
 
 

Ohio Children’s Trust Fund (OCTF) Great Lakes Regional Prevention Council  
SFY 2017-2018 Request for Proposals 

Issued December 9, 2016 
 

I. INTRODUCTION 
 
As coordinator of the Great Lakes Regional Prevention Council, University Hospitals Cleveland 
Medical Center (UHCMC) issues this Request for Proposals to establish or expand primary and 
secondary prevention programs that address issues of child abuse and/or neglect in Ashtabula, 
Cuyahoga, Geauga, and Lake Counties. 
 
Funding amounts available are contingent on the level of funding received from the Ohio 
Children's Trust Fund, and the number and quality of proposals received. Projects will be 
supported for a 15 month project period: April 1, 2017, through June 30, 2018. Continuation of 
funding for three additional 12 month periods at the same or decreased levels is possible and 
will be contingent on reapplication and evaluation of program performance.  
 
II. BACKGROUND AND PURPOSE 
 
The Ohio Children's Trust Fund (OCTF) was created in 1984 to prevent child abuse and neglect 
by investing in strong communities, healthy families, and safe children. As Ohio's sole public 
funding source dedicated to child abuse and neglect prevention, the OCTF funds regional 
prevention councils throughout the state, which in turn fund community-based primary and 
secondary prevention strategies at the local level. 
 
The mission of the Great Lakes Ohio Regional Prevention Council is to prevent child abuse and 
neglect by leveraging expertise and resources at a regional level to support evidence-based 
primary and secondary prevention programs that address identified community needs and 
demonstrate effectiveness in strengthening families, reducing risk, and decreasing rates of 
abuse and neglect. The Great Lakes Region comprises Ashtabula, Cuyahoga, Geauga and Lake 
Counties. The region has a population of 1.7 million and is home to 14% of Ohio's children. 
 
A comprehensive needs assessment for the Great Lakes Region noted that rates of 
substantiated child maltreatment exceeded the state average (8 per 1,000 children) in both 
Ashtabula (8.7) and Cuyahoga (8.7) counties. Physical abuse and neglect predominated in all 
counties in the region, with substantiated cases of sexual abuse highest in Ashtabula County. 
The needs assessment identified the presence of a range of factors that contribute to child 
maltreatment risk in the region, including poverty and unemployment, substance abuse, low 
level of educational attainment, and young parent age. Family disconnect, social isolation, and 
poor communication emerged as key themes in the regional needs assessment. 
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The strategies and goals identified by the Great Lakes Regional Council to address these needs 
and reduce risk for child maltreatment were informed by research in the field, which suggests a 
focus on evidence-based services and practices at the community level that focus on protective 
factors that build on family strengths and promote optimal child and youth development. The 
Great Lakes Region selected the two inter-related issues described below to serve as the focus 
of short (15 month) and long term (5 year) prevention strategies.  
 
Fostering Parental Resiliency addresses identified needs related to family stress and targets 
caregiver, family-level, and community-level risk factors. The short- and long-term goals are to 
decrease risk of child abuse and neglect by improving at-risk caregivers' ability to effectively 
manage stressors through strategies that include: 

 identifying and supporting evidence-based programs across the region that utilize a 
resiliency-oriented approach to build on family strengths and increase caregivers' ability 
to cope and problem solve;  

 ensuring that programs and resources reach the most at-risk caregivers in each county 
to help them manage stress and function in a manner that protects children's well-
being even when faced with stressors, challenges, and adversity; 

 assuring that the public and social services providers are aware of services and 
programs available in each of the four counties. 

