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[bookmark: _Toc453770639]Part A: Cover Page and Authorized Signatures


County Agency: Enter the name of your County Agency
Federal FY: Enter the Federal FY.

Primary Contacts:  Complete the table with the name, title, phone and email address for those County agency personnel who should be contacted with questions about the E&T plan.  Add additional rows if needed.

	Name
	Title
	Phone
	Email

	
	
	
	

	Insert more rows as needed.
	
	
	




Certified By:

<Signature of Authorized Person>
___________________________________			_______________	
County Agency Director					Date

Certified By:

<Signature of Authorized Person>
___________________________________			______________
County Agency Fiscal Reviewer 				Date








[bookmark: _Toc453770640]Part B: Assurances

	Assurance Statements
Check box at right to indicate you have read and understand each statement.

	1. The county agency is accountable for the content of the county E&T plan and will provide oversight of any sub-grantees.
	

	2. The county agency is fiscally responsible for E&T activities funded under the plan and is liable for repayment of unallowable costs.
	

	3. County or State education costs will not be supplanted with Federal E&T funds.
	

	4. Cash or in-kind donations from other non-Federal sources have not been claimed or used as a match or reimbursement under any other Federal program.
	

	5. If in-kind goods and services are part of the budget, only public in-kind services are included.  No private in-kind goods or services are claimed.   
	

	6. Documentation of county agency costs, payments, and donations for approved E&T activities are maintained by the county agency and available for USDA review and audit.
	

	7. Contracts are procured through competitive bid procedures governed by State procurement regulations.
	

	8. Program activities are conducted in compliance with all applicable Federal and State laws, rules, and regulations including Civil Rights and OMB regulations governing cost issues.
	

	9. E&T education activities directly enhance the employability of the participants; there is a direct link between the education activities and job-readiness.
	

	10. Program activities and expenses are reasonable and necessary to accomplish the goals and objectives of SNAP E&T.
	



By signing on the cover page of this document, the county agency Director and financial representative certify that the above assurances are met.





[bookmark: _Toc451344121][bookmark: _Toc453770641]Part C – Table 1: County E&T Program, Operations and Policy 
	County E&T Program, Operations and Policy Overview

	Summary of SNAP E&T Program

OAC Rule:
· 5101:4-3-30

	· Include agency mission, program scope and list services offered.

	Other Employment Programs
	· Describe other E&T programs specific to your county that serve WIOA/TANF/GA recipients and how the SNAP E&T program will interface with them.
· Specifically detail the coordination between the TANF work program (under title IV-A) and the SNAP E&T program, including administrative consolidations and shared components. 

	
	FNS requests this information to ensure SNAP E&T funds are not spent on SNAP recipients who also receive title IV-A assistance. FNS also requests this information to ensure proper lines of communication are in order to support dual disqualification.

	Screening

OAC Rules:
· 5101:4-3-29
· 5101:4-3-11



	· Describe your county’s process for screening work registrants for referral to E&T.
· Is domestic violence noted as part of your county’s screening process?
· When does your county verbally explain the E&T program requirements, rights and responsibilities of work registered, and consequences of failure to comply? 
· How are you communicating this? Is there a written script caseworkers follow? If so, please include.
· When are participants provided with a hard copy of the policies above?
· Does your agency require E&T program participants sign the employability plan and any amendments? 

	
	If your county agency requires participant signature, failure to sign the employability plan is a failure to complete the appraisal process, and may result in a three-tier sanction.
All applicants and participants shall be screened for domestic violence during the appraisal/reappraisal process using the questions/script of WPA3 in CRIS-E.

	Please include a copy of your county’s Rights and Responsibilities (appendix 1) and Employability Plan (appendix 2).

	ABAWDs

OAC Rule:
5101:4-3-20
	· Does your county use any additional methods to track ABAWDS other than the statewide automated eligibility system?
· How does your county prevent overpayments to ABAWDS who exceed the time limit? Does your county assign 4 month certification periods?

	Disputes

OAC Rules:
· 5101:4-3-38
· 5101:4-3-36
· 5101:4-3-11.1
· 5101:4-3-11.2
	· What is your county’s grievance process?
· Is this same process used for resolving displacement concerns?
· What is your county’s good cause policy?
· How does your county address noncompliance and sanction with SNAP participants?

	Please include a copy of your county’s Good Cause Policy and Conciliation Process.

