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OFFICE OF FAMILY ASSISTANCE 
March 31, 2014 

 
 
TO:  Directors, County Departments of Job and Family Services 
 
FROM: Kara B. Wente, Deputy Director 
  Office of Family Assistance 
 
SUBJECT: Accepting and Processing Applications for Type B Home Licensure 
 
As a result of the January 1, 2014 transition of Type B Home provider certification to 
licensure, the Ohio Department of Job and Family Services (ODJFS) is reminding all county 
agencies of important policies that promote parental choice and access to child care options.  
The following are highlights of requirements to ensure all county agencies are in compliance 
with Ohio Administrative Code (OAC), Ohio Revised Code (ORC) and federal regulation:  
   

 ORC 5104.03 (B) and OAC 5101:2-14-02 (K)(1) state that each county agency must 
inspect and recommend licensure or denial  to ODJFS for all applicants within 100 
days of receiving a complete application.  There is no permission in ORC or OAC to 
refuse to accept an application. 
 

 45 CFR 98.30(f)(1) and (2) indicate that a state's federal Child Care and Development 
Funds will be in jeopardy if state or local procedures significantly restrict parental 
choice by excluding any type of provider or limiting parental access to or choice from 
a provider who seeks to become a Type B Home provider. 

 
ODJFS requires all county agencies to comply with accepting and processing all Type B 
Home provider applications for licensure. Determination of county agency compliance will 
be made by ODJFS.  If the county agency is found out of compliance, a corrective action 
plan will be required within thirty (30) days of notification by ODJFS.  The corrective action 
plan must detail how the county agency will come into compliance with ORC, OAC and 
federal regulations regarding accepting and processing applications for Type B Home 
providers. 
 
Examples of non-compliances include:  
 

 Creating “waiting lists” in order to refuse acceptance of Type B Home provider 
applications; and 
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 Refusing to accept or process any applications from zip codes within the county 

where the county agency believes the area is saturated with Type B Home providers. 
As with center based programs, business owners and families should determine the 
supply and demand that is needed.  ODJFS and county agencies should only identify 
underserved areas in order to develop recruitment strategies to ensure access to child 
care throughout the state.  

 
If you have questions regarding this information, please contact Michelle Albast, Chief, 
Bureau of Child Care Policy and Operational Support at michelle.albast@jfs.ohio.gov or 
(614) 752-0582.   
 
 
cc: Cynthia C. Dungey, Director   Joel Potts, OJFSDA 

Michael McCreight, Assistant Director Suzanne Dulaney, CCAO 
ODJFS Deputy Directors   Kim Bridges, OCDA 
Family Assistance Staff   Crystal Allen, PCSAO 

             
 