 
Building and Maintaining Social Support Networks addresses the problems of family 
disconnection and social isolation identified in the needs assessment. Caregivers’ constructive 
or supportive social connections decrease parental stress and increase parental resiliency. The 
short- and long-term goals of this approach are to decrease risk of child abuse and neglect by 
improving at-risk caregivers' engagement with supportive social networks through strategies 
that include: 

 identifying and supporting evidence-based programs and initiatives throughout the 
region that utilize a Strengthening Families approach to aid at-risk families in having 
healthy, sustained relationships with people, institutions, and the community; 

 ensuring programs and resources reach the most at-risk caregivers to help them create 
and maintain strong supportive networks that promote positive parenting; 

 assuring that the public and social services providers are aware of services and 
programs available in each of the four counties; 

 creating new or supporting existing efforts to provide peer-to-peer networking 
opportunities for at-risk families, and/or engage mentors for at-risk caregivers. 

 
The Great Lakes Regional Council’s action plan privileges programs with proven effectiveness in 
reducing child maltreatment and/or demonstrating improvements in parenting behavior. In all 
four counties, caregivers of children under age 6 with risk factors for child maltreatment are the 
principal target population, with additional attention to programs that reach caregivers of early 
school aged children who may have missed early intervention services (the latter being 
identified as an additional priority area in Geauga County). Programs aimed at caregivers of 
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children in other age groups will be considered, with convincing evidence of need. Both 
Cuyahoga and Geauga Counties also invite strategies that address youth transitioning out of 
foster care, who have higher than average rates of teen pregnancy and heightened risk for 
abuse and neglect as parents due to the stresses of teen parenthood (poverty, lack of social 
support, etc.) and the likelihood that the teens themselves have a history of experiencing abuse 
or neglect. Any programs that primarily address teens must make it clear that they do so in the 
context of teens as parents or potential parents at risk of perpetrating child abuse and/or 
neglect (secondary prevention), rather than teens as victims of abuse or neglect (tertiary 
prevention). 
 
University Hospitals Cleveland Medical Center, as coordinating entity of the Great Lakes 
Regional Prevention Council, is seeking proposals from organizations and agencies in the four 
county region that are well positioned in their communities to address child maltreatment 
through primary and secondary prevention programs that work to prevent child abuse and 
neglect by increasing protective factors in order to strengthen families and promote well-being 
(See Strengthening Families at http://www.cssp.org/reform/strengtheningfamilies). For the 
upcoming 15 month funding period (4/1/2017 through 6/30/2018), the Great Lakes Regional 
Prevention Council will support skill-based, empirically supported parent training programs that 
focus on one or both of the following protective factors prioritized in the region's 
comprehensive needs assessment: fostering parental resilience and/or promoting positive 
social support networks for at-risk parents and caregivers. 
 
The Great Lakes Regional Prevention Council has received $815,100 from the OCTF to fund child 
abuse and neglect prevention programs in the four county region for the 15 month period from 
4/1/2017 through 6/30/2018. The amount of individual awards will be based on the number, 
quality, and reach of proposals received. Funding allocations will be balanced to support a 
system-wide child abuse and neglect prevention strategy that covers the entire four county 
region. Programs that reach families in multiple counties are highly encouraged. 
 
III. PROGRAM ELIGIBILITY CHARACTERISTICS 
 
Funding provided through the OCTF can only be used to support primary and secondary 
prevention programs as outlined in section 3109.13 of the Ohio Revised Code (ORC). Prevention 
efforts that provide general outreach messages regarding the Great Lakes Regional Prevention 
Council's aims and priorities and public service campaigns that encourage positive parenting are 
being addressed in a separate RFP. This RFP focuses on programs which establish or expand 
primary and secondary prevention programs addressing issues of child abuse and neglect in 
Ashtabula, Cuyahoga, Geauga, and Lake Counties and seek to stop maltreatment before it 
begins. This RFP primarily focuses on secondary prevention programs, defined as activities and 
services provided to a specific population identified as having risk factors for child abuse and 
child neglect that attempt to decrease the influence of risk factors (such as poor parenting, 
social isolation, parental personality problems) and strengthen families. Primary prevention 
programs (those provided universally, rather than being targeted specifically to at-risk 
caregivers) will also be considered when they address one of the two basic strategies described 
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in Section II above (parental resiliency and/or social support) if linkages to the reduction of child 
abuse and neglect are clear and compelling and services are evidence-based. All funded 
agencies must participate in the Great Lakes Regional Council's public outreach efforts, 
including regional or statewide child maltreatment prevention public awareness campaigns 
such as Child Abuse Prevention Month in April. Tertiary prevention programs, which target 
families in which child maltreatment has already occurred, will not be considered for funding 
under this RFP (per ORC section 3109.13). 
 
