is related to a specific occupation, job or job offer and the recipient has
Diploma/Certificate of not received a high school diploma or certification of high school

High School Equivalency equivalency.

Attainment Satisfactory attendance at secondary school - can be used when linked to
attending secondary school or leading to a high school equivalence
diploma.

Education or Training X X X X Vocational educational training — can be used when this is directly

related to the preparation of individuals for employment in current or
emerging occupations requiring training.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Education directly related to employment — can be used if required as a
prerequisite for employment.

Satisfactory attendance at secondary school - can be used when linked to

attending secondary school or leading to a high school equivalence
diploma.
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Post-Secondary Training X X X Vocational educational training — can be used when the activity is directly
related to the preparation of individuals for employment in current or
emerging occupations requiring training.
Job skills training —can be used when this activity is directly related to a
specific job or occupation.
Education directly related to employment — can be used when required
as a prerequisite for employment.
Dropout Recovery X | Alternative activity - can be used to promote self-sufficiency and personal

responsibility that are intended to address temporary and permanent
barriers to participating in work activities.

Dropout Prevention
Services

Satisfactory attendance at secondary school - can be used when linked to
attending secondary school or leading to a high school equivalence
diploma.

ABLE Training

Job search and job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Vocational educational training — can be used when this is directly
related to the preparation of individuals for employment in current or
emerging occupations requiring training.

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Education directly related to employment — can be used when this is
required as a prerequisite for employment by employers or an
occupation.

Satisfactory attendance at secondary school - can be used when linked to

attending secondary school or leading to a high school equivalence
diploma.

English as a Second
Language Class

Job search and job readiness — can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.
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Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

Vocational educational training — can be used if necessary and regular
part of the vocational educational training.

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Education directly related to employment — can be used when this is
needed for employment this work activity could be used.

Satisfactory attendance at secondary school — can be used when linked

to attending secondary school or leading to a high school equivalence
diploma.

Exposure to Post-
Secondary Education
Possibilities

Job skills training —can be used when this activity is directly related to a
specific job or occupation

LEAP

Satisfactory attendance at secondary school - can be used when linked to
attending secondary school or leading to a high school equivalence
diploma.

Study Skills Training

Job skills training —can be used when this activity is directly related to a
specific job or occupation

Education directly related to employment — can be used when these
skills are required as a prerequisite for employment.

Satisfactory attendance at secondary school — can be used when linked

to attending secondary school or leading to a high school equivalence
diploma.

Vocational Education
Training

Work experience program- can be used when individual is completing an
unpaid i.e. clinical or student teaching as an education requirement.
On-the-job training- can be used when individual is completing a paid i.e.
clinical or paid student teaching as an education requirement.

Vocational educational training - can be used when this is directly related
to the preparation of individuals for employment in current or emerging
occupations requiring training.
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CCMEP:

Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

Job skills training - can be used when this activity is directly related to a
specific job or occupation

Tutoring

>

>
>
>

Vocational educational training - can be used when this is directly related
to the preparation of individuals for employment in current or emerging
occupations requiring training.

Job skills training - can be used when this activity is directly related to a
specific job or occupation.

Education directly related to employment — can be used when these
skills are required as a prerequisite for employment.

Satisfactory attendance at secondary school — can be used when linked

to attending secondary school or leading to a high school equivalence
diploma.

Peer Tutoring

Vocational educational training - can be used when this is directly related
to the preparation of individuals for employment in current or emerging
occupations requiring training.

Job skills training - can be used when this activity is directly related to a
specific job or occupation

Education directly related to employment — can be used when these
skills are required as a prerequisite for employment.

Satisfactory attendance at secondary school — can be used when linked
to attending secondary school or leading to a high school equivalence
diploma.

Providing Peer Tutoring

Work experience program- can be used when individual is providing
unpaid tutoring through an approved WEP site.

On-the-job training- can be used when the individual is providing paid
tutoring through an approved OJT site.

Alternative activities- can be used when this activity doesn’t WEP or OJT
activity descriptions.
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Description

Unsubsidized employment!

Subsidized private employment'

Subsidized public employment

Work experience program'V

On-the-job training”

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary
school"
Alternative Activities*

employment*
employment*

Caveats

Adult Mentoring

> | Job search & job readiness

> | Job skills training directly related to
> | Education directly related to

Job search & job readiness — can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Education directly related to employment — can be used when these
skills are required as a prerequisite for employment

Financial Literacy Training

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Finding Housing

Alternative activity - can be used to promote self-sufficiency and personal
responsibility that are intended to address temporary and permanent
barriers to participating in work activities.

Life Skills Training

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Parenting Classes

Job skills training —can be used when this activity is directly related to a
specific job or occupation.
Alternative activity -can be used to when this activity is not related to a
specific job or occupation.

