TEMPLATE FOR APPRENTICESHIP PROGRAM STANDARDS
*************************

INTRODUCTION
.

A Registered Apprenticeship (RA) program provides on-the-job training (OJT) and related technical instruction (RTI), using methods that meet national criteria for safety and effectiveness.  A apprenticeship sponsor carries registered status when it follows an approved set of program standards - i.e., operating plans.  In Ohio, the approving entity is the staff office of the State Apprenticeship Council.  This office works to ensure that RA training complies with requirements of Ohio Revised Code (ORC) 4139, Ohio Administrative Code (OAC) 5101:11, and the National Apprenticeship Act.  The acronym "OSAC" refers to the council and/or its staff office.
This document provides a template - including the recommended format and language - for acceptable program standards.  By using the template, a sponsor can expedite the approval process.  Included here are "boilerplate" provisions required for all RA programs, as well as space for entering details that vary from program to program.  Blank lines indicate where information is needed from the sponsor.
The initial pages of this document show the whole standards format along with instructions [in square brackets] for supplying the right information in the right way.  Before writing or updating its standards, a sponsor should carefully review those pages.  When actually preparing standards for submittal to OSAC, a sponsor should use the Working Template on pages 12 through 14 - a "clean" version that omits instructions and is formatted such that a sponsor can simply fill in the appropriate information.
A complete set of standards will also include two attachments:
1.)
Program Summary -- This document provides a concise overview of important facts about the program.  OSAC staff complete the summary for initial registration, and the sponsor does so for subsequent full updates of the standards.  The Summary form is available on line at http://jfs.ohio.gov/apprenticeship/frm%20PgmSum%2011_1207.doc
2.)
Work Process Schedule (WPS) -- This document is filed for each trade in which a program offers training.  It states the length of major activities in on-the-job training (OJT), and similar information for the topics of related technical instruction (RTI).  The WPS has no mandatory format.  But the US Department of Labor (DOL) provides sample documents as a guide, available at http://oatels.doleta.gov/work_process.cfm?uid=1062
Other attachments are discouraged and in some cases prohibited.  For instance, since program standards are a public record, sponsors should not include privileged information such as specific editions of a skill test.  Excerpts from a bargaining contract must never be appended.  The standards are a binding agreement between OSAC, the sponsor, and the sponsor's apprentices and must not include sub-agreements involving other parties.  The standards may include provisions from a bargaining contract, but the actual contract document, or parts thereof, should not be attached, since OSAC has no authority to enforce such documents.
Please note:  This template solicits all information legally required for program standards, except for the attachments noted above.  Sponsors are entitled to provide additional information;  however, this is not necessary and will in fact lengthen the approval process.  To ensure maximum speed of approval, sponsors should submit only those template sections that contain program-specific information (i.e., the title page and Sections 1 through 5), as well as the required attachments and a signature page signed by the sponsor's authorized representative.  All components except the signature page should be submitted as writable digital files in MS Word format.  Upon approval, OSAC will combine these with the "boilerplate" sections, add its approval signature, and send the sponsor a copy of the counter-signed standards.
Before creating or revising a set of standards, an RA sponsor should consult two helpful sources of information:

o
Registered Apprenticeship: a Technical Guide -- This is a "how-to" manual about the important procedures affecting RA programs and their apprentices.  Here you will find step-by-step advice for preparing standards.  For a copy of the guide, please contact OSAC at 614-644-0370, or apprenticeship@jfs.ohio.gov
o
OAC 5101:11 -- This is the portion of state rules that governs RA.  It is important to review sections 5101:11-3-01 ("Eligibility for program registration") and 5101:11-3-02 ("Selection of apprentices").  The rules are available on line at http://codes.ohio.gov/oac/5101%3A11
For questions about using the standards template, or RA in general, please call OSAC at 614-644-0370, or write to us at apprenticeship@jfs.ohio.gov

*****************************************

TITLE PAGE

STANDARDS OF APPRENTICESHIP

.
FOR THE OCCUPATION(S) OF  ___________________________________________
.
SPONSORED BY ___________________________________________, in cooperation with the Ohio State Apprenticeship Council staff office (OSAC) and the United States Department of Labor Office of Apprenticeship.