Funding provided through this grant award process cannot be used in any instance where the 
program participants have a substantiated case of abuse and/or neglect with a public children's 
services agency. OCTF funding cannot be used for mental health or addiction treatment. 
Additionally, OCTF funding cannot be used in any instance in which families are mandated or 
placed into programs. Funded services must be entirely voluntary in nature. 
 
If funded, applicants are required to acknowledge the OCTF as the funding source at events and 
on all printed material related to the funded program(s). The OCTF logo must be included on all 
promotional materials. 
 
Project Eligibility 
In order to be eligible for funding: 

 Projects should be carefully designed with strategies for preventing or reducing the 
occurrence of child abuse or neglect grounded in the strengths-based protective factors 
framework and using, whenever possible, evidence-based curriculum and evaluation 
tools (http://www.strengtheningfamilies.net/index.php/about). 

 Projects must directly address one or both of the protective factors identified as key 
strategies by the Great Lakes Regional Council: fostering parental resiliency or building 
and maintaining social support networks. Because the two strategies are 
interconnected, and positive social support is a key to parental resiliency, it is 
anticipated that many applications will address both key strategies, although it is not 
necessary that they do so. 

 Proposed projects must be directed at parents or caregivers and the target population 
should have characteristics that place them at heightened risk of child abuse or neglect. 

 Proposed projects must be designed using research-based or best practice methods. 
Research must be cited in the grant application. 

 Applications must include a logic model detailing how strategies activate protective 
factors and how change will be measured. The strategies in the applicant's logic model 
should be aligned with the Great Lakes Regional Prevention Council's logic model, which 
is included in appendix E. A copy of the statewide OCTF logic model is included in 
appendix F. 

 Applicants must articulate an evaluation plan with clearly identified indicators of risk 
reduction directly tied to program goals and strategies. Any tools used to assess changes 
in proxy measures of child abuse and neglect risk must be validated for use in the target 
audience.   
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Agency Eligibility 
In order to be eligible for funding:  

 Submitting agencies must be located in Northeast Ohio and provide services to 
residents of one or more of the following counties: Ashtabula, Cuyahoga, Geauga and/or 
Lake. Programs that reach families in multiple counties are highly encouraged. 

 Grants are available to public or private non-profit and government agencies that 
provide community-based services or programs designed to prevent child abuse and 
neglect. 

 Programs must have an Employer Identification Number (EIN) and an identified fiscal 
agent. 

 Agencies must be capable of complying with all required state, federal, and local laws, 
regulations, and standards. 

 Agencies must not be excluded from contracting with the state of Ohio by ORC 9.24 for 
an unresolved finding for recovery and must not be listed in a database of organizations 
and officers barred from receiving federal contracts. 

 The group/agency must have linkages with other community-based programs and 
agencies that support families where substance abuse, domestic violence, or other risk 
factors may be present and work collaboratively to identify and coordinate services for 
children and families. 

 Grantees must provide regular progress reports, in addition to a complete annual 
report, and provide data to the Great Lakes Region's coordinating entity for evaluation 
of performance and effectiveness of funded programs and strategies. 

 Grantees must acknowledge the OCTF as the funding source at events and on all printed 
material related to the funded program(s) and the OCTF logo must be included on all 
promotional materials. 