Peer Mentoring

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.
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CCMEP:

Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness or job skills training activity descriptions.

Providing Peer Mentoring

>

>
>

Work experience program- can be used when individual is providing
unpaid peer mentoring through an approved WEP site.

On-the-job training- can be used when the individual is providing paid
peer mentoring through an approved OJT site.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Alternative activity - can be used when this activity doesn’t meet WEP,
OJT or job skills training activity descriptions.

Citizenship Training

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness or job skills training activity descriptions.

Civic Engagement
Activities

Community service - can be used when individuals perform work at
approved community service sites for the direct benefit of the community
under the direction of public or nonprofit organizations, and are also
designed to improve the employability of individuals not otherwise able
to obtain unsubsidized full-time employment.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Alternative activity - can be used when this activity doesn’t meet
community service or job skills training activity descriptions.

Community and Service
Learning Projects

Community service - can be used when individuals perform work for the
direct benefit of the community under the direction of public or nonprofit
organizations, and are also designed to improve the employability of
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CCMEP:

Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

individuals not otherwise able to obtain unsubsidized full-time
employment.

Community Service

>

Community service - can be used when individuals perform work for the
direct benefit of the community under the direction of public or nonprofit
organizations, and are also designed to improve the employability of
individuals not otherwise able to obtain unsubsidized full-time
employment. ORC 5107.60 says that a participant who in involved in their
child’s education on a regular basis also meets the definition of
community service.

Team Leadership Training

Job skills training - can be used when this activity is directly related to a
specific job or occupation.

Training on Decision-
Making

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness or job skills training activity descriptions.

Training on Problem
Solving and Prioritization

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness or job skills training activity descriptions.

Serving on Youth
Leadership Committees

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Community service - can be used when individuals perform work for the
direct benefit of the community under the direction of public or nonprofit
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Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

organizations, and are also designed to improve the employability of
individuals not otherwise able to obtain unsubsidized full-time
employment.

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness or community service activity descriptions.

Career Awareness

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness or job skills training activity descriptions.

Career Counseling

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training - can be used when this activity is directly related to a
specific job or occupation.

Career Exploration
Services

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Alternative activity - can be used when this activity doesn’t meet job
search/job readiness activity description.

Entrepreneurial Skills
Training

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Internships: Paid

On-the-job training — can be used when this activity includes training in
the public or private sector that is given to a paid employee while he or
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Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

she is engaged in productive work and that provides the knowledge and
skills essential to the full and adequate performance on the job.

Internships: Unpaid

>

>

Work experience program — can be used when this activity is performed
in return for cash assistance and provides an individual an opportunity to
acquire the general skills, knowledge, and work habits necessary to obtain
employment.

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Career Coaching

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training - can be used when this activity is directly related to a
specific job or occupation.

Job Placement Assistance

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment.

Job skills training —can be used when this activity is directly related to a
specific job or occupation.

Job Readiness Training

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment.

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Job Search

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment.

Job Shadowing

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.
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Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*
Alternative Activities*

Caveats

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Job Skills Training (directly
related to employment)

>
>

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Education directly related to employment — can be used when these
skills are required as a prerequisite for employment.

On-the-Job Training

On-the-job training - can be used when this activity includes training in
the public or private sector that is given to a paid employee while he or
she is engaged in productive work and that provides the knowledge and
skills essential to the full and adequate performance on the job.

Organizational and
Teamwork Training

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training activities.

Job skills training - can be used when this activity is directly related to a
specific job or occupation.

Other Workforce
Activities

Alternative activity - can be used to promote self-sufficiency and personal
responsibility that are intended to address temporary and permanent
barriers to participating in work activities.

Pre-Apprenticeship

Work experience program- can be used when this is an unpaid activity,
i.e. an unpaid clinical as an education requirement, performed in return
for cash assistance and provides an individual an opportunity to acquire
the general skills, knowledge, and work habits necessary to obtain
employment.

Job search & job readiness - can be used when the activity includes

seeking or obtaining employment, preparation to seek or obtain
employment.

Summer Employment

Unsubsidized employment — can be used when this activity includes full
or part time employment in the private or public sector that is not
subsidized by temporary assistance for needy families (TANF) or any other
public program.
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Subsidized Employment X | X Subsidized public/private employment - can be used when this activity

(all year) includes employment for which the employer receives a subsidy from
temporary assistance for needy families (TANF) or other public funds to
offset some or all of the wages and costs of employing an individual.

Unsubsidized X Unsubsidized employment - can be used when this activity includes full or

Employment (all year) part time employment in the private or public sector that is not subsidized
by temporary assistance for needy families (TANF) or any other public
program.

