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FA Budget
Distribution

When you receive a new, increased or
decreased allocation/budget you must

distribute the budget to your SA(s)

Search on SL

Click the radio

SL Functions > FA
Budget Distribution

Name (FA
Distribution Type
should be “All”,
Budget Status
should be “New”

button to the left

>» of the Grant

Description, click
“Edit”

Enter the Budget
Amount for each
SA

“Save” and “Approve”

Recommended
you check this
screen daily

Notes:
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FA Budget Transfer

Notes:

FA Budget Transfer

FA goes to SL
Functions > FA
Budget Transfer

Search on SL Name

Click the radio
button to the left of

» the Grant Group
Name or the left of
Grant Description

7’| amount for each SA |

Enter the transfer

30 East Broad Street

Columbus, Ohio 43215

jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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FA Draw for SA

Select “Add
- Click “New D "’ Grant”, enter th
. FA goes to SL Search on SL/SA ek TINew Draws, ”ran s enter ”e
FA submits draw ; - .| selectSAand .| “Draw Amount”, - “Save” and
Functions > FA » Name and Draw >» I ” » “ ”
for the SA Draw for SA Request Date Draw Request click “Select” next Approve
q Date, click “Save” to the desired SA
Grant
\ 4
FA goes to SL
Functions > FA .| Search on Draw 5| Click radio button | /[ “Lock”and
Draw "] Request Date "1 to view details \_ “Approve” j
Colsolidation

Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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FA goes to SL

i >
SA submits draw Functions > FA
Draw

Consolidation

Search on Draw
 E—

Notes:

SA Submits Draws

Request Date

Click radio button |

to view details

“Lock” and
“Approve”

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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Draw Payment

Once the draw is . . .
received by the FA FA goes to SL Fu nc@ Search on SL C:sli[:r;ﬁg?td;? gfatzin T:q(:::tea:éj Z?\I: “Save” and
it must be Name and Draw > > ‘ ) “Approve”

| > FA Draw Consolidation .
distributed to the > Draw Payment tab Request Date GrOl:Ip or Gra.nt to FA Paid Date for
SA(s) view details the SA

Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov
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FA State

Closeout/

Payment
Distribution

When you receive a closeout or
ODJFS manually entered draw you
must distribute the draws to your

SA(s)

i} Search on SL Click the radio Enter the S
/SL Funct m lick the radi
SL Functions > Name, Draw o Click the radio | button to the left g “Payment / “Save” and \
State Closeout/ )—> P button to the left > M — " ” w
Status should be of the Grant Amount” for each \\ Approve /
\ Payment / “New” of the Draw Type Description SA o
Recommended

you check this
screen weekly

— )/

Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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FA Closeout:

This process may be done as often as weekly. If
done quarterly it needs to be completed by the end
of the five-day adjustment period before the

quarter is closed by ODJFS.

_— TT—
\\\7 - 7//
I " I D II.
Select the SL Se'e(Et a “Closeout Date Click on “Recommend
. ) This is the date you want ” .
. . “ (service location), Closeout”. This will
SL Functions > FA Click on “New - .| the voucher/payment to - .
" » the SA, the > . » produce a display of
Closeout Closeout . be executed. This date .
Quarter Ending " grants and their O\U
equals the system “Draw
Month and Year ” . . amount for the SA.
Date”, and will be a Friday.

You may enter the

moun hav .
amou ts.you ave Are the Check the L Functions > FA Dra
determined are D w ” e
best for <€NO Recommended YES Click “Save” and g results on > Consolidation, w‘
: Amounts then “Approve” "/ the WR501 7| “search”, “Lock” and |
completing the " ”
“ ” acceptable? report Approve
closeout, “Save

and “Approve”

Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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FA Financials
Consolidation

SL Functions > FA Search on the SL Review “SA Status”,
. . must be “SA o w . ”
Financials Name, month and F—p PN 1 Click “Consolidate
X ; car Approved” in order
Consolidation y to consolidate
Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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Go to SL Functions > FA
Control Functions > SA
Allocations

Notes:

Search for the SA,
month/year, and
“Status”

FA: Unlock a
SA(s) Cost
Allocation

To the right of the

Status column
»  Click “Unlock” » click in the box to Click “Save”
select the SA you

wish to unlock

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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FA Cost Allocation

Review SA Status;

SL Functions > FA Search on SL should be Click “Submit to
. Name, month and ——» “Submitted to FA” » Click “Approve” | ”
Cost Allocation in order to OAKS

year

proceed

Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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WIA Module
APAA Processing
Steps
) . SA must approve FA accesses the SL Cw ” FA must “Save”,
APAAis set up in and submit to FA Functions > FA FS click “Add”, click “Edit”, and
CFISWeb by BCFTA » : » enter the amount » .

cost allocation Adjustment PAA click “Submit to

at FA’s request for th ) screen. select SA and click “Select” A"

or the quarter , ’
month and year, ¢

click Search

SA accesses SL
Functions > SA will click “Edit”

Adjustment PAA, > and “Accept”
select month and P

year and “Search”

\ 4
FA accesses SL Functions > FA
Adjustment PAA, select SA, month
and year, “Search”, click “Edit”
and “Accept”

Notes:

30 East Broad Street
Columbus, Ohio 43215
jfs.ohio.gov

An Equal Opportunity Employer and Service Provider
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Recording an Accrual

Use quarter when
service occurred.

Will the accrual be paid
out prior to quarter end?

Yes Yes—»

No

Are grants in
Liquidation?

Yes

No
Use current

month

Use quarter when
service occurred.

Do you need to reserve
funds from older grants for
the service?

No——3/ Usecurrent

month

Recording of Disbursement

Use quarter when service

Yes —» occurred or use the quarter
utilized by the accrual.

Is the invoice being
paid during a
liquidation period?

Yes —>

Did the service occur in
a prior quarter?

Can use current month
or a prior quarter.

No —»

Use current

No ———»
month

Notes:

30 East Broad Street
Columbus, Ohio 43215
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