 
IV. ALLOWABLE EXPENDITURES AND DISTRIBUTION OF FUNDS 
 
All proposed expenditures must directly relate to the service of conducting primary or 
secondary prevention strategies within the community. For definitions of what are allowable 
and unallowable expenditures, please visit the OCTF website 
(http://jfs.ohio.gov/OCTF/pdf/Allowable-and-Unallowable-Expenditures.stm). Overhead is not 
allowable under the terms of this grant. 
 
Compensation will be made as reimbursement for actual allowable expenditures incurred per 
grant activity during the billing period. Entities awarded funding under the parent agreement 
may submit a detailed invoice on a monthly basis upon completion of each grant activity. 
 
V. REVIEW AND EVALUATION CRITERIA 
 
Upon submission, applications will first be reviewed by the coordinating entity for the Great 
Lakes Regional Prevention Council to determine that submissions and applying entities meet 
minimum requirements for consideration. Applications that are not received by the deadline, 
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do not address primary or secondary prevention of child abuse and neglect, or do not include 
the required information (Logic Model, etc.) will not be considered. Applications that pass the 
initial review will be sent to the Great Lakes Regional Prevention Council and a selection of 
impartial expert reviewers for evaluation and award determination. Awardees may not 
necessarily be funded at the level requested in the application. 
 
To ensure fairness and impartiality, any members of the Great Lakes Regional Prevention 
Council who have a business or fiduciary/financial relationship with a proposing entity—as 
employees, consultants, contractors, board members, etc.—will recuse themselves from any 
reviews or votes related to that entity's proposal. 
 
The ability to provide services in multiple counties is not required, but is encouraged and will be 
weighted in the review process. During the review process each proposal will be evaluated 
based on the following criteria: 

 demonstration of understanding of the problem 

 program objectives 

 program methodology 

 program reach 

 agency organization and management 

 staff capabilities 

 plan to measure program outcome and effectiveness 

 organizational background and prior experience 

 budget 
 
VI. PREPARATION OF APPLICATION 
 
Submit a letter of intent to apply as a PDF to Susan.Connor@UHhospitals.org by 5 pm on 
December 23, 2016. See section VII for requirements of the letter of intent. Two copies of the 
application—one blinded and one unblinded—must be sent to Susan.Connor@UHhospitals.org 
by 5 pm on February 3, 2017. Each copy should be saved as a single PDF document including all 
required content. The blinded application should have all references to your agency or 
organization name redacted (see Appendix D for assistance with redacting in MS Word). Save 
the PDF documents with the name of your applicant agency and identified as blinded or 
unblinded. For example, the Ohio Children's Trust Fund would submit two documents: Ohio 
Children's Trust Fund unblinded.pdf and Ohio Children's Trust Fund blinded.pdf. Faxed letters of 
intent and applications will not be accepted. 
 
University Hospitals Cleveland Medical Center, as coordinating entity of the Great Lakes 
Regional Prevention Council, will hold a pre-proposal teleconference during the week of 
January 2-6, 2017, to answer questions and provide guidance on proposal preparation. 
Additional details and log-in information will be provided to all organizations/agencies that 
submit a letter of intent to propose by the December 23, 2016, due date. 
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Timeline 
 
Application packet available        December 9, 2016 
Letter of intent due           December 23, 2016 
Pre-proposal teleconference        TBD: week of January 2, 2017 
Grant applications due          February 3, 2017 
Notification of awards          March 6, 2017 
Grantee project start date         April 1, 2017 
Project period ends           June 30, 2018 
 
VII. LETTER OF INTENT CRITERIA 
 

 Limit to 2 pages, using 12 point font and single spacing 

 Letter should include: 
o Name of organization. 
o Name of program. 
o Contact person, including title and contact information. 
o Geographic area program will serve. 
o Constituents the program will serve, with brief description of why these 

caregivers are believed to be at risk for child abuse or neglect. 
o Description of organization (including mission). 
o Identification of which of the Great Lakes Regional Council's focus areas will be 

addressed by the proposal: 1) fostering parental resiliency or 2) building and 
maintaining social support networks. If your proposal will address both areas, 
select the one with which you believe your program is most aligned. 

o Brief overview of program (including statement of need, desired outcomes, and 
how the program aligns with Council's focus areas). 

o Submit PDF Letters of Intent via email to Susan Connor, PhD, Manager, Research 
and Outcomes at University Hospitals Cleveland Medical Center at 
Susan.Connor@UHhospitals.org. 

