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5101:6-2-02  NOTICE OF APPROVAL OF AN APPLICATION FOR BENEFITS.

(A) WHEN THE AGENCY APPROVES AN APPLICATION FOR PUBLIC ASSISTANCE OR SOCIAL
SERVICES, THE ASSISTANCE GROUP SHALL BE PROVIDED PROMPT WRITTEN NOTICE OF THE
DECISION.

(1) THE NOTICE SHALL CONTAIN A CLEAR AND UNDERSTANDABLE STATEMENT OF THE
ACTION THE AGENCY HAS TAKEN AND THE REASONS FOR IT, INCLUDING THE
BEGINNING DATE OF AID AND THE AMOUNT OF ALL BENEFITS AUTHORIZED, CITE THE
APPLICABLE REGULATIONS, EXPLAIN THE ASSISTANCE GROUP'S RIGHT TO AND THE
METHOD OF OBTAINING A COUNTY CONFERENCE AND A STATE HEARING, AND
CONTAIN A TELEPHONE NUMBER TO CALL ABOUT FREE LEGAL SERVICES.

(2) "NOTICE OF APPROVAL OF YOUR APPLICATION FOR ASSISTANCE," ODHS 4074, OR ITS
CRIS-E EQUIVALENT, SHALL BE USED.

(B) WHEN THE AGENCY APPROVES AN APPLICATION OR REAPPLICATION FOR FOOD STAMP
BENEFITS, THE ASSISTANCE GROUP SHALL BE PROVIDED WRITTEN NOTICE OF THE
DECISION.

(1) TIMING OF THE NOTICE SHALL BE IN ACCORDANCE WITH RULES 5101:4-5-07 AND 5101:4-
5-13 OF THE ADMINISTRATIVE CODE.

(2) THE NOTICE SHALL CONTAIN A CLEAR AND UNDERSTANDABLE STATEMENT OF THE
ACTION THE AGENCY HAS TAKEN, CITE THE APPLICABLE REGULATIONS, EXPLAIN THE
ASSISTANCE GROUP'S RIGHT TO AND THE METHOD OF OBTAINING A COUNTY
CONFERENCE AND A STATE HEARING, AND CONTAIN THE NAME AND TELEPHONE
NUMBER OF THE PERSON TO CONTACT FOR MORE INFORMATION AND A TELEPHONE
NUMBER TO CALL ABOUT FREE LEGAL SERVICES.

THE NOTICE SHALL INCLUDE THE AMOUNT OF THE ALLOTMENT, THE BEGINNING AND
ENDING DATES OF THE CERTIFICATION PERIOD, AND ANY VARIATIONS IN THE BENEFIT
LEVEL BASED ON CHANGES ANTICIPATED AT THE TIME OF CERTIFICATION.

IF THE INITIAL ALLOTMENT CONTAINS BOTH BENEFITS FOR THE MONTH OF
APPLICATION AND THE CURRENT MONTH'S BENEFITS, THE NOTICE SHALL EXPLAIN
THAT THE INITIAL ALLOTMENT INCLUDES MORE THAN ONE MONTH'S BENEFITS, AND
SHALL INDICATE THE MONTHLY ALLOTMENT FOR THE REMAINDER OF THE
CERTIFICATION PERIOD.

(3) THE AGENCY MAY INCLUDE WITH THE NOTICE A REMINDER OF THE ASSISTANCE
GROUP'S OBLIGATION TO REPORT CHANGES IN CIRCUMSTANCES AND THE NEED TO
REAPPLY FOR CONTINUED PARTICIPATION AT THE END OF THE CERTIFICATION
PERIOD.  OTHER INFORMATION WHICH MAY BE USEFUL TO THE ASSISTANCE GROUP
ALSO MAY BE INCLUDED.

(4) WHEN AN ASSISTANCE GROUP'S APPLICATION IS APPROVED ON AN EXPEDITED BASIS
WITHOUT VERIFICATION, AS PROVIDED IN RULE 5101:4-6-09 OF THE ADMINISTRATIVE
CODE, THE NOTICE SHALL BE ACCOMPANIED BY AN EXPLANATION THAT THE
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ASSISTANCE GROUP MUST PROVIDE THE VERIFICATION THAT WAS WAIVED.

(5) IF THE AGENCY HAS ELECTED TO ASSIGN A LONGER CERTIFICATION PERIOD TO AN
ASSISTANCE GROUP CERTIFIED ON AN EXPEDITED BASIS, THE NOTICE SHALL ALSO BE
ACCOMPANIED BY AN EXPLANATION OF THE SPECIAL CONDITIONS OF THE LONGER
CERTIFICATION PERIOD, AS SPECIFIED IN RULE 5101:4-6-09 OF THE ADMINISTRATIVE
CODE.

(6) FOR ASSISTANCE GROUPS PROVIDED A NOTICE OF EXPIRATION AT THE TIME OF
CERTIFICATION, AS REQUIRED BY RULE 5101:4-7-07 OF THE ADMINISTRATIVE CODE,
THE NOTICE OF ELIGIBILITY SHALL BE ACCOMPANIED BY A NOTICE OF EXPIRATION.

(7) "NOTICE OF ELIGIBILITY, DENIAL, PENDING STATUS, OR CHANGE," ODHS 7401, OR ITS
CRIS-E EQUIVALENT, SHALL BE USED.
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