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CFIS Web: SSRMS/COF, PAAs, 
and Reports

September – October 2012
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Key Reminders

• In the SL functions, use the Search function

• Help is available within each SL function

• Receipts are entered as a negative; PET will 
automatically assign receipts as a negative

• Account Code 426053
– Does not replace existing 4xxxxx codes

– Use when coding in refunds/receipts to the same 
code as the original expenditure 
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Key Reminders

• CSEA Difference in Contract (DIC): 
– 100% of expenditure is reported in CFISWeb

– (34%) DIC entry needed to balance cash

• “Service Periods”
– Liquidating county specific grants only (No cost 

pools or pass-throughs!)

– Expenditures eligible under the old grant

– Review BCFTA Update 2012-13 CFIS Web Template
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Key Reminders

• When you initially approve monthly 
financials the only reporting available is 
Unallocated reports

• Run the CR449 Allocation Compliance 
Report for audit purposes until “first” 
allocation history is available
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New Terminology
• Uploads are a thing of the past!!!
• “Import” to pull in financial data from templates or 

data from interfaced systems like WebRMS
• “Approve” = Entered and complete

– An approved Draw will be processed for payment
– Monthly Financials are considered submitted for 

purposes of compliance with policy when cost 
allocation has been approved

• “Submit to OAKS” quarterly to complete the financial 
reporting process
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New Cutoff Time

• Draws must be approved by 2:00 p.m., on 
Friday in order to be processed for payment

• As part of the quarterly closing process 
the Submit to Oaks must be completed 
before 2:00 p.m. on the 18th of the month 
following the last month of the quarter
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Review of Monthly Process: FTEs

• Entry on SL Functions>FTEs

• “Save” header, “Edit”, input data, “Save”
– May be entered weekly, monthly, or quarterly

– Data from prior quarter is used to allocate costs 
for the following quarter  (i.e., Jan-Mar, used to 
allocate Apr –Jun)

– FTE information is due on the last working day 
of the first month following the report quarter
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Review of Monthly Process: 
Import/Enter Financial Data

• SL Functions>Monthly Financials

– Import or Manually enter and Approve

– Reconcile to ensure the information in CFIS Web 
ties to the fund accounting system

• CR301 Unallocated Financial report

• Net of receipt and disbursement activity should 
match
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Review of Monthly Process: 
Import RMS

• SL Functions>RMS

• Use Search function

• First month of the fiscal quarter will be using 
preliminary RMS data
– Once RMS quarter is closed unapprove cost 

allocation

– Re-import RMS

– Allocate/Approve cost allocation
9

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 



Slide 10 

Review of Monthly Process: Cost 
Allocation

• SL Functions>Cost Allocation

– Allocate costs

– Check reports

– Approve cost allocation

• Must unapprove Cost Allocation to make 
changes to the month’s data
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Review of Monthly Process: Subset 
Transfers 

• Only applies to combined PA/CSEA agencies

• SL Functions>Subset Transfers 

• Once transfer is completed the Shared Costs 
will appear on the CR301 Unallocated Costs 
report
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Review of Monthly Process: Subset 
Transfers 

• Only applies to combined PA/PCSA agencies

• SL Functions>Subset Transfers 

• Once transfer is completed the Child 
Welfare costs (RMS760) will appear on the 
CR301 Unallocated Costs report and on the 
CR404 Allocated Costs report
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Quarterly Reminders: 

• Are the Final RMS stats reflected on the 
Allocated reports?

• Over/Under: are there ceiling excesses?

• Review Reports

13  

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

Slide 14 

4281
• Review 4281 Report – Reports>Quarterly 

reports 
• Needed changes must be made in SACWIS
• Data updated in CFIS Web every Friday 

morning with data as of Thursday
• SACWIS data is closed (data considered final) 

last day of the second month of the financial 
quarter (April – June placement stats can be 
adjusted through the end of August)
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Slide 16 CR511 – 4281 report Parts Four and Five
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4281 Review

• This report replaces the first count 
spreadsheets

• Review and adjust as early in quarter as 
possible

• Ensure that Parts 3 and 4 are entered 
accordingly
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Subset Transfer

• Allocate PA > Sub Set Transfer > Allocate 
PCSA
– You must unapprove PCSA cost allocation 

