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QuiIC+ Mapping List Job Aid

This job aid will assist users in performing the necessary steps to print the General Tables Mapping

List report in QuiC+.

1) From within QuIC+, click Reports > All Reports...

2) Select the General Tables Mapping List from the selection box then click Next >

;&. Report Wizard

Step 1 - Select Report

Financial Summaries

Which report do you want to run?

Gieneral Table Code |t

Met Exp. Priorto Allocation
FProcess Diary Details

Guarterly Budget Forecast Detail
Security Groups Detail

Security Groups and Users

-

Provides userwith a listing of General J
Tables Mappings

KN

Cancel

R | I

3) Select the appropriate filters for the mappings you want on the report then click Next >

.j.&. Report Wizarnd - General Table Mapping List

M9[i=1(E3

o0
110

Howy do you want to filter the report?

Step 2 - Select Filters

v Financial Mappings
[v RMS Mappings

[v FTE Mappings

Yalidasof | 1/

All Records Added! Changed Between
| i1 To |y

Cancel
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4) Since there are no Sort options for this report, click Next >

eport Wizard - General Table Mapping List

Step 3- Select Order J

Mo sart options available.

Cancel = Back

5) Select the desired output options. In this example we’re exporting the report to an Excel spreadsheet

i

Report Wizard - General Table Mapping List

| Sten 4 - Finish |

" Preview report
" Print report

f+ Export report to raw file:
File Type

I—' DEL-5 |TextFile Delimited YWith Spaces -
CADOCUMENTS AN DEL-T |Text File Delimited With Tabs

8 SDF ASCI Text File

WK Lotus 2x File

WS Lotus 1a File
Select an output and click an finish. =] Expol 74 Fila

" PDF File

[

v Close Report\Wizard after output

Cancel = Back ‘ Finish ‘
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6) Since we have chosen to export the report to Excel, we must choose a destination and name for the
Excel file. Click the button as shown below to select the destination and name the Excel file.

o) Report Wizard - General Table Mapping List

" | step 4- Finish =l

" Preview report

" Print report

(* Export report to raw file;

File Type HLS hd

Select an autput and click on finish.
" PDF File

| [

v Close ReportWizard after output

Cancel = Back | ‘ Finish ‘

~

7) Select the destination and name the Excel file then click Save

Save in: |[,‘:| My Documents v| 0 ? i v
ol |C3)DB2LOG
’J |C5)eRoom Files for Offline Editing
Fecent [History
[5)My Greeting Card Templates
= @My Music
|_ hﬂMy Pictures
Desktop IEMY Shapes
@My Wideos
@Security
@TranStat
My Documents @Bookl gL
My Computer
.g [File hame: |Mapping List v |] I Save II
by Network, Save as bype: |><LS w | Cancel
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8) Click Finish to create the report

et Report Wizard - General Table Mapping List

Select an output and click on finish,

|Step 4 - Finish

" Preview report

" Print report

# Export report to raw file:
File Type HWLA

|C:1DOCUMENTS AND SETTINGS

r

~
" POF File

W Close ReportWizard after output

Cancel

= Back | ‘ Finizsh |
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