 
VIII. FULL APPLICATION CRITERIA 
 
Proposals should describe evidence-informed or evidence-based child abuse and child neglect 
prevention programs and activities designed to strengthen and support families to prevent 
child abuse and child neglect. Programs and activities should be based on proven evidence (well 
supported or supported) of effectiveness, although programs based on promising evidence will 
also be considered. Please refer to Levels of Evidence descriptions in Appendix C for a 
description of the levels of evidence to be funded. Proposals must also include the target 
population and projected numbers intended to be served in each county by each strategy 
proposed throughout the region. As part of the criteria for funded strategies, each proposed 
plan must ensure it maximizes the participation of vulnerable populations, which may include 
racial and ethnic minorities, children and adults with disabilities, homeless families and those at 
risk of homelessness, adult former victims of child abuse and child neglect or domestic violence, 
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members of other underserved or underrepresented groups, fathers, and any other special 
populations that meet local and regional needs. 
 
Your program narrative should not exceed the specified page limits. Please keep your 
application as brief and succinct as possible while explaining your program fully. Your 
application should use 12 point font in the text and be single spaced, with 1 inch margins. Font 
in tables should be no smaller than 10 point. 
 
Your application must include the following elements in order to be considered for funding: 

1. Proposal cover sheet, signed by your organization's President, Executive Director or Chief 
Executive Officer (Appendix A). 

2. Executive Summary (not to exceed 2 pages) 
a. Summary of identified needs to be met by the proposed project. 
b. Strategies identified to address the needs, with overview of evidence supporting the 

effectiveness of the approach in preventing child maltreatment. 
c. Geographic focus of the proposed project. 
d. Target population, with explanation of why this population is at risk for perpetrating 

child maltreatment, and projected numbers to be served in each county through the 
project. 

e. Expected outcomes and how change will be measured 
f. Budget overview and narrative. 

3. Background (maximum 2 pages). The applicant should demonstrate an understanding of the 
problems that contribute to child abuse and neglect, including how these impact the program's 
target population, and describe the evidence base for the proposal. Cite sources and include a 
Works Cited page in an appendix. 

4. Program Description and Methodology (maximum 5 pages). State the objectives and provide 
descriptions of the target population, the specific services to be offered, objectives to be 
attained, and the plan for implementation. Clearly identify the area of focus (physical abuse, 
emotional abuse, neglect, sexual abuse, etc.). Specifically link strategies and goals to one or 
both of the Great Lakes Regional Council's identified key strategies: fostering parental resiliency 
or building and maintaining social support networks. Place the proposed strategies within a 
Strengthening Families framework and identify any other theoretical framework on which the 
program is based (social cognitive theory, attachment or learning theories, social network 
theory, etc.). Define whether services to be supported by this grant are new or existing. 
Indicate those services which will be provided by your agency, and those to be furnished by 
other community resources. Include acknowledgement that all funded agencies are required to 
complete the Center for the Study of Social Policy's Strengthening Families Self-Assessment 
during the first quarter of program funding. Describe linkages between other community 
programs and efforts, such as substance abuse or domestic violence programs, early childhood 
intervention services, etc. Describe how families at risk will be identified. The following points 
must also be addressed: 
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 Indicate the reasons for choosing the target group. 

 Indicate the geographic area to be served. 

 Describe the outreach methods to be used. 

 Describe in detail the services to be provided and how, where, and by whom they will be 
provided. 