– Admin Claim generates once you allocate PCSA; 
quarterly payment will be processed if done by 
the 18th deadline

– Adjustments after 18th included in next 
quarters’ claim
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Slide 19 CR513 Admin Claim report
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Certification of Funds

• SL Functions > Certification of Funds

• By default all charged to Local

• Make selections for Non-Allocated only

• Check COF Report

• Combined PA/PCSA agencies, if you use a PA 
grant (TANF Title XX Transfer, Title XX Base) on 
the COF, you must complete the PAA’s in PA
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Slide 21 Certification of Funds
Non-Allocated Costs
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Certification of Funds: “Non – Allocated” 
Field Descriptions

• Non–Allocated Match = Match amounts resulting 
from selections on Certification of Funds

• Remaining Non-Allocated Local = Non-Allocated 
costs left to be covered by local funds or SCPA

• To SCPA = Amount of Non-Allocated Match and 
Remaining Non-Allocated Local to be covered by 
SCPA funds

• Local (Calc) = Balance left on non-allocated after 
applying SCPA
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Quarterly Process: Post Allocation 
Adjustments (PAA)

• SL Functions>Post Allocation Adjustments

• Search – Click “Add”

• Enter the amount of the adjustment

• Select the adjustment

• Special Note:  PA – When moving APS 
expenditures to SSO and Title XX Base you 
must subtract expenditures from RMS 701/700
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Slide 26 Post Allocated Adjustments

• Add picture
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Quarterly Process: Coding 
Adjustments

• Some previous PAA’s will now be done via coding 
adjustments

• Child, Family and Adult Community and Protective 
Services (533)
– From Code: any funding source (new code for IM = 

JFSFA308)
– To Code: JFSFA307

• FAET
– From Code: JFSFA248
– To Code: JFSFA752
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Stand Alone CSEA/PCSA message -
You May Proceed – “OK”
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Report Viewing Tip
• Use the “Export” button when 

viewing reports – PDF is default
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CR301 Unallocated Financials

• Similar to the 1.A Unallocated report

• Separated into Receipts, Expenditures and 
Subset Transfer sections

• Include project and account codes

• Receipts should be negative numbers

• Can be used to reconcile to your fund 
accounting system 
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CR 404 Allocated Costs by Program/Activity 
(Project/Agency Use) by Quarter

• Similar to the former 1.C Cost Pool Mapping 
report

• Displays the breakdown of the cost pool 
expenditures by the various programs based 
on RMS results

• Displays WIA RMS costs 
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CR454 Financial Summary by 
Project/Account

• Similar to the former 1.D Allocated report
• Includes project and account codes

– Expenditures and Receipts must keep their identity 
throughout the reporting process

– Project codes beginning with “JFSFC” are financial 
codes

– Project codes beginning with “JFSSCC” are RMS 
codes used for the allocation of the cost pool costs

• See WIA Accruals and Obligations by grant
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CR 454
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CR453 Financial Summary By 
Quarter

• Similar to the 1.D Allocated report

• Displays Grant codes

• Shows “splits” between federal and non-
federal grants

• Displays WIA RMS costs

36

 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 

___________________________________ 



Slide 37 
CR 453
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Over/Under – Budget Detail
• “Liquidation” date is typically the last date you 

can record activity against that grant line 

– Expenditures end 6/30

– The liquidation period ends September 30

– State match left at 6/30 can only be used for direct 
services such as IVD contracts

• “Available to Expend” = Allocation minus Total 
up to the Budget amount
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Over/Under – Draw Detail

• “Available to Draw” = Budget minus Drawn

• Draw amounts are recorded based on the 
request date not the paid date

– Draw requested December 28; paid January 4

– Recorded in CFIS/OAKS as drawn December 28

– Will be receipted in for January
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Over/Under  - Financials Detail

• Column entries are determined by the 
account codes:

– 4XXXXX are receipts (display as a negative)

– 5XXXXX are expenditures

– 8XXXXX are post allocated adjustments

• Total is the net of the column entries
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Slide 43 Over/Under – Financials Detail
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Over/Under – Balance Detail
• Ceiling Excess = Budget minus Total of 

expenditures

• (Over/Under) = Total of expenditures minus 
Drawn, up to the budget amount.
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Slide 45 Over/Under – Balance Detail
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