[NOTE to sponsor:  On the blank line above, please enter the name of the sponsor organization.]


Sponsor Address:
___________________________________________________


Town, State, Zip:
___________________________________________________


County:
___________________________________________________


Contact Phone Number:  _______________________________________________


Counties of Jurisdiction:  _________________________________________________

[NOTE to sponsor:  "Jurisdiction" pertains to any program that, by contract or other agreement, serves an area broader than the county where it is headquartered.  Examples include group programs with employers in multiple counties, or programs that enroll apprentices from multiple counties covered by a bargaining agreement.]

Sponsor Type:
individual [___]  /  group [___]


joint [___]  /  non-joint [___]

[NOTE to sponsor:  Two options must be check-marked - one on each line.  For guidance regarding this choice, please see the definition for "sponsor" in the following section of the template.]

PROGRAM DETAILS
[NOTE to sponsor:  The following sections must be completed with program-specific information, as elicited here by blank lines.  Apart from that information, the text in these sections normally requires no editing.  While changes and/or additions to pre-printed text are not prohibited, they might (depending on the content) be deemed non-compliant with state rules, and will in any case lengthen the time required for review and approval..]

Section 1
APPLICATION REQUIREMENTS
In order to apply for enrollment in this Registered Apprenticeship program, an individual must meet the following requirements:  _________________________________________________________________________.


[NOTE to the sponsor:  The qualifications to apply for training, must be based solely on requirements of the relevant occupation, and must be discernable through a fair, objective screening process.


Qualifications should be easy to assess at the time of application.  More detailed assessments such skill tests or interviews, should be a part of the selection procedure (see Section 2).


An example of acceptable language for the blank area above, might be:  "He/she must fill out an application form in the sponsor's office during normal business hours.  At the time of application, he/she must present a valid drivers license, a high school diploma or GED, proof of legal working age, and a doctor's note attesting that he/she is of sufficient health to work in the apprentice occupation without endangering the applicant or his/her co-workers."]

Section 2
SELECTION PROCEDURE
Applicants shall be selected for enrollment, based strictly on their eligibility to learn and work in the apprentice occupation, as determined by criteria that permit objective review and assessment.  The selection procedure shall be as follows::  __________________________________________________

[NOTE to the sponsor:  Please provide a full description of the selection process here.

Programs that train five or more apprentices at one time, must begin the description by stating one of these four options:
o
from an eligibility pool at random
o
from an eligibility pool by rank
o
from current employees
o
by alternative means not limited to current employees or eligibility pool
For programs with five or more apprentices, the ensuing description must also conform to the rules in OAC 5101:11-3-02.  Remember that under those rules, programs that include eligibility pools in a formal selection plan, must not include interview results as a criterion for admission to the pool.

Programs with four or fewer apprentices can also use OAC 5101:11-3-02 as a guide to good practice in choosing selection methods.]

Section 3
CREDIT FOR PREVIOUS EXPERIENCE
This program will ____  /  will not ____  allow advanced credit toward program completion, for apprentices who have previous education, training, and/or experience in their occupation.


[NOTE to sponsor:  Please check the option above that applies to your program.]

[NOTE to sponsor:  The remaining language in this section must only be used if the program intends to allow advanced credit.  Otherwise, it should be deleted from the program's standards before sending them to OSAC.]

The decision of whether and how much credit will be granted to an individual, will occur before his/her registration, and in a way that is consistent and fair, and is equitable to all applicants.  The decision will be based on objective methods for assessing the individual's work history, previous training, and/or present skills.  These methods will be as follows:  ___________________________________________

[NOTE to sponsor:  Please state what criteria will be assessed, and what assessment methods will be used.  If the process includes documentation of past work or instruction, please describe in simple terms what kind of documentation is involved (for instance:  trade school transcripts, work records signed by previous employers, etc.)  If skill levels are to be tested during or after the application, please describe the test method(s) succinctly.  If standardized testing is used, the title and origin of the test(s) are sufficient.]