 Identify the curricula to be used (or method to be used to develop and test curricula). 

 Itemize the work plan necessary to implement the program (identifying major activities, 
responsible persons, anticipated starting date, etc.) 

5. Program Effectiveness and Outcomes (maximum 2 pages). Identify outcome objectives and 
describe methods for measuring. The evaluation plan must have clearly identified indicators of 
risk reduction directly tied to program goals or strategies. Describe how your program will 
collect baseline and outcome data. Identify tools to be used to assess changes in proxy 
measures of program success (such as resiliency or social support) and provide evidence for 
validation of this tool with the target audience or a description of how any new measurement 
tools will be developed and validated. At a minimum, funded programs must utilize the 
Protective Factors Survey pre-post evaluation tool to measure at least two of the following 
protective factors: 

 family functioning/resiliency 

 social support 

 concrete support 

 nurturing and attachment 

 knowledge of parenting/child development 

6. Projected Program Reach. In table form, break down your program by specific services to be 
offered, identify the specific target audience (i.e., parents/caregivers, children (define age 
group), service providers, etc.), and provide an estimate of number of people to be reached in 
each county over the period of performance. While services directed to children are allowable, 
they should be conducted in conjunction with efforts involving caregivers. Programs or services 
directed solely to children will not be funded. 

7. Logic Model. Your plan must include a logic model that synthesizes the key details of your 
proposal to clearly and succinctly convey why your program is important and the evidence base 
which leads you to believe it will succeed. Describe the problem(s) your program will address, 
the activities you will undertake, intended program outcomes, how the program is supposed to 
accomplish these outcomes and the logic behind these expectations. The model should clearly 
delineate the logical links between the outcomes you desire, your program assumptions or 
theories, and your program strategies or services and must include specific information on the 
measurement tools you will use to assess outcomes. Include both short-term (i.e., families 
understand the importance of having informal and formal support networks) and intermediate 
outcomes (i.e., families feel comfortable seeking support, families have informal and formal 
support networks). The Child Welfare Information Gateway has a logic model builder tool that 
you may find helpful: https://childwelfare.gov/topics/management/effectiveness/logic-model/. 
The strategies in the applicant's logic model should be aligned with the Great Lakes Regional 
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Prevention Council's logic model, which is included in appendix E. A copy of the statewide OCTF 
logic model is included in appendix F. 

8. Staffing (maximum 1 page). Identify key staff and their responsibilities. Program leaders 
should be identified and resumes included in an appendix. Specific support staff do not need to 
be identified by name, but job titles must be included, together with a description of 
responsibilities. Attach job descriptions in an appendix; job descriptions should include position 
title, qualifications required, statement of duties, supervision received and supervision 
exercised, and examples of work to be performed. 

9. Organizational Overview (maximum 2 pages). Provide an overview of your agency and a 
brief summary of organizational structure (governing board and its function, frequency of 
meetings, etc.). An organizational chart may be included, but is not required. Briefly summarize 
your organization's fiscal management system. Include a statement verifying that staff who will 
be directly involved with children in the proposed programming will have completed 
background checks. Include a brief description of at least one completed project in the past 
three years that demonstrates applicant's experience in identifying indicators and outcomes, in 
the inclusion and participation of culturally diverse populations, in implementing primary and 
secondary child maltreatment prevention projects, and in conducting program evaluation 
including types of evaluations conducted, methodologies utilized and linkage of evaluation 
results with recommendations for program improvement. 

10. Budget: Include an itemized detailed budget, following the instructions in Appendix B. 
Include a succinct budget narrative (1 page maximum) to explain and justify costs. Note that 
overhead is not permitted and no meals, food, or beverages may be purchased with OCTF funds 
(http://jfs.ohio.gov/OCTF/pdf/Allowable-and-Unallowable-Expenditures.stm). 

