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FA State 

Closeout/
Payment 

Distribution

When you receive a closeout or 
ODJFS manually entered draw you 
must distribute the draws to your 

SA(s)

SL Functions > FA 
State Closeout/

Payment

Search on SL 
Name, Draw 

Status should be 
“New”

Recommended 
you check this 
screen weekly

Click the radio 
button to the left 
of the Draw Type

Click the radio 
button to the left 

of the Grant 
Description

Enter the 
“Payment 

Amount” for each 
SA

“Save” and 
“Approve”
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SA must approve 
and submit to FA 

cost allocation 
for the quarter  
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