Based on prior Registered Apprenticeship experience, the program will award up to ____ hours of OJT credit and up to ____ hours of RTI credit.  Based on other criteria, the program will award up to ____ hours of OJT credit and up to ____ hours RTI credit.


[NOTE to the sponsor:  Credit must be awarded in hourly amounts, not in terms of months or other increments.  The program may credit any number of OJT hours, short of the total term, for work performed in prior Registered Apprenticeship.  For other sources of credit, the maximum allowance must not reduce remaining OJT below the greater of:  2000 hours or 25% of the total OJT term.  RTI can be credited up to 100% with proper documentation, for any suitable prior instruction.]

The credit award for each individual will be submitted along with the relevant apprenticeship agreement, for approval by the Ohio State Apprenticeship Council staff office (OSAC).  This submittal will include a completed OSAC credit voucher, as well as documentation of all assessment results, work, and training on which credit is based.  Each apprentice who receives credit will also receive the wage of the period to which the credit advances him/her.
Section 4
RATIO OF JOURNEY-PERSONS  TO APPRENTICES
During all work activity sponsored by the program, a numeric ratio shall be maintained in the employment of journey-persons to that of apprentices, that is consistent with proper supervision, training, safety, and continued employment.
The ratio for the occupation(s) of ______________________________, will apply to this venue:  ______________________________.


[NOTE to sponsor:  On the second blank line above, please specify the location or organizational level to which the ratio applies.  Alternatives might include one of the following venues:  all workers at a job site;  all those in a department;  everyone at a facility;  staff of the employer organization as a whole.  The State of Ohio requires that for construction trades, the ratio be stated in terms of application to the job site.

As always, please duplicate only such text as is necessary, to show varied information.  For instance, if a particular venue characterizes the ratio for multiple occupations in the program, simply state the venue once and list those occupations together on the first blank line.  If there are two ratio venues, divided evenly among six occupations, then the "venue" sentence should appear twice, with three occupations listed in each.]
In the venue and occupation(s) stated above, the ratio shall conform to the following formula:  _________________________________

[NOTE to the sponsor:  The following bulleted items are outlines for different ratio formulas.  Please choose only the one(s) that will apply to your program in the occupation(s) and venue stated above.

In each blank space of the outline(s) you choose, please enter a specific number.]
o
A consistent ratio of  ____ journey-person(s) to ____ apprentice(s).
o
A ratio of  ____ journey-person(s) to the first ____ apprentice(s) counted and ____ journey-person(s) to each additional apprentice.
o
A ratio of  ____ journey-person(s) to the first ____ apprentice(s) counted;  plus


____ journey-person(s) to each of the next ____ apprentice(s) beyond that,


____ journey-person(s) to each of the next ____ apprentice(s) beyond that,


____ journey-person(s) to each of the next ____ apprentice(s) beyond that, [.....]
[NOTE to sponsor:  The third outline above reflects the formula for sponsors with a sliding ratio - i.e., a different number of journey-people per apprentice, for each additional group of trainees who join the program.  If this version applies to you, please copy the last line as many times as needed.

State rules specify that for construction trades, the ratio must conform to one of the following:  (1) one journey-person for the first apprentice counted at the work site, and three additional journey-people for each additional apprentice in that venue at the same time;  (2) the ratio provided by a bargaining agreement that applies to that trade at that work-site, or where no such agreement exists, the ratio from the relevant agreement for the nearest location.


In no case will OSAC approve a ratio, or a venue for its application, that in its determination, does not ensure adequate program quality and safety.]
[NOTE to the sponsor:  If the program has multiple occupations, divided between ratios that apply different venues AND formulas, then the "venue" sentence AND the "formula" sentence should both be repeated.  The result would appear roughly as follows (though with actual data in the blank spaces):]
1.
The ratio for the occupation(s) of __________________________, will apply to this venue:  __________________________.

In the venue and occupation(s) stated above, the ratio shall conform to the following formula:  _________________________.
2.
The ratio for the occupation(s) of __________________________, will apply to this venue:  __________________________.