11. Letters of Support. Include letters of support from community partners whose cooperation 
or involvement is necessary to the project’s success. The letters should indicate their 
commitment to contribute in specific ways to the project. When appropriate, the value of the 
resource should be quoted in letters of support. In addition, letters of commitment from 
governmental agencies or schools should be included when appropriate. 
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IX. PROPOSAL SUBMISSION CHECKLIST 
 
The table below lists all required proposal elements. Proposals missing any of these sections, or 
exceeding specified page limits, will not be reviewed. The weight of individual sections in the 
proposal review decision matrix is indicated. Both blinded and unblinded copies of each 
proposal must be submitted (see section VI). 
 

  proposal section 
maximum 

length weight 

Cover sheet signed by authorizing official     

Executive summary 2 pages 10% 

Background 2 pages 10% 

Program description and methodology 5 pages 30% 

Program effectiveness and outcomes 2 pages 10% 

Program reach table 5% 

Logic model table 10% 

Staffing 1 page 5% 

Organizational overview 2 page 5% 

Budget narrative 1 page 
10% 

   itemized table table 

Works cited unspecified † 

Appendices Letters of support unspecified 5% 

   Key staff CVs/job descriptions unspecified ‡ 

† considered as part of background and methodology ratings 
‡ considered as part of staffing ratings 
 



 

 
 
 
 
 
 
 
 
 
 
 
 

Appendix A 
Proposal Cover Sheet 

 
A fillable version of the Proposal Cover Sheet will be provided electronically 

upon receipt of a Letter of Intent to apply 
  



 

 

Proposal Cover Sheet 
Great Lakes Regional Prevention Council Request for Proposals 

 
Applicant organization: ______________________________________________ 
 
Employer identification number (EIN): __________________________________ 
 
Authorizing Official: __________________________________________________ 
 

Agency type (indicate one only): ☐ Governmental entity ☐ Not-for-Profit (501(c)(3)) 
 
Contact person: ______________________________________________________ 
 
Contact mailing address: _______________________________________________   
 
City:  __________________________  Zip code: __________  
  
Contact phone: ____________________  Contact e-mail: ________________________ 
  
Website address (if applicable): ___________________________________  
 
County (or counties) in which intervention will be implemented (programs that reach families in multiple 

counties are encouraged):  ☐ Ashtabula   ☐ Cuyahoga   ☐ Geauga   ☐ Lake 
 
Proposed strategy (check one or both): 

☐ Fostering Parental Resiliency   ☐ Building and Maintaining Social Support Networks 
 
Amount requested: $_________________ Total in-kind funds contributed: $__________ 
 
Estimated number of families to be served per county: ____________ 
 
Has the agency previously received funding from the Ohio Children's Trust Fund (OCTF)? 

☐ yes   ☐ no   If yes, latest year of funding: _____________ 
 
We certify to the best of our knowledge that data in this application are correct and this document has 
been duly authorized by the Executive Management of the Applicant. We further certify that if this 
application is approved, said program/service will be carried out in accordance with the contractual 
requirements presented by University Hospitals Cleveland Medical Center, as Coordinating Entity for the 
Great Lakes Regional Prevention Council. 
 

☐ We confirm that the proposed program will not serve individuals that have open and/or 
substantiated cases of child abuse and/or neglect. 
 
Signature: ____________________________  Signature: _________________________ 
   Individual authorized to contractually     Program/Service Director 
   bind the organization 
 

Date:  ______________________________  Date: _____________________________  



 

 

 
 
 
 
 
 
 
 
 
 

Appendix B 
Budget Worksheet 

 
  



 

 

 

Budget Worksheet 
Please enter your estimated project budget in the table below. Try to organize your expenses by the 

categories under the “EXPENSE ITEM” column. In the column called “THIS GRANT,” enter the dollar 

amount that you are requesting for each item. In “JUSTIFICATION OF EXPENSE ITEM,” explain how you 

arrived at this figure. In the column called "FROM OTHER SOURCES," enter the estimated dollar amount 

you will get through another source.  