	Supportive
Services

OAC Rule:
· 5101:4-3-32



	· Which allowable expenses does your county offer? Provide a comprehensive list of all allowable participant reimbursements (Appendix 3) in the table below. 
· This list must be specific as to the types of participant reimbursements and the reimbursement cap (if one exists). 
· Explain whether participant are treated as a reimbursement or an allowance. Provide details on how the reimbursement or allowance is allowanced to the participant, as well as the monitoring and oversight of these reimbursements.

	
	Self-enrolled student are not entitled to a work allowance. This is per an FNS clarification that SNAP funds cannot be used to pay an expense that was being met prior to the SNAP assignment. 

	
	Item
	$ Cap
	Details

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Insert more rows as needed.
	
	




[Insert County] Job and Family Services Supplemental Nutrition Assistance Program (SNAP) Employment & Training Plan 
[Insert Federal Fiscal Year]

6

0

[bookmark: _Toc453770642]Part D – Table 2: E&T Component Detail
	Non-Education, Non-Work Components
OAC Rule 5101:4-3-31 | 5101:4-3-33 | 5101:4-3-37

	What procedures does your county use to track and report non-education/non-work participation?
	Briefly explain how the county monitors performance in this area.

	Component
	Description
	Target Audience (e.g., homeless, ABAWDs, job ready, etc.)
	Anticipated monthly participants
(unduplicated count)
	Anticipated monthly cost*
	Provider (Contracted, SNAP agency, or both)
	Expected Outcome/Goal

	Job Search
	
	
	
	
	
	

	Job Search Training
	
	 
	
	
	 
	

	Job Retention Services
	
	
	
	
	
	

	Job Development
	
	
	
	
	
	

	Insert more rows as needed.
	
	
	
	
	
	


* Limit anticipated monthly cost to administrative costs only. Do not include participant reimbursements.







	Education Components (Education expenses must be justified)
OAC Rule 5101:4-3-31 | 5101:4-3-35 

	What procedures does your county use to track and report education components?
	Briefly explain how the county monitors performance in this area.

	Component
	Description & Justification
	Target Audience (e.g., homeless, ABAWDS, lacks GED, lacks education, etc.)
	Anticipated monthly participants (unduplicated count)
	Anticipated monthly cost*
	Provider (Contracted, SNAP agency, or both)
	Expected Outcome/Goal

	Basic Education
	
	
	
	
	
	

	Vocational Training
	
	
	
	
	
	

	Insert more rows as needed.
	
	
	
	
	
	


* Limit anticipated monthly cost to administrative costs only. Do not include participant reimbursements.










	Work Components 
OAC Rule 5101:4-3-31 | 5101:4-3-34

	What procedures does your county use to track and report work components?
	Briefly explain how the county monitors performance in this area.

	Component
	Description
	Target Audience (e.g., ABAWDS, job ready, previous work experience, etc.)
	Anticipated monthly participants (unduplicated count)
	Anticipated monthly cost*
	Provider (Contracted, SNAP agency, or both)
	Expected Outcome/Goal

	Workfare (WEP)
	
	
	
	
	
	

	Insert more rows as needed.
	
	
	
	
	
	


* Limit anticipated monthly cost to administrative costs only.  Do not include participant reimbursements.














	Workfare (WEP) Sites- List of active work sites

	#
	Site 
	Date last monitored/ reviewed

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	
	Insert more rows as needed.
	


* WEP sites must be monitored no less than annually.












[bookmark: _Toc453770643]Part E: Contractor Detail Addendum 

For this section you will attach copies of any third party contractual agreement for which your county conducts your SNAP E&T program. This includes fiduciary contracts for paid services as well as the worksite (WEP) agreements and/or MOU’s with providers your agency works with in implanting your SNAP E&T Program.

*In accordance with 7 CFR 273.7(c)(4), the requirement for contractors/sites to notify the county of failed participation within 10 days should be documented somewhere in the contract(s).*

For all monetary contracts please fill out the information below and attach a copy of the most recent contract:

	Partner/Contract Name
	Name of partner or contractor

	Monitoring and communication with contractor (s)
	Describe the county’s ongoing oversight and communication procedures that are in place to monitor contractors’ performance and communicate policy changes. 

	Role of Contractor
	Briefly describe the role of the contractor. What responsibilities are included in the contract? Example: assessment, placement, E&T service delivery, participation tracking, etc. 

	Timeline
	Start
	Month and year, quarter, or annual/ongoing.
	End
	Month and year, quarter, or annual/ongoing.

	Description of Activities/Services
	Provide a detailed description of the services provided. 

	Funding
	Cost of Contract $
	
	% of E&T Operating Budget
	

	Evaluation
	Explain how the contract is evaluated, monitored, and audited.  


* Copy and paste table for multiple entries. 
[bookmark: _Toc448478994]