In the venue and occupation(s) stated above, the ratio shall conform to the following formula:  _________________________.
3.
[Etc.]]
Section 5
DISPOSITION OF COMPLAINTS
The following procedure is established for apprentices to bring complaints to the sponsor regarding the program:  ___________________.

[NOTE to sponsor:  Please describe the process succinctly but in enough detail to inform apprentices of all the steps they must follow.]

The functions of receiving complaints and advising apprentices about the complaint procedure, are assigned to the individual(s) with the following position title(s):  ___________________________________________________

[NOTE to sponsor:  If these functions are divided among multiple staff, please specify which functions belong to which positions.]
Any disagreement between an apprentice and the sponsor will be resolved, if possible, between the parties involved.  If they do not achieve a resolution at this level, the parties will consult with OSAC.  If the issue is not resolved through this process, any party to the apprenticeship agreement may submit a written complaint to OSAC, except where the issue is currently subject to a resolution process under a bargaining agreement.  Except for the latter instance, OSAC will review the complaint, and make such decision as it deems appropriate.  Any party to an apprenticeship agreement may consult with OSAC at any time, for interpretation of a disputed or unclear provision of these standards, an apprenticeship agreement, or the relevant laws and regulations.
UNIFORM DECLARATIONS

[NOTE to sponsor:  The provisions in this part of the template are applicable to all programs.  They are worded in a manner that conforms to state rules for Registered Apprenticeship.  While changes and/or additions are not prohibited, they might (depending on the content) be deemed non-compliant with state rules, and will in any case lengthen the time required for review and approval..]
Section 6
CONFORMITY WITH LAWS, RULES, AND CONTRACTS
No section of these standards shall be implemented in violation of any state or federal law or regulation, or of any collective bargaining agreement provision (where applicable) that establishes higher apprenticeship standards.
Section 7
EQUAL OPPORTUNITY
The recruitment, selection, employment, and training of apprentices shall be conducted without discrimination because of race, color, religion, national origin, age, or sex.  The sponsor shall take affirmative action to provide equal opportunity in its apprenticeship program, as required under Title 29 of the Code of Federal Regulations, Part 30;  Ohio Administrative Code (OAC) 5101:11;  and the equal employment opportunity regulations of the State of Ohio.

If and when the program trains five or more apprentices concurrently, it will adopt an Affirmative Action Plan as required under OAC 5101:11, and will attach it to these standards as Appendix D.

Section 8
APPRENTICESHIP AGREEMENTS
An individual apprenticeship agreement between the sponsor and each apprentice, will be entered onto a printed form prescribed by the Ohio State Apprenticeship Council staff office (OSAC).  Every agreement will contain a clause incorporating these standards as an integral component.  Before consenting to the agreement, both parties will review the form and the standards, and will discuss their meaning and intent.

The agreement will  be signed by the sponsor, the apprentice, and if the apprentice is a minor, by a parent or guardian.  Then it will be reviewed for approval by OSAC.  OSAC approval of the agreement shall constitute registration of the apprentice.  Both parties to the agreement will be given copies of the approved agreement form and these standards.
Section 9
PROBATION PERIOD
Each apprentice will be on probation for the a continuous period at the beginning of his/her participation in the program, for a total number of hours stated in the attached Program Summary.  During the probation period, either the sponsor or the apprentice may cancel the apprenticeship agreement without pre-condition, by notifying the other party and OSAC.  All hours of work and instruction that an apprentice successfully performs during probation, will be credited toward his/her completion of apprenticeship training.

[NOTE to the sponsor:  In the Program Summary, the probation period must be stated in terms of hours, not months or other increments.  The period must be reasonable in proportion to the overall term of apprenticeship, and must not exceed to 25% of the total length of the program, or one year, whichever is shorter.]

Section 10
ON -THE-JOB TRAINING
Each apprentice will receive on-the-job training (OJT) that comprises structured work experience in all aspects of an occupation that is approved for this program.  For each such occupation, the component work activities, the approximate hours to be spent in each, and the total number of OJT hours required for completion of apprenticeship, are listed in a Work Process Schedule attached to, and made a part of, these standards.

