
County User Steps for completing a survey in SYEP 
 

Login 
 

To log into the SYEP application: 

1. In your browser, navigate to the SYEP website and click on the Summer Youth Employment program link. 

2. Log into the SYEP application using your network id and password (if State or County user) or your system Login Id and password (if external user). 

 

 

 

3. Click the Login button. 

4. If your credentials were entered correctly, you will be taken to the SYEP main screen. 

 



For External Users Only 
 

Resetting your system password 
 

For  new external users who do not have a system password yet or have forgotten their login password: 

 

1. Enter your login Id and click the Reset Password button. If you have a valid email address on file, an email will be sent to that email address with a 
temporary password. 
 

 
 

2. Use the temporary password in the email to login.  
 
 

3. You will be prompted to enter a permanent password. 



 

 

4. Enter a new password in the new password and confirm password text boxes. An indicator will display if the passwords do or do not match. 

 

Passwords do not match 

 



 

Passwords match 

 

5. Once the passwords match, click Save Password. 
 
 

Locate Employer to complete youth survey 
 
Go to the Employer page and search for the employer. 
Click on the Youth Employees link. 
The screen will show all youth who were employed in the county with which you are affiliated. 
 

Edit youth employment and add end date of employment 
 
If there is not a Complete Survey link on the youth row to the far right, click on the Edit Details link to enter an end date of employment (surveys can only be 
completed if the end date is entered). 

Once the end date is saved the Complete Survey link will display for that youth. 

 



 

 

Completing a Youth Survey 
 

Click Complete Survey link. 



 

 

Fill in the survey. 

 

Fields marked with a red asterisk at the beginning are required. You will not be able to save the survey until all required fields are entered. 

Click Save at the top of the survey. 



Caution: Once saved, the survey cannot be modified. Make sure your answers are accurate before clicking the Save button. 

Repeat the process for each youth in your employ. 
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