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PUTNAM COUNTY 
JOB AND FAMILY SERVICES  

PREVENTION RETENTION & CONTINGENCY  
MATRIX 

Effective 10-1-2015     Revised 05/01/2016 
The Four Goals/Purposes of TANF 

 
 Purpose 1:  “To provide assistance to needy families so that children may be in their own homes or in the homes of   
   relatives” 

 
 Purpose 2:  “To end the dependence of needy parents on government benefits by promoting job preparation, work and  
   marriage” 
 
 Purpose 3:  “To prevent and reduce the incidence of out-of-wedlock pregnancies and establish annual numerical goals for  
   preventing and reducing the incidence of these pregnancies” 
 
 Purpose 4:  “To encourage the formation and maintenance of two-parent families” 
 

DEFINITIONS 
 

 Prevention: Are services that are designed to divert assistance groups (AGs) from ongoing cash assistance by providing  
   short term non-assistance.  
 
 Retention: Are services that are provided to assist an employed member of the AG in maintaining employment.  
 
 Contingency:  Are services that are provided to meet an emergent need which, if not met, threatens the safety, health or well- 
   being of one or more AG members. 
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PREVENTION / RETENION SERVICES / BENEFITS 
 

Employment & Training Services and Benefits  
Benefits / Services 

Description 
TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normal
ly 

Issued 
By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

Employment & Training  Services 
include: case management; 
workshops; seminars; ABE/GED 
preparation;  In home support 
services to determine barriers to 
employment;  
 
 
 

 

2 = to/or < 
200% 
FPL 

Employed,  
Unemployed 
Under- 
employed 
individuals, 
Dislocated 
workers;  
 

No Cap WFD Family with 
minor child; 
Legal 
guardian or 
custodial 
with minor 
child, 
Pregnant 
Women and 
fetus. 
Specified 
relative with 
minor child,  
non-
custodial 
parent with 
minor child 
cooperating 
with CSEA  

Yes,   
Service 

 
008 

Work experience/Job Search Skills 
for probation individuals; 
participants in Court of Common 
Pleas Family Responsibility 
Program  

2 = to/or < 
200% 
FPL 

 

 

No Cap WFD   

 
Yes  

Service 
 

008 
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PREVENTION / RETENTION SERVICES / BENEFITS 
 

Employment & Training Services and Benefits (Continued) 
Benefits / Services 

Description 
TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normal
ly 

Issued 
By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

CSEA Seek Work Activities to 
include: PRC outreach; Referral, 
Case Management and other 
activities that lead to self 
sufficiency. 

2 = to/or < 
200% 
FPL 

 

 
No Cap WFD  

 
Yes, Services are 
in cooperation 
with Putnam 
County CSEA. 

 
Service 

 
008 

A. Equipment/supplies necessary 
for beginning/retaining 
employment. 

2 = to/or < 
200% 
FPL 

 

 

Up To 
$50.00 per 12 
month period 

 

WFD  

 

Yes   
Benefit 

 
008 

 
 

 
Subsidized Employment Program 

(SEP) 
 

 
2 

 
= to/or < 

200% 
FPL 

 
 

 
Unemployed 
Under 
employed 
individuals 
 

Up to 50% 
reimbursement  
to employer for 
monthly wages 
paid to SEP 
participant not 
to exceed $1,000 
per month. 
Contract length 
cannot exceed  
four months. 10 
SEP placements 
per year or until 
funding is 
depleted 
whichever 
comes first  

 
WFD 

 
Parents with 
minor children 
Specified 
relative with 
minor children 
non-custodial 
parent 
cooperating 
with CSEA 
who resides in 
Putnam 
County 
 
 

 
Yes,  SEP 
contract must be 
signed by 
Employer, 
Participant and 
Agency 
Representative. 
Participant must 
be county 
resident.  
 

 
Benefit 

 
008 
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PREVENTION / RETENTION SERVICES / BENEFITS 
 

Employment & Training Services and Benefits (Continued) 
Benefits / Services 

Description 
TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

Effective October 1, 2015 through 
August 29, 2016 or until funds are 
depleted   
 
Vehicle Fuel assistance for 
assistance group member(s) 
employed working a minimum of 20 
hours per week and with same 
employer for 90 days or longer. If 
assistance group members are 
employed at same location only one 
member is eligible for fuel 
assistance.  One voucher issued per 
week per individual. Voucher 
pickup Monday-Thursday 7:00 am 
to 3:30 pm.   
 