To permit the flexibility necessary for normal business operations, work process activities need not occur precisely in the order listed, nor do the scheduled hours in any activity need to be continuous.  A record of work and training hours under each category of the work process, will be maintained for every apprentice.

[NOTE to the sponsor:  In each Work Process Schedule, the total OJT hours must be stated in terms of hours, not months or other increments.  Also, the total must equal a specific number, not a figure qualified by "up to," "at least," etc.  While work experience may be provided above this amount, the stated total must be the threshold level for completing an individual apprenticeship.


Likewise, the OJT outline must distinguish between:  work activities that are mandatory for completion;  and activities - if any - that are on a menu, from which apprentices may "pick and choose" in order to attain required work hours.


By law, 2000 hours is the minimum required length for on-the-job training (OJT).]
Section 11
RELATED TECHNICAL INSTRUCTION
Each apprentice will receive related technical instruction (RTI) in the subjects deemed essential to an occupation that is approved for this program.  For each such occupation, the subjects of study, the approximate hours to be spent in each, and the total number of RTI hours required for completion of apprenticeship, are listed in a Work Process Schedule attached to, and made a part of, these standards.  For advancement to each level of the program, an apprenticeship must maintain an minimum average grade in RTI that is stated in the attached Program Summary.

[NOTE to the sponsor:  In each Work Process Schedule, the total RTI hours must be stated in terms of hours, not months or other increments.  Also, the total must equal a specific number, not a figure qualified by "up to," "at least," etc.  While instruction may be provided above this amount, the stated total must be the threshold level for completing an individual apprenticeship.


Likewise, the corresponding RTI attachment must distinguish between:  subjects of study that are mandatory for completion;  and electives - if any - that are on a menu from which apprentices may "pick and choose" in order to attain required RTI hours.


For every 2000-hour increment of OJT, there must be at least 144 hours of RTI.  RTI can be pro-rated for any amount of OJT remaining after all 2000-hour increments.]
Section 12
WAGES
The apprentices will be paid according to a schedule of progressively increasing wages, consistent with the skill, performance, and knowledge levels achieved, as stated in the Program Summary attached to these standards.  The starting rate for an apprentice (i.e., wages during the first period) will in no instance be less than the applicable minimum wage under federal and state laws.

[NOTE to sponsor:  In the Program Summary, please specify the length of each wage period, and provide the hourly wage for each period both as a specific dollar amount and as a percentage of the sponsor's rate for skilled journey-persons.  Each period must be stated in terms of hours, not months or other increments.


Each wage figure must represent the rate that is paid from beginning to end of the respective period, not the rate attained at the end of that period.]

Section 13
PERIODIC EVALUATIONS
Before each advancement stage designated in the "wages" section above, the apprentice's progress will be evaluated, based on records of his/her OJT and RTI, to determine whether advancement has been earned by satisfactory attendance and performance in both areas of activity.  The evaluation will be conducted or closely monitored by the program's apprenticeship coordinator.
If the apprentice's progress is satisfactory, he/she will receive the wage increase designated by these standards for the respective advancement stage.  If progress is unsatisfactory, the apprentice may be permitted to continue in probationary status, and/or may be required to repeat the relevant instruction and work activities.  If reasonable assistance and opportunities for improvement do not produce satisfactory performance, the sponsor may terminate the apprentice's agreement.

The results of all progress evaluations will be recorded in writing.
Section 14
SAFETY
Work and training activities shall be conducted in a safe environment.  The sponsor shall ensure adequacy and safety in equipment, facilities, and supervision.  At each stage of his/her training, the apprentice shall receive instruction in accident prevention and safe working conditions and practices.  Such instruction shall be provided both on the job and in related technical instruction.

