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PREPARATION TIPS FOR
FEDERAL SCHEDULES

SCHEDULE OF FEDERAL AWARD
EXPENDITURES (SFAE)

TIPS

* Recommendations of managing data

— Where to obtain reported data affiliated with BCFTA
allocations

— What period of time the data represents

* Introductions of spreadsheets as tools
— Public Assistance Agencies
— Child Support Agencies
— Public Children’s Service Agencies




Federal Schedule Preparation Tips

e Expenditures are reported on a calendar
year basis (January - December)

e The SFAE is county specific because each
county auditor has its own requirements as
to the format, content and design

Federal Schedule Preparation Tips

» Federal expenditures for programs separate
from BCFTA allocations also need to be
included on the federal schedule

* ODJFS will provide the CFDA numbers and
federal funding percentages for special
programs
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Federal Schedule Preparation Tips

* PA's need to include 50% of expenditures charged to
Medicaid NET, PRST, and Healthchek pass-through
funding

* CSEA's need to include expenditures charged to
special programs such as Access & Visitation

* PCSA’s need to include expenditures charged to
special programs such as Regional Training Centers
as these programs are partially funded with IV-E &
IV-B Part ]

Tips on Spreadsheets

— QulC+ CFDA reports can be ran with date range
parameters (can be useful to verify both
quarterly and cumulative totals)

— Reports should be ran after each reporting
quarter has closed to ensure quarterly
expenditures are final
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Tips on Spreadsheets

* Each workbook has a tab identified as “Notes”;
this tab includes:
— List of grant names

— Associated policy
— Associated CFDA Number
— Note Section (identifies uniqueness of grant reporting,
if any)
 This information needs to be updated as needed by
the local agency

Tips on Spreadsheets

* Each workbook includes a tab identified as
“CFDA and CFIS Allocated Expend” - this tab
is used to reconcile and compare the “QulC+
CFDA” to the “CFIS Allocated Expenditure”
reports

— there will be improvements to this process with the
implementation of CFIS WEB




when

Tips on Spreadsheets

e Workbooks are tools which can be useful

preparing federal schedules. Local

agencies should:

— input data in shaded cells; non-shaded areas are
formulated and should not be deleted

— print both the “QulC+ CFDA” and “CFIS Allocated
Expenditure” reports each quarter and retain them in a
file throughout the calendar year to support reported

data

Tips on Spreadsheets

e QulC+ CFDA reports can be ran with “Federal Grants Only” and
with “State and Federal grants” options

e CFIS Allocated Expenditure reports segregate data between
administrative and direct program expenditures

— Verify CFDA numbers against updated policies as they
occasionally change

— Include all federally funded programs administered by
the local agency
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Miscellaneous

* ODJFS sub-grantees must annually submit one

(1) copy of final A-133 audit reports by
September 30th to:

Audit Resolution Section

ODJFS Office of Fiscal & Monitoring Services
30 East Broad Street, 37th Floor

Columbus, Ohio 43215-3414
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Wrap Up

Additional Questions??
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