 

 
2 

 
 
 
 
 
 
 

 
= to/or < 

200% 
FPL 

 
Employed 
assistance 
group 
members  
working 20 
or more 
hours per 
week   
 
 

 
Fuel only 
voucher not to 
exceed 
$500.00 total, 
not to exceed 
four 
consecutive 
months, per 
employed 
individual who 
meets the 
additional 
employment 
requirements   

 
WFD 

 
Parents with 
minor 
children 
Specified 
relative with 
minor 
children 
non-
custodial 
parent 
cooperating 
with CSEA 
who resides 
in Putnam 
County 

 
Yes, individual 
must be 
employed 90 
days previous to 
application with 
the same 
employer and be 
employed 20 or 
more hours per 
week. Individual 
must provide 
proof of title and 
proof of 
insurance before 
determined 
eligible for 
Vehicle Fuel 
assistance   

 
Benefit 

 
005 

 
 
 
 
 

Auto Fuel assistance for 
unemployed looking for work, 
overcoming barriers to work, newly 
employed or unemployed 
individuals enrolled in training. One 
voucher issued per week. Voucher 
pickup Monday-Thursday 7:00 am 
to 3:30 pm.   
 
 

2 = to/or < 
200% 
FPL 

Unemployed 
individuals,  
Dislocated 
workers, 
individuals 
enrolled in 
training. 

Fuel only 
vouchers up to 
50.00 per 
twelve month 
period. 
Maximum 2 
consecutive 
years except 
under 
extenuating 
circumstances  

 
WFD or 
Social 

Services 

 

 

Yes, Note: 
Economic need 
standard for this 
benefit is at 
200% of FPL 
Lifetime except 
under 
extenuating 
circumstances.  

 
Benefit 

 
005 
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PREVENTION / RETENTION SERVICES / BENEFITS 
 

Employment & Training Services and Benefits (Continued) 
Benefits / Services 

Description 
TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

 
Car Repairs  
Currently none available 
 
 
 
 
 
 
 
 

2 & 4 = to/or < 
150% 
FPL 

Employed  
  
 

individual  
12 month 
period 
car repair 
two 
estimates (if 
possible)  
Not to 
exceed, 
(closed) 

 
WFD 

 

 

Yes, Individual 
must show proof 
of vehicle 
ownership (title) 
for both Car 
Repair  

 
Benefit 

 
018 
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PREVENTION / RETENTION SERVICES / BENEFITS 
 

Employment & Training Services and Benefits (Continued) 
Benefits / Services 

Description 
TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

Automobile Payment /loan /lease   
Currently none available 

2 = to/or < 
150% 
FPL 

 

 

(closed) 
individual 
lifetime 

WFD  

 

Yes, Must 
provide proof of 
ownership and 
ability to pay 
succeeding 
months.  
Lifetime benefit 
except under 
extenuating 
circumstance to 
be determined by 
PCJFS 

 
Benefit 

 
019 

Relocation Assistance to be nearer 
employment or job opportunities.  
Currently none available 

2 = to/or < 
200% 
FPL 

 

 

(closed) 
individual 
lifetime 

WFD  

 

Yes,  Rent, 
deposit, utility 
connect   

 
Benefit 

 
001 
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YOUTH AND FAMILY SERVICES 
PREVENTION ACTIVITIES 
(Child Welfare Preservation/Reunification Services & Family Support) 

Benefits / Services 
Description 

TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

Preservation/Reunification Services 
& Family Support. Programs / 
Services to vulnerable children and 
their families which includes the 
prevention of child abuse and 
neglect and the promotion of family 
stability. For example, but not 
limited to: Individual, Family and 
Group Counseling Services, Respite 
Care, Home Based Services, 
Community/School Outreach,  
Parenting education classes. Case 
management; support services, crisis 
intervention. screening and 
assessment of needed services, 
providing program information and 
referral, domestic violence services, 
parenting training, substance abuse 
treatment, , etc. 
 
Custody Case Management: 
Services include: any activities 
related to family preservation & 
reunification to reunite child with 
the child's family.  
 
Non-Custody Case Management: 
Activities include: development and 
implementation of a regimen of 
reasonable efforts which are 
undertaken to prevent the removal 
of the child into placement, and/or 
activities related to the development 
and implementation of a regimen of 
services for an adopted child and/or 
the child’s family which are 

1 = to/or < 
200% 
FPL 

or Self-
Declared if 
hard copy 
proof of 

income is 
not readily 
available 

Families 
with 
children at 
risk for 
abuse, 
neglect or 
dependency  

 
No Cap 

 
Social 

Services 

Family with 
minor child; 
Legal 
guardian or 
custodial 
with minor 
child, 
Pregnant 
Women and 
fetus. 
Specified 
relative with 
minor child,  
non-
custodial 
parent with 
minor child, 
Child only 
cases as 
defined in 
OWF rules   

Yes, Economic 
need verified or 
Self-Declaration 
allowed if proof 
of income is not 
readily available 
for services that 
promote family 
stability. Support 
services could 
include: Any 
preservation, 
reunification and 
family support 
services  
 
Custody Case 
Management 
Custody case has 
been established, 
a reunification 
plan is in place 
and the child is 
expected to be 
reunified with 
the family within 
six months of 
placement. 
 