Section 15
SUPERVISION OF APPRENTICES
For each apprentice, one or more experienced journey-person(s) in that apprentice's trade will be identified who will work with, supervise, and train him or her on a day-to-day basis.  The program's apprenticeship coordinator will provide more general supervision of the apprentice and see that he/she receives the work experience and related instruction outlined in these standards.
Section 16
HOURS AND CONDITIONS OF WORK
Apprentices will work the same hours and be subject to the same conditions as pertain to their employer's non-apprentice personnel in the same occupation(s).  Work performed in excess of eight hours a day or 40 hours a week will be credited toward the completion of apprenticeship, on the basis of time actually spent on the job rather than any multiple applied to wage rates.
Section 17
CONTINUOUS EMPLOYMENT
The sponsor intends and expects to give each apprentice continuous employment and will use its best efforts to keep the apprentice employed during the full term of apprenticeship.  If an apprentice is temporarily released due to business conditions, he/she will be given the chance for reinstatement before any additional apprentice is employed in the same occupation.  The reinstated apprentice will receive credit for any approved related instruction obtained during that layoff.  Upon suspension of an apprenticeship agreement, the sponsor will provide written verification of this action to the apprentice and OSAC.
The program may arrange for the transfer of an apprentice to another Registered Apprenticeship program for the same occupation, conditional on OSAC approval and the consent of the apprentice and the new sponsor.

Section 18
CANCELING APPRENTICESHIP AGREEMENTS
During the probation period, an apprenticeship agreement may be canceled by any signatory, upon written notice to OSAC.  In that event, the cancellation will not in and of itself adversely affect the program's performance or its compliance with state rules.  After the probation period:  the apprenticeship agreement may be canceled at the request of the apprentice;  it may also be canceled by the sponsor, conditional upon good cause, due prior notice to the apprentice, and a reasonable chance for corrective action.  Upon cancellation of the agreement by either party, the sponsor will provide written verification of this action to the apprentice and OSAC.
If an apprenticeship agreement is canceled for any reason, the sponsor will make a record available to the apprentice, summarizing all successfully performed areas of OJT and RTI as listed in the respective outlines attached to these standards.
Section 19
CERTIFICATES OF COMPLETION
Upon each apprentice's satisfactory completion of the required work and instruction in the program, the sponsor will recommend to OSAC that he/she receive a state certificate of completion.  Documentation of on-the-job training and all related instruction (content and hours) will be included with the request.

Section 20
RECORDS
The sponsor will keep a thorough record of each apprentice's program participation, including the hours and the nature of apprentice activity in work and related instruction, as well as the results of progress evaluations.

The sponsor will for five years maintain each record of this kind and any other record pertaining to the operation of the program, including but not limited to the documentation of:  apprentice recruitment and selection;  apprentice job evaluations, assignments, layoffs, and terminations;  and the rates of apprentices' pay and other compensation.  All such records shall be made available upon request to OSAC and the US Department of Labor.

Section 21   REPORTS
The sponsor will immediately report to OSAC any change in the status of an apprentice (for instance, completion, resignation, lay-off, training termination) or in the operation of the program.

Section 22
PROGRAM REGISTRATION
The sponsor recognizes that these standards must be approved by OSAC before the described training can be considered a Registered Apprenticeship program.
The sponsor further recognizes that if its sponsorship is non-joint, then in the event that a union serves as collective bargaining agent for its apprentices, that union must be allowed sixty days to review and comment on these standards, before they are submitted for OSAC approval.  Any comments received in that process, must be forwarded to OSAC along with these standards.  The sponsor affirms that it has met its obligations, if any, under this requirement.
Section 23
MODIFICATIONS AND CANCELLATIONS
These standards of apprenticeship may be amended by the sponsor at any time, subject to approval by OSAC.  Upon such approval, each apprentice who would be affected by the amendment, shall promptly receive notice of it and be given a choice of either accepting its implementation or canceling his/her apprenticeship agreement.

