
Employer Steps for completing a survey in SYEP 
 

Login to SYEP 
 

An employer contact’s login is set to the contact’s last name plus the first letter of the contact’s first name. In some instances a “tiebreaker” number had 
to be added to the end to make the login id unique. 

If you have never logged into SYEP before: 
 

Enter your last name plus the first letter of your first name into the Login Id box (i.e. if your name is John Smith your login id will be smithj) 

 

 

If you did not provide an email address: 
 

You must contact your County Job and Family Services agency to get assistance with establishing a password to login into the SYEP application. 



If you did provide a valid e-mail address: 
 
Click the Reset Password button. 

If you provided a valid e-mail address for your employer contact, you should receive a message indicating that an e-mail has been sent to your e-mail address. 

Establishing a permanent password: 
 

Use the temporary password that was sent to your e-mail to log into the SYEP application. You will be prompted to enter a new password.  

Once the passwords match in the New and Confirm boxes, click the Save Password button. 

 

 

 

If you receive an error when attempting to login with your lastname plus first letter of first name: 
  

Contact your County Job and Family Services agency to gain assistance with identifying your login id and establishing a password for the SYEP application. 

Edit youth employment and add end date of employment 



 
If there is not a Complete Survey link on the youth row to the far right, click on the Edit Details link to enter an end date of employment (surveys can only be 
completed if the end date is entered). 

Once the end date is saved the Complete Survey link will display for that youth. 

 

 

 



Completing a Youth Survey 
 

Click Complete Survey link. 

 

 

Fill in the survey. 



 

Fields marked with a red asterisk at the beginning are required. You will not be able to save the survey until all required fields are entered. 

Click Save at the top of the survey. 

Caution: Once saved, the survey cannot be modified. Make sure your answers are accurate before clicking the Save button. 

Repeat the process for each youth in your employ. 