Non-Custody 
Case 
Management  
Following apply:  
in home case is 
established, child 
and family's 

 
Service 
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undertaken to support the 
maintenance of the adoption and/or 
prevent the disruption of the 
adoption. Such activities include 
supporting the management of care 
or services referral to, or arranging 
for, care of services; planning or 
supervising care or services; 
supporting access to care or 
services; assessing results of care or 
services; and performing a case 
assessment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

income meets the 
income criteria 
for the PRC  
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PREVENTION ACTIVITIES 
(Child Welfare Preservation/Reunification Services & Family Support) 

Benefits / Services 
Description 

TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

 
 

      

 

  

School Year School Book and Lab 
Fee Program  
 
Eligible children in school will 
receive assistance in paying book 
and lab fees so the family may pay 
household expenses from their 
available resources. Payment will be 
made to the school the eligible child 
attends. 
Extracurricular Activities are 
excluded IE: Driver’s Education; 
Sports, etc.  
 
 Currently none available 

1  = to/or < 
200% 
FPL 

Families 
with 
Children 
entering 
Kindergarten 
through 12th 
grade. 

No Cap Social 
Services 

Families 
with minor 
child; Legal 
guardian or 
custodial 
with minor 
child, 
Specified 
relative with 
minor child 
non-
custodial 
parent with 
minor child, 
Child only 
cases as 
defined in 
OWF rules   

Yes, Economic 
need standard for 
this benefit is at 
200% of FPL. 
Applicants must 
provide proof of 
income and 
provide copy 
child’s book/lab 
fees.  

 
Benefit 
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PREVENTION ACTIVITIES 
Benefits / Services 

Description 
TANF 
GOAL 

Or 
Purpose 

Economic 
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

TANF Transportation for 
individuals needing transportation 

assistance for completing work 
requirements. 

  

2 = to/or < 
200% 
FPL 

Families with 
children 

 No Cap WFD Parents with 
minor child; 
Legal 
guardian or 
custodial with 
minor child, 
Specified 
relative with 
minor child.

Yes  
Service 

Relocation assistance for families 
who have experienced dislodgement 
from their current residence by no 
fault of their own. Emergent need 
must be documented.  

2 = to/or < 
200% 
FPL 

Families who 
have 
experienced a 
permanent 
dislocation 
from their 
home & for 
Victims of 
domestic 
violence   

$500.00 
 

Social 
Services 

Parents with 
minor child; 
Legal 
guardian or 
custodial with 
minor child, 
Specified 
relative with 
minor child, 
Pregnant 
women with 
no children  

Yes, If necessary 
can be used to 
relocate family 
out of county.  

 
Benefit 

 
001 
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CONTIGENCY SERVICES 
Benefits / Services 

Description 
TANF 
GOAL 

Or 
 Purpose 

Economic  
Need 

Standard 
(FPL) 

Target 
Group 

Maximum 
Benefits 

Normally 
Issued 

By 

Assistance 
Group 

Application 
Needed & 

Special 
Instructions 

CRISE 
Code 
Benefit/ 
Service 

 
Payment to meet a non reoccurring 
emergent need that threatens the 
health, safety, or living arrangement 
of the AG. Services to include:  
Heating Fuel with a written shut off 
notice or written refusal to deliver 
from fuel company. Utility 
payments with disconnect or 
reconnection notice. Rent/mortgage  
payments with court eviction notice 
or late notice.  Emergent need must 
be documented.   

1 and 2 = to/or < 
200% 
FPL 

Employed, 
unemployed 
individuals 
engaged in 
job search, 
training or 
education. 
Dislocated / 
underemplo
yed workers; 
AGs with 
children at 
risk of abuse 
or neglect. 
Victims of  
domestic 
violence 

Payment(s) 
are to be 
specific to the 
AGs 
episode(s)  of 
need. Any 
number of 
episodes to 
meet AGs 
needs not to 
exceed a total 
maximum of   
$300.00 
per 12 month 
period for 
utility 
payments and 
$500.00 per 
12 month 
period for 
rent/mortgage 
needs. 

 
Social 

Services 

 

 

Yes, emergent 
need must be 
documented. 
Contingency 
services will be 
provided with 
the anticipation 
that the family 
will not be able 
to meet the 
emergent need, 
and may not be 
able to function 
without 
additional 
agency help. 
 

 
Benefit 

 
 

Disaster Relief Services 1 As assigned 
by ODJFS 

Families 
sustaining 
disaster 
related 
damage or 
loss.  

Based upon 
amount 
allocated by 
ODJFS  

Income 
Maintenance 

 

 

Yes, Special 
instructions if 
any to be 
determined.   

 
Benefit 

 
020 

 

Other Services targeted towards the 
goals of the Putnam County PRC 
Plan. Approved by the Putnam 
County Commissioners and the 
Putnam County Job and Family 
Services, Director or his designee.  

        

 