Cancellation and deregistration of the program may be effected voluntarily by a written request from the sponsor to OSAC or, given reasonable cause, by OSAC through formal deregistration proceedings in accordance with the provisions of OAC 5101:11.
Section 24
DEFINITIONS
[NOTE to sponsor:  These definitions are applicable, as worded, to all programs.  While changes and/or additions are not prohibited, they are unnecessary in the great majority of cases.]
Ohio State Apprenticeship Council -- The appointed body authorized by the US Department of Labor to advise and consult on state policies concerning Registered Apprenticeship.

staff office -- The unit that staffs the Ohio State Apprenticeship Council and functions as the State Approving Agency for Registered Apprenticeship in Ohio.  This office is housed in the Ohio Department of Job and Family Services (ODJFS)

OSAC -- The Ohio State Apprenticeship Council and/or its staff office.
Approving Agency or Registration Agency -- The entity legally authorized to register and monitor apprenticeship programs pursuant to state and federal criteria of safety, equity, and quality.  In Ohio, this entity is the Ohio State Apprenticeship Council staff office (OSAC), as recognized by the US Department of Labor.

Registered Apprenticeship Program -- A program that combines on-the-job training (OJT) and related technical instruction (RTI) under program standards that are approved by OSAC, and that adequately complies, as determined by OSAC, with the requirements of Ohio Administrative Code (OAC) 5101:11.

Sponsor -- The entity that operates a Registered Apprenticeship program, and is responsible for the program's compliance with apprenticeship rules under OAC 5101:11.  This entity may be either an individual sponsor (one employer and/or a union representing its employees) or a group sponsor (comprising multiple employers, acting collectively through a union or association with which they are affiliated).  In both cases, the sponsor is also characterized either as "joint" (consisting of a committee with equal membership from labor and management) or "non-joint" (not involving such a committee).

Standards of Apprenticeship -- An operating plan that describes a training program in terms that conform to the laws and regulations for Registered Apprenticeship;  an example being the present document along with any required attachments.

Apprentice -- A person of legal working age who is employed and trained under the terms of an apprenticeship agreement that is approved by OSAC.

Apprenticeship Agreement -- An individual written agreement between a Registered Apprenticeship sponsor and an apprentice, providing that the apprentice will receive employment, training, and instruction in accordance with the sponsor's approved standards.  The agreement shall be signed by a duly authorized representative of the sponsor, by the apprentice, and, if the apprentice is a minor, by a parent or guardian.  It shall be valid only when approved by OSAC.

Apprenticeship Coordinator -- The person designated by the program sponsor to oversee operation of the program, to serve as the program's authorized representative for legal purposes, and to be the program's main point of contact for OSAC.
SIGNATURES

.
.

Attestation by program sponsor, _____________________________________________

[NOTE to sponsor:  On the preceding line, please enter the name of the sponsor organization, using the same wording as found on the title page of these standards.]
The sponsor submits these standards for the purpose of new or renewed registration of the apprenticeship program described herein, and affirms that in operating said program, it shall adhere to all rules under division 5101:11 of the Ohio Administrative Code.
Name of sponsor's authorized representative:  ___________________________________

Title: ______________________________
Signature: ______________________________
Date: _________________________

.

.

Approval and registration by the Ohio State Apprenticeship Council staff office (OSAC)
Name of OSAC's authorized representative:  _____________________________________

Title: ______________________________
Signature: ______________________________
Date: _________________________
.
.

[NOTE to sponsor:  The following lines identify the OSAC staff person who assists in developing standards for a new program.  In the case of renewed or updated standards for a currently registered program, please leave them blank.]
Reviewed (in the event of initial registration) by OSAC Field Representative:
Name of field representative:  ________________________________________________
Signature: ______________________________
Date: _________________________

WORKING TEMPLATE
THE FOLLOWING PAGES CONSTITUTE A "CLEAN" TEMPLATE FORM.  IT OMITS FOOTNOTES AND IS FORMATTED SUCH THAT THE PROGRAM SPONSOR CAN SIMPLY ADD INFORMATION WHERE REQUIRED AND SUBMIT THE FORM TO O.S.A.C. STAFF AS A NEW OR UPDATED STANDARDS DOCUMENT.
(DO NOT INCLUDE THE PRESENT PAGE IN DOCUMENTS SUBMITTED TO THE O.S.A.C. OFFICE.)
TITLE PAGE

STANDARDS OF APPRENTICESHIP

.
FOR THE OCCUPATION(S) OF  ___________________________________________
SPONSORED BY ___________________________________________, in cooperation with the Ohio State Apprenticeship Council staff office (OSAC) and the United States Department of Labor Office of Apprenticeship.