In the column called “TOTAL,” enter the total cost for each item. Then total all columns and enter the 

amounts at the bottom of the table. The figure in the “TOTAL” box for the column titled “THIS GRANT” 

should be the amount you are requesting for this grant. 

 

EXPENSE ITEM 
THIS GRANT 
($ Amount) 

JUSTIFICATION OF 
REQUESTED  

EXPENSE ITEM 

$ FROM 
OTHER 

SOURCES 

 
TOTAL 

1. SALARY and 
BENEFITS 

    

2. SUPPLIES 
(items used to 
support the 
project) 

    

3. PRINTING 
(flyers, invitations, 
postcards) 

    

4. FOOD* (if a  
required and 
integral part of the 
intervention) 

    

5. MILEAGE†     

6. OTHER 
 

    

7.  OTHER 
 

    

8.  OTHER 
 

    

 

TOTAL 
    

 
* Note that no meals, food, or beverages may be purchased with OCTF funds 
(http://jfs.ohio.gov/OCTF/pdf/Allowable-and-Unallowable-Expenditures.stm) and any entries in this row 
should fall into the "From Other Sources" column. 
 
† Mileage reimbursement cannot exceed the state rate. The state of Ohio mileage rates can be found at 
www.obm.ohio.gov.  



 

 

 
 
 
 
 
 
 
 
 
 

Appendix C 
Levels of Evidence 



 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
From Puddy RW, Wilkins N. (2011). A Guide to the Continuum of Evidence of Effectiveness. Atlanta, GA: Centers for Disease Control and Prevention.



 

Appendix D 
Redacting Documents in MS Word 

 
Redacting your document helps ensure objective review. Redacting tools are available online, but below are 
instructions for easily redacting your document in MS Word in two different ways: 1) blacking out any 
references to your agency name, or 2) replacing your organization's name with a generic label (i.e., "Agency" 
or "Applicant"). 
 

1) Redaction By Blacking Out Text 
 
Open the Word document that you want to redact. 
Save your document under a new name (such as 
"Redacted Proposal"). From the "Home" tab, change 
the highlighter color in the font group to black. 
 
 
 
 
From the right side of the ribbon, click on the "replace" button. 
 
 
 
Under "Find what," type in the word or phrase you 
want to replace. Click "more" to enlarge the dialog 
box with additional options. Click into the "replace 
with" box, but do not enter any text. Choose the 
"format" button at the bottom of the dialog box and 
select "highlight." When you click "replace all," every 
mention of the selected word or phrase will be 
blacked out. If you use a shortened version or 
acronym of your agency name, you will have to run 
more than one find/replace cycle (for example, Ohio 
Children's Trust Fund and OCTF). 
 
In this example,  
"What is the Ohio Children's Trust Fund?"  
becomes  
"What is the Ohio Children's Trust Fund?" 
 
Review your document carefully to ensure nothing 
was missed, and save. 

  



 

 

2) Redaction By Replacing Text 
 
Open the Word document that you want to redact. Save your document under a new name (such as 
"Redacted Proposal"). 

 
From the right side of the ribbon, click on the "replace" button. 
 
 
 
Under "Find what," type in the word or phrase you want to replace. In the "replace with" box, enter whatever 
generic name you choose, such as Agency or Applicant. Choose "find next" to review every change before it is 
made or choose "replace all" to make all changes at once. In the example below, we replaced the specific 
name with the word "Agency." If you use a shortened version or acronym of your agency name, you will have 
to run more than one find/replace cycle (for example, Ohio Children's Trust Fund and OCTF). 

 

 
 

In this example, "What is the Ohio Children's Trust Fund?" becomes "What is the Agency?" 

Review your document carefully to ensure nothing was missed, and save. 

 



 

Appendix E: Great Lakes Regional Prevention Council Logic Model 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

Appendix F: Ohio Children's Trust Fund Logic Model 
 
 