Work Behavior Training X X Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment.

Job skills training — can be used when this activity is directly related to a
specific job or occupation.

Work Experience Program X X Work experience program (WEP) — can be used when this is an unpaid

(WEP) activity performed in return for cash assistance and provides an individual
an opportunity to acquire the general skills, knowledge, and work habits
necessary to obtain employment.

Job Club X X Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment.

Job skills training - can be used when this is general training that prepares
an individual for employment.

Providing Child Care X Providing child care services to an individual who is participating in a

Services to an Individual community service program — can be used when this is a structured

Who is Participating in a program designed to improve the employability of individuals who

Community Service participate in this activity.

Program

Applying for SSI X | Alternative activity - can be used to promote self-sufficiency and personal
responsibility that are intended to address temporary and permanent
barriers to participating in work activities.
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Description

Unsubsidized employment!

Subsidized private employment

Subsidized public employment'

Work experience program'V

On-the-job training”

Community service"!

Vocational educational training"i

Providing child care™

Satisfactory attendance at secondary

Job skills training directly related to
school*i

employment*
Education directly related to

employment*

Caveats

Medical Appointments

> | Job search & job readiness

> | Alternative Activities*ii

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training, and substance abuse treatment,
mental health treatment, or rehabilitation activities. Treatment or
therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.

Alternative activity - can be used when this activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Substance Abuse
Treatment

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including substance abuse treatment activities. Treatment
or therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.
Alternative activity - can be used when this activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Rehabilitation Activities

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including rehabilitation activities. Treatment or therapy
must be determined to be necessary and documented by a qualified
medical, substance abuse, or mental health professional.

Alternative activity — can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Alcohol or Drug Addiction
Program

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including rehabilitation activities. Treatment or therapy
must be determined to be necessary and documented by a qualified
medical, substance abuse, or mental health professional.

Alternative activity - can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Family Counseling

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
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CCMEP:

Description

Unsubsidized employment!

Subsidized private employment'

Subsidized public employment

Work experience program'V

On-the-job training”

Job search & job readiness

Community service"!

Vocational educational training"i

Providing child care™

Caveats

employment, including life skills training, and substance abuse treatment,
mental health treatment, or rehabilitation activities. Treatment or
therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.
Alternative activity - can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Group Counseling

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training, and substance abuse treatment,
mental health treatment, or rehabilitation activities. Treatment or
therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.

Alternative activity - can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Counseling

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including life skills training, and substance abuse treatment,
mental health treatment, or rehabilitation activities. Treatment or
therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.

Alternative activity - can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Mental Health Treatment

Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
employment, including mental health treatment activities. Treatment or
therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.

Alternative activity - can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

Domestic Violence
Counseling/Treatment
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Job search & job readiness - can be used when the activity includes
seeking or obtaining employment, preparation to seek or obtain
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Subsidized private employment'
Subsidized public employment'

Unsubsidized employment!
Satisfactory attendance at secondary

Job skills training directly related to
school*i

Work experience program'V
On-the-job training”

Job search & job readiness
Community service"!

Vocational educational training"i
Providing child care™
employment*

Education directly related to
employment*

Alternative Activities*

Description Caveats

employment, including life skills training, and substance abuse treatment,
mental health treatment, or rehabilitation activities. Treatment or
therapy must be determined to be necessary and documented by a
qualified medical, substance abuse, or mental health professional.
Alternative activity - can be used when the activity is not for seeking or
obtaining employment or preparing to seek or obtain employment.

" Unsubsidized employment is an OWF core work activity.

i Subsidized private employment is an OWF core work activity.

il Subsidized public employment is an OWF core work activity.

vV Work experience program is an OWF core work activity. Hours assigned to the work experience program activity are subject to the Fair Labor Standards Act.

V' On-the-job training is an OWF core work activity.

vi Job search and job readiness assistance is an OWF core work activity. A program participant’s participation in job search and job readiness assistance only counts for a maximum of six weeks in
the preceding twelve months. No more than four weeks of the six weeks may be consecutive.

Vi Community service is an OWF core work activity. Hours assigned to the community service activity are subject to the Fair Labor Standards Act.

viil \/ocational educational training is an OWF core work activity. For each program participant, no more than twelve months of vocational educational training will count toward the federal
participation rate in a lifetime.

* Providing child care services to an individual who is participating in a community service program is an OWF core work activity.

* Job skills training directly related to employment is an OWF non-core work activity. This activity can be used when the vocational education 12 month time limit is used up.

X Education directly related to employment is an OWF non-core work activity.

Xii Satisfactory attendance at secondary school is an OWF non-core work activity.

Xil Alternative activities is an OWF work activity that does not count toward the federal work participation rate.
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