Sponsor Address:
___________________________________________________


Town, State, Zip:
___________________________________________________


County:
___________________________________________________


Contact Phone Number:  _______________________________________________


Counties of Jurisdiction:  _________________________________________________


Sponsor Type:
individual [___]  /  group [___]


joint [___]  /  non-joint [___]

PROGRAM DETAILS

Section 1
APPLICATION REQUIREMENTS
In order to apply for enrollment in this Registered Apprenticeship program, an individual must meet the following requirements:  _________________________________________________________________________.

Section 2
SELECTION PROCEDURE
Applicants shall be selected for enrollment, based strictly on their eligibility to learn and work in the apprentice occupation, as determined by criteria that permit objective review and assessment.  The selection procedure shall be as follows::  __________________________________________________
Section 3
CREDIT FOR PREVIOUS EXPERIENCE
This program will ____  /  will not ____  allow advanced credit toward program completion, for apprentices who have previous education, training, and/or experience in their occupation.

The decision of whether and how much credit will be granted to an individual, will occur before his/her registration, and in a way that is consistent and fair, and is equitable to all applicants.  The decision will be based on objective methods for assessing the individual's work history, previous training, and/or present skills.  These methods will be as follows:  ___________________________________________
Based on prior Registered Apprenticeship experience, the program will award up to ____ hours of OJT credit and up to ____ hours of RTI credit.  Based on other criteria, the program will award up to ____ hours of OJT credit and up to ____ hours RTI credit.

The credit award for each individual will be submitted along with the relevant apprenticeship agreement, for approval by the Ohio State Apprenticeship Council staff office (OSAC).  This submittal will include a completed OSAC credit voucher, as well as documentation of all assessment results, work, and training on which credit is based.  Each apprentice who receives credit will also receive the wage of the period to which the credit advances him/her.
Section 4
RATIO OF JOURNEY-PERSONS  TO APPRENTICES
During all work activity sponsored by the program, a numeric ratio shall be maintained in the employment of journey-persons to that of apprentices, that is consistent with proper supervision, training, safety, and continued employment.
The ratio for the occupation(s) of ______________________________, will apply to this venue:  ______________________________.

In the venue and occupation(s) stated above, the ratio shall conform to the following formula:  _________________________________

Section 5
DISPOSITION OF COMPLAINTS
The following procedure is established for apprentices to bring complaints to the sponsor regarding the program:  ___________________.

The functions of receiving complaints and advising apprentices about the complaint procedure, are assigned to the individual(s) with the following position title(s):  ___________________________________________________

Any disagreement between an apprentice and the sponsor will be resolved, if possible, between the parties involved.  If they do not achieve a resolution at this level, the parties will consult with OSAC.  If the issue is not resolved through this process, any party to the apprenticeship agreement may submit a written complaint to OSAC, except where the issue is currently subject to a resolution process under a bargaining agreement.  Except for the latter instance, OSAC will review the complaint, and make such decision as it deems appropriate.  Any party to an apprenticeship agreement may consult with OSAC at any time, for interpretation of a disputed or unclear provision of these standards, an apprenticeship agreement, or the relevant laws and regulations.
SIGNATURES

.

.

Attestation by program sponsor, _____________________________________________
The sponsor submits these standards for the purpose of new or renewed registration of the apprenticeship program described herein, and affirms that in operating said program, it shall adhere to all rules under division 5101:11 of the Ohio Administrative Code.

Name of sponsor's authorized representative:  ___________________________________

Title: ______________________________
Signature: ______________________________
Date: _________________________

.

.

Approval and registration by the Ohio State Apprenticeship Council staff office (OSAC)
Name of OSAC's authorized representative:  _____________________________________

Title: ______________________________
Signature: ______________________________
Date: _________________________

.

.

Reviewed (in the event of initial registration) by OSAC Field Representative:

Name of field representative:  ________________________________________________
Signature: ______________________________
Date: _________________________
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